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NEHWUHIPALOCKUA OBITACTHOM KOMUTET MO YMPABJEHUIO
roCYoAPCTBEHHbIM MMYLLECTBOM

NMPUKA3
ot 26 cheBpansa 2018 r. N 8

OB YTBEPXXOAEHUN AODMUHUCTPATUBHOI'O PEIMAMEHTA NPEOOCTABIEHUA
HA TEPPUTOPWUU NEHUHIPAOCKOW OBTACTU FOCYOAPCTBEHHOM YCIYTU
'TIPEAOCTABINEHWE NEHNHIPAOCKUM OBJTACTHbIM TOCYOAPCTBEHHbIM
YHUTAPHbIM NPEANPUATUEM TEXHUYECKOA UHBEHTAPU3ALIMK U OLIEHKU
HEABMXUMOCTU KOMUU TEXHUYECKUX MNACIMOPTOB, OLLEHOYHOW U MHON
XPAHUBLLEMACS MO COCTOAHUIO HA 1 AHBAPS 2013 TOOA B OPFTAHAX
N OPFAHU3ALUAX NO rOCYOAPCTBEHHOMY TEXHUYECKOMY YYETY
WU(Unn) TEXHWYECKON MHBEHTAPU3ALIUN YYETHO-TEXHUYECKOWN
AOKYMEHTALIUMN OB OB BbEKTAX TOCYAAPCTBEHHOIO TEXHMYECKOIO YYETA
WU TEXHWYECKOW UHBEHTAPU3ALIUU (PETUCTPALIMOHHBIX KHUT,
PEECTPOB, KOMUX NPABOYCTAHABNMBAIOLLMX JOKYMEHTOB U TOMY
NOAOBHOI0), PACNOJIOXXEHHbIX HA TEPPUTOPUW NEHUHIPALCKOWU
OBJIACTU, A TAKKE COAEPXALLUMXCA B HUX CBEOEHUW" (COKPALLEHHOE
HAMMEHOBAHUE - 'TIPEAOCTABJIEHUE KOMWUW YYETHO-TEXHUYECKOM
OOKYMEHTALIMW, A TAKXKE COOEPXALUMXCS B HEA CBEOEHUIA")

Cnuncok N3MeHsIIoLLMX JOKYMEHTOB
(B pea. MNMpuvkasa JleHnHrpagckoro 061acTHOrO KOMUTETA MO YNpPaBEHUIo
rocyaapcTBeHHbIM umyLectsoM ot 02.04.2018 N 11)

B cootBetctBMM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusauumn npenocTaBreHus
roCydapCTBEHHbIX W MyHMUMMAnbHbIX ycnyr', noctaHoBrneHuem [lpaButenbctBa JleHunHrpaackon obnactm ot
05.03.2011 N 42 "O6 yrtBepxaeHun [lopsgka pas3paboTkm u yTBEPXKOEHWUS agMUHUCTPATUBHBIX PEernameHToB
NCMNOMHEHNs1 TOCYyAapCTBEHHbIX (DYHKUMIA (NpedoCcTaBneHus rocyaapCTBeHHbIX yenyr) B JleHuHrpaackon obnactu,
BHECEHUM N3MEHEHMWI B nocTaHoBneHne Mpasutenscrtea JleHnHrpagckon obnactm ot 12 Hosbpa 2004 roga N 260
N NPU3HaHMKU YyTpaTUBLLUMMK CUMy nocTaHosneHun MNpasutensctBa JleHuHrpagckon obnactu ot 25 asrycta 2008
roga N 249, ot 4 gekabps 2008 roga N 381 u nyHkTa 5 noctaHoBneHus MNMpaBuTenscTea JleHMHrpagckon obnactu
ot 11 pekabpsa 2009 roga N 367" npukasbiBato:

1. YTBepaunTb npunaraembld agMUHUCTPATUBHBIA  pernamMeHT MpedoCTaBneHus Ha  TeppuTopun
JleHuHrpagckon obnactm rocygapctBeHHon ycnyrn "lpegoctaBneHune JleHnHrpagckum obnacTHbIM YHUTAPHBIM
npeanpusTUeM TEXHUYECKON MHBEHTApPM3aLMM N OLEHKN HeasmxknmocTu (ganee - YT "JleHo6nuHBeHTapusauma")
KOMWUI TEXHUYECKMX MacrnopTOB, OLIEHOYHOW M MHOWM XpaHMBLUENCS Mo cocToaHuio Ha 1 aHBapsa 2013 ropa B
opraHax W opraHu3dauusax no rocygapCTBEHHOMY TEXHUYECKOMY Y4eTy W(MNM) TEXHUYEeCKOW WHBEHTapusauuu
YYETHO-TEXHUYECKON [OKyMeHTauum o6 oObekTax rocyaapCTBEHHOTO TEXHMYECKOro yyeTta W TEXHUYECKOM
WHBEHTapu3aumm (PEermcTpaunoHHbIX KHUI, PEecTpoB, KOMWK MpaBOyCTaHABNMBAWOLWIMX AOKYMEHTOB M TOMY
nogo6HOro), pacnonoXeHHbIX Ha TeppuTopun JleHMHrpagckon obnacTu, a Takke COAEPKALLUMXCHA B HUX cBeAeHun"
(oanee - agAMUHNCTPATUBHBLIN pernameHT).

2. TeHepanbHomy pupektopy [YI "lleHobnuHBeHTapusaumsa" obecneynTb OpraHM3aumio  UCMOSNHEHUS
agMUHUCTPATUBHOIO perfaMeHTa no npeaoCcTaBNeHUIo rOCyAapCTBEHHOW YCNyrK, YyKa3aHHOW B MNyHKTe 1
HacTosILLLero npukasa.

3. KoHTponmb 3a WCMONHEHMEeM HacToAWEero mnpukasa BO3MOXWTbL Ha 3amecTuTens npeacepatens
JleHuHrpagckoro obnacTHoOro kommTeTa no ynpasrneHuio rocyaapcTBeHHbIM nMyLectsom E.HO. Tannep.

Mpeacenatens lNleHobnkomumyLecTBa
9.B.CanTbikoB
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MNPUNOXEHWE

K npukasy
JleHoGnNKOMUMYLLIECTBA
o1 26.02.2018 N 8

AIOMUHUCTPATUBHbIA PEFMAMEHT
NMPEOOCTABMNEHUSA HA TEPPUTOPUU NEHUHIPAOCKOW OBJIACTHU
rOCYOAPCTBEHHOW YCNYIU "MPEAOCTABMNEHUE NEHUHIPALOCKUM
OBNACTHbIM rOCYJAPCTBEHHBIM YHUTAPHbIM NPEANPUATUEM TEXHUYECKOW
MHBEHTAPU3ALIUM U OLIEHKWU HEOABUMXXUMOCTU KOMUUA TEXHUYECKUX
MACMNOPTOB, OLLEHOYHON K UHOU XPAHUBLLENCS MO COCTOAHUIO
HA 1 AHBAPS 2013 rOOA B OPFTAHAX U OPTAHU3ALIMAX
MO roCYOAPCTBEHHOMY TEXHUYECKOMY YYETY U(UNWN) TEXHUYECKOMN
MHBEHTAPU3ALIMU YYHETHO-TEXHUYECKON JOKYMEHTALIUXM OB OBBEKTAX
rOCYOAPCTBEHHOIO TEXHUYECKOIO YYETA U TEXHUYECKOMN
MHBEHTAPU3ALIMU (PETUCTPALMOHHbIX KHUI, PEECTPOB, KONMUNA
NMPABOYCTAHABIMBAIOLLMX OOKYMEHTOB Y TOMY NMOAOEBHOr0),
PACMOMNOXEHHbLIX HA TEPPUTOPUU NEHUHIPALCKOW OBITACTU, A TAKXKE
COJEPXALLMXCSA B HUX CBEAEHUWA" (COKPALLEHHOE HAMMEHOBAHUE
FOCYOAPCTBEHHOW YCAYIU: "MPEOOCTABNEHUE KOMNUWA
YYETHO-TEXHUYECKOWN OOKYMEHTALIUN, A TAKKE COOEPXALLMXCS
B HEW CBEOEHWUW") (OANEE - ADOMUHUCTPATUBHbIN
PEMMAMEHT, TOCYOAPCTBEHHAS YCIIYTA)

Cnncok U3MEHSIOLLMX JOKYMEHTOB
(8 pen. MNpwukasa JleHnHrpagckoro obnacTHOro kKomMuTeTa no ynpaBneHuto
rocyfapcTBeHHbIM nmyLectsom ot 02.04.2018 N 11)

1. O6ume nonoxeHus

1.1. AOMWHUCTPATMBHLIN pEernaMmeHT npegocTaBneHnss Ha Tepputopumn  JleHuHrpagckon obnactu
rocygapcrteeHHon ycnyrn "lpepocTtaBneHne JleHUHrpagckmm oBGNacTHbIM - FOCY4APCTBEHHBIM  YHUTapHbLIM
npeanpusaTUeM TEXHUYECKON MHBEHTapM3aL MM N OLEHKN HeasmxknmocTu (ganee - YT "NleHo6nuHBeHTapusauma")
KOMUA TEXHMYECKMX MaCNoOpPTOB, OLEHOYHOM M MHOW XpaHMBLUENCA NO cocTosiHMio Ha 1 sHBaps 2013 roga B
opraHax W opraHu3aumsix Mo rocygapCTBEHHOMY TEXHWYECKOMY YYeTy W(MnM) TEXHUYECKOW WHBEHTapusauuun
YYETHO-TEXHUYECKOW [OKYMEHTauum o6 oObekTax rocyAapCTBEHHOTO TEXHMYECKOTO YyyeTa U TEXHUYECKOM
WHBEHTapu3aumn (pPermcTpaunoHHbIX KHUI, PEeecTpoB, KOMWK NpaBOyCTaHaBMMBAKOLWIMX [AOKYMEHTOB M TOMY
nogo6HOro), pacnonoXeHHbIX Ha TeppuTopun JIeHMHrpagckon obnacTu, a Takke COAEPXKALLUMXCHA B HUX cBeAeHun"
(CokpalleHHOe HauMeHoBaHME rocygapcTBeHHOM ycnyrn:  "lpedocTaBneHne  KOMUn  yYeTHO-TEXHUYECKOM
OOKYMEHTauun, a Takke coaepallmnxcsa B HEW CBegeHUN") ycTaHaBNmMBaET NOPAAOK U CTanH4apT NpeaocTaBneHunst
rocygapCTBEHHON YCMyru.

locypnapctBeHHas ycnyra npegoctaensetcs YT "JleHoGnvMHBeHTapum3aums" B COOTBETCTBUM C MyHKTOM 1.4
npukasa JleHnHrpagckoro o06nacTHOro kKommTeTa no ynpaBfeHUIo rocyaapCTBEHHbIM MMYyLLLeCTBOM OT 25.07.2016 N
21 "O6 yTBEpXAESHUM NopsaKa NPefoCcTaBneHUs KONui TEXHNYECKNX NacnopToB, OLEHOYHON U UHOW XpaHUBLLENCS
no coctosiHuio Ha 1 aHBaps 2013 roga B opraHax U opraHusauusix no rocyaapCTBEHHOMY TEXHUYECKOMY Y4yeTy
N(UNn) TEXHNYECKOW MWHBEHTapM3auMnM YYETHO-TEXHUYECKOW [OKyMeHTauum o6 obbekTax rocyaapCTBEHHOro
TEXHMYECKOro ydeTa U  TEeXHUYECKOW WHBEHTapusauumm (PerncTpauuoHHbIX — KHWUF,  PeecTpoB,  KOMWK
npaBoyCTaHaBMUBAKOLNX [AOKYMEHTOB M TOMY MNOAOBHOro), pacnonoXeHHbIX Ha TeppuTopun JleHuHrpaackow
obnactui, a Takke COAepXalLMxcs B HUX CBeAeHWn", Ha OCHOBaHWM 3aKM4eHHOro JleHnHrpaackum obnacTHbIM
KOMWUTETOM MO YNpaBMiEHWIO [OCYAapCTBEHHbIM wumywectBoMm ¢ Y[ "lleHobnuHBeHTapm3auusa" p[oroesopa
XpaHeHus ¢ NpaBoM nonb3oBaHusl umyiecteoMm N 1/16 ot 19 ceHTsi6psa 2016 roga.

1.2. 3agBuTeENsiM1, UMELLMMM NPaBO Ha NOMyYeHNe rocy4apCTBEHHON YCNyrn, ABMAKTCS:
- lopuguyeckue nuua;

- hmnsmyeckne nuua (oanee - 3agasuTenn).

MpencrtaBnsaTe UHTEPECHI 3asiBUTENS UMEIOT NPaBo:

OT UMEHM cbwamqecmx nnu;:
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- 3aKOHHble NpeacTaBUTENM (POAUTENM, YCbIHOBUTENW, OMEKYHbl) HECOBEPLLUEHHONETHNX OETEN B BO3pacTe
no 14 ner;

- ONEeKyHbI HeeecnocobHbIX rpaxxgaH;
- npeacraBuUTeu, HEVICTBy}OU.lMe B cuny NOSTHOMOYMI, OCHOBAHHbIX Ha AOOBEPEHHOCTU U Aoroesope.
OT UMEHU IPUONYECKNX NnLL:

- nuua, ,D,eVICTByPOMMe B COOTBETCTBMM C 3aKOHOM wunn y4dpeauTelrnibHbIMKU OOKYMEHTaMu OT UMEHU
ropungn4eckoro nuua bes 0OBEPEHHOCTH;

- NpeaCcTaBUTENN PUANYECKUX fNL, B CUITY NOSTHOMOYMIA Ha OCHOBaHUW 4OBEPEHHOCTU Uy Aorosopa.

1.3. WHdopmauus o mecTax Haxoxgenus Y  "lleHobnuHBeHTapusaumusa", NpeaoCTaBnsioLEro
rocygapCTBeHHylo  ycnyry, rpadukax paboTbl, KOHTaKTHbIX TenedoHax w T.4. (ganee - cBedeHus
MHOPMALIMOHHOTO XapakTepa) pa3meLlaeTcs:

Ha CTeHgax B MecTax MNpeaoCTaBlEHNsl TOCYAapCTBEHHOW YCNyrM W YCNyr, KOTOpble SBSOTCSH
HeobxoanMbIMU 1 06si3aTenbHbIMK A5 TPEA0CTaBEHUs] FOCYAapCTBEHHON YCyri;

Ha caiiTe JleHMHrpaackoro o6racTHOro KOMUTETa MO YNPaBEHUIO FOCYAapCTBEHHBIM UMYLLECTBOM (Hdanee -
JleHo6nkomumyecTso): http://www.kugi.lenobl.ru;

Ha canTe YT "NeHobnmHBeHTapu3aumsa": http://www.lenoblbti.ru;

Ha cante ocyaapcTBeHHOro BromkeTHOro yupexaeHus JleHnHrpagckon obnactn "MHOroyHKLUMOHANbHbIV
LEHTP NpeaocTaBneHns rocyaapcTBEHHbIX U MyHUMuunanbHbix yenyr" (ganee - FBY 1O "MoL"): http://mfcd7.ru/;

Ha [NopTane rocygapCTBEHHbIX 1 MyHMUMNanbHbIX ycnyr (pyHkunin) JleHuHrpagckon obnactu (ganee - MNry
J10)/Ha EamMHom nopTane rocyaapcTBeHHbIX yenyr (aanee - EMINY): www.gu.lenobl.ru / www.gosuslugi.ru.

2. CTaH,EI,apT npenoctaBiieHnsA FOCYD,apCTBEHHOVI ycnyru

2.1. lNonHoe HaumeHoBaHWe rocyaapcTBeHHon ycnyru: "lpepocTaBneHue KonuMnm TEXHUYECKMX NacnopTos,
OLIEHOYHOM W MHOW XpaHuBLUENCS MO COCTosHMIO Ha 1 saHBapa 2013 roga B opraHax M opraHmsauusx no
rocygapCTBEHHOMY  TEXHUYECKOMY  yyeTy  U(unm) TEXHWYECKOW  UWHBEHTapu3aumm  y4eTHO-TEXHUYECKOW
OOKyMeHTaumm o6 oObekTax rocydapCTBEHHOIO TEXHUWYECKOro YyyeTa U TEeXHUYECKOW WHBEHTapusaumm
(pPerncTpaumoHHbIX KHWI, PEeecTpoB, KOMWWA NpPaBOyCTaHaBNUBAMOWMX AOKYMEHTOB W TOMY MOAOGHOro),
pacnonoXeHHbIX Ha TeppuTopumn JlIeHMHrpagckon obnacTtu, a Takke coaepXKalmMxcs B HUX cBeaeHun",

CokpalleHHOoe HauMMeHOBaHWe rocygapcTBeHHOM ycnyru: "lNpegocTtaBrneHne KOmui YY4eTHO-TEXHUYECKOM
OOKYMeHTaumm, a Takke Coaepallmxcs B Hen ceeaeHnin”.

2.2. TocypapctBeHHyto ycnyry npegoctasnset: [YI "JleHobnuHeBeHTapusaums". B npegoctaBneHun
rocyAapCTBEHHOM YCyrn y4acTByoT:

rBY J1O "MoL".

3asgBrneHue Ha nony4vyeHne rocyaapCTBEHHON YCyrn ¢ KOMMNNEKTOM AOKYMEHTOB NPUHUMAETCS:
1) npyn nn4Hon sABKe:

B bmnmanax, otaenax, yaaneHHbix pabounx mectax YT "JleHobnvHBeHTapum3auma”;

B dunmnanax, otgenax, yganeHHoix pabodmx mectax 'bY J10 "MoL";

2) 6e3 NU4HOM SBKM:

no4yToBbIM OTnpasneHnem Ha agpec YT "JleHobnuHBeHTapmnsaums";

B 9NIEKTPOHHOW (hopMme Yepes NuYHbIN kabuHeT 3assutens Ha MIY/ENTY.

3anBuTENb MOXET 3anucaTtbCs Ha NpuveM Aris Nofayvv 3asBfeHust O NPeaoCTaBNeHnn yCryru crieayowmnmm
cnocobamu:

1) nocpencteom MIY/EMTY (npn TexHnyeckonm peanmsaumm) - B YT "JleHobnuHeeHTapusaums”, B8 MOLY;
2) no tenedoHy - B YT "JleHobnnHeeHTapmsauus”, 8 MPLL;

3) nocpegctBoM cawvita [YI "JleHoGnuHBeHTapusaumsa” (Npy TexHudeckown peanusaumm) - B YT

[ata neyatu: 03.07.2018 Cuctema KoHcynetaHTlnioc: CaHkT-Metepbypr u lNleHnHrpapckas obnacte Jlner 3



Mpukas JleHnHrpagckoro 06nacTHOro komuTeTa No ynpaeneHnio rocyAapCTBEHHbIM MMyLLecTBOM oT 26.02.2018 N 8 (pea. ot 02.04.2018) "O6 yTBepaeHUM aAMUHUCTPATUBHOTO pernameHTa
npeaocTaBneHns Ha Tepputopum JleHnHrpackoit obnacTu rocyaapcTeeHHol yenyru "lMpepocTasneHune JleHHrpaackum o6nacTHLIM rocyjapCTBEHHbLIM YHUTAPHbLIM NpeanpuATUem. ..

"IleHoOGNUHBEHTapu3auns".

Ona 3anucm 3agButenb BblbupaeT nwobywo cBobogHylwd Ans npuema daty M Bpems B npegenax
yctaHoBneHHoro B ['YI1 "JleHo6nuHBeHTapusauma” nnm MOL rpacmka npuema sassutenein.

2.3. Pe3ynbTaToM NpegocTaBneHns rocyqapCTBEHHONM YCyrn SBNSETC:
- NPefoCTaBNEHNE KOMUIA YH4ETHO-TEXHNYECKOWN [OKYMEHTALMN;
- NpegocTaBreHne CBeAEHUIN U3 Y4ETHO-TEXHUYECKOWN AOKYMEHTaLMu;

- yBegomneHue ob oTkase B NpedocTaBneHumn 3anpalmBaemblX KOMUIN YY4ETHO-TEXHUYECKON AOKYMEHTauuun,
a TaKkke CBeJeHUN, coaepaLlmxcs B HEN.

PesynbtaT npegocTaBneHUs roCyAapCTBEHHOM  YCnyrM MNpedocTaBnsieTcss  CrnocoboM,  ykasaHHbIM
3aaBuTENEeM Npu nogave 3asaBrneHUs U JOKYMEHTOB:

1) Npu NUYHOW sIBKE:

B dununanax, otgenax, yganeHHoix padounx mectax 'Yl "JleHobnuHBeHTapusauma”;
B dunmnanax, otgenax, yganeHHoix paboynx mectax 'Y 110 "MaoL";

2) 6e3 NU4HOM ABKK:

NMOYTOBbLIM OTNPaBNEHNEM;

B 3IIEKTPOHHON dhopme vepes NuYHbIN KabnHeT 3aasutens Ha MIY/EMTY.

2.4. Cpok npefocTaBneHnsi rocyJapCTBEHHON YCrnyrn COCTaBnsieT:

- NpU NpeaocTaBneHUM KOMUW YYeTHO-TEXHUMYECKOW [AokyMeHTauum - 30 kaneHaapHblx AHen ¢ aaTtbl
pernctpauum 3assnenund B YT "JleHob6nuHBeHTapusaumns"”;

- MpU NpefocTaBneHnn CBEOEHUN U3 YYETHO-TEXHUYECKOW AOKYMeHTauum - 5 paboumx gHen ¢ patbl
perncTtpaunm 3asenenuns B YT "JleHobnuHBeHTapusaums".

2.5. MNpaBoBble OCHOBaHWS ANSA NpeLoCTaBNEHUS roCy4apCTBEHHOW YCIYIW.
1) MpapgocTponTenbHbIN kKogeke Poccuickon ®epepaunm;
2) KunnwHbii kogekc Poccunckon ®epepaunm;

)

)
3) 3akoH Poccuinckon depepaumm ot 04.07.1991 N 1541-1 "O npuBaTusaumm XunuwiHoro coHaa B
Poccwuiickon depepanmmn®;
)
)

4) depepanbHbin 3akoH 0T 24.07.2007 N 221-d3 "O kagacTpoBon aedatensHocTn";
5) ®epepanbHbin 3akoH oT 13.07.2015 N 218-®3 "O rocygapcTBeHHOM pernctpaunm HeaBMXMMOCTI";

6) Ykas lNpe3ungeHta Poccuinckon ®epepaumm ot 06.03.1997 N 188 "O6 ytBepxaeHum NepedHs cBeaeHun
KOH(hnaeHumanbHoOro xapakrepa";

7) NocTtaHoBneHue lMpasutenbctea Poccuiickon ®enepauumn ot 13.10.1997 N 1301 "O rocyaapcTtBeHHOM
yyeTte xunuwHoro ¢oHga B Poccunckon ®egepauun”;

8) lMpuka3 MuHcTpos Poccunckon ®epepaumm ot 04.04.1992 N 87 "O6 yTtBepxaeHun lopsigka OuEHKK
CTPOEHMN, MOMELLLEHMI N COOPYXXEHWUW, NPUHAANEXaLLMX rpaXaaHam Ha npaBe cobcTBEHHOCTH',

9) Mpukas MuHakoHompassutua Poccunckon ®epepaumm ot 17.08.2006 N 244 "O6 yTBepxaeHUn opmbl
TEXHMYECKOro nacnopta obbekTa MHOMBUAYanbHOMO >XUMWLLHOTMO CTPOUTENbCTBA M nopsigka ero oopmmeHus
opraHusauven (opraHom) no yyeTy o6beKTOB HEABMKMMOrO uMyLLecTea";

10) MoctaHoBneHue [MpaBuTensctBa JleHnHrpagckon obnactn ot 23.04.2010 N 102 "O6 yTBEpXOeHuM
MonoxeHus o JleHnHrpagckom 06nacTHOM KOMUTETE NO YNpaBreHUo rocyaapCTBEHHbIM MMYLLIECTBOM";

11) MNpukas Jlenobnkomumywwectsa ot 25.07.2016 N 22 "O6 yTBepxaeHun nopsiika NOCTOSHHOrO XpaHeHus
N MUCMNOMb30BaHUSA TEXHUYECKUX MacrnopToB, OLEHOYHON U MHOW XpaHUBLLENCS MO cocTosiHMo Ha 1 aHBapsa 2013
rofa B opraHax U opraHnsaumsix no rocygapCcTBEHHOMY TEXHUYECKOMY y4eTy U(MUnr) TEXHUHECKON MHBEHTapu3auum
YYETHO-TEXHUYECKON [OKyMEHTauum o6 oObekTax rocyaapCTBEHHOTO TEXHMYECKOrOo yyeTa W TEXHUYECKOM
WHBEHTapu3aumn (PermcTpaunoHHbIX KHUF, PEecTpoB, KOMUW MpaBOyCTaHaBMMBAKOLWUX [OOKYMEHTOB U TOMY
nogo6HOro), pacnofioXXeHHbIX Ha TeppuTopun JIeHMHrpagckonm obnactu™;

[ata neyatu: 03.07.2018 Cuctema KoHcynetaHTlnioc: CaHkT-Metepbypr u lNleHnHrpapckas obnacte Iuet 4



Mpukas JleHnHrpagckoro 06nacTHOro komuTeTa No ynpaeneHnio rocyAapCTBEHHbIM MMyLLecTBOM oT 26.02.2018 N 8 (pea. ot 02.04.2018) "O6 yTBepaeHUM aAMUHUCTPATUBHOTO pernameHTa
npeaocTaBneHns Ha Tepputopum JleHnHrpackoit obnacTu rocyaapcTeeHHol yenyru "lMpepocTasneHune JleHHrpaackum o6nacTHLIM rocyjapCTBEHHbLIM YHUTAPHbLIM NpeanpuATUem. ..

12) MNpwukas JleHobnkommnmyectea oT 25.07.2016 N 21 "O6 yTBepXaeHun nopsiaka NnpeaocTaBneHns Konumm
TEXHUYECKNX NacrnopToB, OLEHOYHOW U MHOW XPaHMBLLENCS NO COCTosAHMIO Ha 1 aHBaps 2013 roga B opraHax u
opraHmMsaumax Mo  rocyAapCTBEHHOMY  TEXHMYECKOMY  y4eTy  M(Mnu)  TeXHUYeCKOW  WMHBEHTapusauuu
YYETHO-TEXHNYECKON [OKyMeHTaumm 06 oObeKTax rocyJapCTBEHHOIO TEeXHMYECKOro yyeta M TeXHUYECKOM
MHBEHTapusauun (PerucTpaumoHHbIX KHUF, PEEeCTPOB, KOMWI MpaBOyCTaHaBNUBAKOLMX [AOKYMEHTOB U TOMY
nogobHOro), pacnonoXeHHbIX Ha Tepputopumn JIeHMHrpagckon obnactu, a Takke CoOAepXalluMxcsi B HUX cBeaeHun"
(oanee - npukas N 21);

13) Mpukas NeHobnkomumyectsa ot 25.07.2016 N 20 "O6 yTBepxaeHUn nopsiaka B3MMaHUA M BO3Bparta
nnatbl 3a NpefocTaBneHne KoM TEXHUYECKNX NacnopToB, OLLEHOYHOW U MHOW XpaHMBLLENCS NO COCTOSAHMIO Ha 1
aHBapsa 2013 roga B opraHax M opraHuMsaumsix no rocyfapCTBEHHOMY TEXHWYECKOMY YYeTy U(MIn) TEXHUYECKON
MHBEHTapu3aunm y4YeTHO-TEXHUYECKOW AOKyMeHTauunm ob obbekTax rocygapCTBEHHOro TEeXHWYEeCKoro yyerta wu
TEXHWYECKON MHBEHTapm3aummn (PerncTpaumoHHbIX KHUM, peecTpoB, KONUi NpaBoyCcTaHaBNMBaloLWmnX JOKYMEHTOB U
TOMY NoA0BHOr0), pacnonoXeHHbIX Ha TeppuTopun JleHnHrpaackon obnactu, n cogepKalnxcs B HUX CBEAEHWUN U
pasmMepax Takon nnatbl".

2.6. MCHeprIBaIOLLJ,VIVI nepevyeHb OOKYMEHTOB, HeobXxoaMMbIX B COOTBETCTBMM C 3aKOHOAATESbHBIMU WUIK
MHBbIMW HOPMATUBHbIMWU MpPaBOBbIMX aKTaMW AnA npeaoctaBiieHnsA rocy,u,apCTBeHHoﬂ ycnyru, noanexawunx
npencrtaBrieHnNo 3aaBUTENIEM:

[ns domsmnyeckmx nuu;

KoHcynbTaHTlnoc: npumeyaHue.
B odmumanbHOM TekcTe JOKyMeHTa, BUAMMO, AoNnyLleHa onevaTka: npukas JleHobnkommumyectea N 21 nsgan 25.07.2016,
a He 19.12.2011.

1) 3asBrneHne o npenocTaBneHun ycryru no cgopme, yTBEpXKAEHHOW Npuka3oM JleHoGnkommmyLlecTBa OT
19.12.2011 N 21, B cooTBeTCTBUM C NpunoxeHnem N 1;

2) KOnNus1 JOKYMEHTa, YA0CTOBEPSIIOLLETrO JIMYHOCTL 3asiBUTENS, U OpUrMHAaIN O5s CBEPKY;

3) Konna OOKyMeHTa, yaoCctoBepArlero NMMYHOCTb npencrtaBuTena 3adBuUTend, U OpurnHan AOnd CBEpPKW,
ecnun C 3aasneHnemMm o6pau.|,aeTc;| npeacrtaBuUTENb 3aABUTENA;

4) [OKYMEHT, MoATBepXAalolWMiA MOMNMHOMOYUS MNPeACcTaBuTENs 3asBuTens [AeicTBoBaTb OT WMEHU
rpakgaHuHa, B MHTepecax KOTOPOro 3anpallvBaloTcs KOMUM YyYeTHO-TEXHUYECKON OOoKyMeHTauuu/cBeaeHus,
codepxallmecss B Y4YETHO-TEXHWYECKOW [OKyMeHTauuu, W YbW MepcoHasnbHble [AaHHble codepXaTcs B
YYETHO-TEXHUYECKON JOKYMEeHTaUun, eciiv ¢ 3asBreHneM obpallaeTcsa npeacTaBuTenb 3asBUTENS;

5) KBUTaHUUSA O BHECEHWM NnaThl 32 NPeAOCTaBNEHNE KOMUIN YYETHO-TEXHNYECKOW AOKYMEHTauMm/CBeaeHun,
cogepxawmxca B ydeTHO-TexHudyeckon  gokymeHTauum  (Mpumedanme:  npegctaesneHne B YT
"IleHOONUHBEHTapu3auma” [OKyMeHTa, NoATBepxpawLwero dakT onnatbl, He Tpebyetcs, ecnu nnaTex
OCYLLECTBMSIETCA Yepe3 pacyeTHble opraHnsaumm, ¢ kotopbiMu YT "JleHoGnMHBEHTapuM3auma™ 3aknoveH L4OroBop
(cornaweHue) o npueme nnatexen. [epevyeHb pacHeTHbIX OpraHn3aumii, 3aknoYMBLLINX 4OroBOpbl (CornalleHnst) o
npueme nnatexen 3a npeaocTaBfieHUE KOMWA YYETHO-TEXHUYECKOW AOKYMEHTauuMM U cofepKallnxcs B Hew
CBeEeHWI, MpeasioXeHMe O 3aKMYeHMU Takux OOroBOPOB (COrnalleHui), copepxalliee BCe CyLeCTBEHHble
ycnoBus gorosopa (nyonuyHas odgepTa), pasmellatrTca Ha odpuumansHom cavite YT "lleHobnuHBeHTapusauuns™
http://www.lenoblbti.ru);

6) cornacue Ha 06paboTKy NepcoHarnbHbIX AaHHbIX 3aABUTENS;

7) cornacne Ha 00OpaboTKy nNepcoHanbHbIX OaHHLIX NPEACTaBUTENS 3asBUTENS, €Cnu C 3asiBIEHUEM
obpalyaeTca npeacTaBuTENb 3asiBUTENS.

[na opuanyecknx nuu;:
1) Konvsi 4OKYMEHTa, YAOCTOBEPSIIOLLErO TIMYHOCTE NPEACTABUTENS 3asBUTENS, Y OPUTMHAI Os CBEPKMY;

2) [OOKyMEHT, TNOATBepXOalolmMii TMOoMHOMOYMA NpeacTaBuUTens 3asBUTENs OeilcTBOBaTb OT WMEHU
HOPMONYECKOTrO NNLIA;

3) KBUT@HUUS O BHECEHMM NnaThl 3@ NPeAOCTaBNEHMNE KOMUIN YYETHO-TEXHUYECKOW AOKYMEHTaUMW/CBEeAEHUNA,
cogepxawmxcs B ydeTHO-TexHudyeckonm  gokymeHTaumm  ([pumedaHwe:  npegctaesneHne B YT
"lleHOGNUHBEHTapu3aumsa" [OOKyMeHTa, noaTBepxaawwero dakt onnatel, He TpebyeTca, ecnu nnaTex
OCYLLECTBMSETCA Yepes pacyeTHble opraHnsaumm, ¢ kotopbiMu YT "JleHoGnMHBEHTapum3auma™ 3aknoveH JOroBop
(cornawweHue) o npueme nnarexen. [llepevyeHb pacyeTHbIX OpraHn3aumii, 3aKmYMBLUNX OOroBOpPbI (CornalleHust) o
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npuemMe nnaTtexen 3a npegocTaBfeHne KoM YYEeTHO-TEXHUYECKOW OOKYMEHTauun W coaepXalwuxca B Heu
CBELEHUN, MNpeanoXeHne O 3aknNiYeHMU TakMxX OOroBOPOB (COrnalleHui), copepxalliee BCe CyLeCTBEHHblE
ycnosus goroeopa (nyonuyHas odepta), pasmeLlarTcs Ha odumumansHom cavte YT "JleHobnuHBeHTapusauus™
http://www.lenoblbti.ru);

4) cornacue Ha 06paboTKy NepcoHanbHbIX AaHHbIX NPeacTaBUTENs 3asiBUTENsl, €Cnv C 3asiBlieHMEM
obpalyaeTcsa npeacTaBuTeNb 3asiBUTENS.

2.7. WcuyepnbiBalowmn nepeveHb [OOKYMEHTOB (CBedeHwir), HeobxooumbiX B COOTBETCTBUM  C
3aKOHOAATENbHLIMWU UMW MHBIMWU HOPMAaTUBHBLIMW MPAaBOBbLIMW akTamy Ans NpefoCcTaBreHus rocyAapCTBEHHOM
YCNyrn, HaxOAsWMUXCA B PacrnopsKeHUU rocy4apCTBEHHbIX OPraHoB, OpPraHOB MECTHOro CaMOYNpPaBrieHUs U
NOABEAOMCTBEHHbIX MM OpraHmsauui (3a UCKMHYEeHWeM OopraHv3auui, okasbiBaloLMX ycnyrv, Heobxogauwmble u
obsAzaTenbHble AnA MpeaoCTaBrieHUs FOCYLAapCTBEHHOW YCIyrn) 1 MnoAnexalyx NpeacTaBfeHuio B pamkax
MeXBe4OMCTBEHHOrO MH(POPMaLMOHHOTO B3aMMOAENCTBMS.

[nga nonyyeHus gaHHOW ycnyrm He TpebyeTca npeacTaBneHue OOKYMEHTOB (CBEAeHW), Haxoaswmxcs B
pacrnopsXXeHUn rocyaapCTBEHHbIX OPraHoB, OPraHoOB MECTHOrO caMoynpasrieHUss U NoABEAOMCTBEHHLIX WM
opraHusaumn (3a WCKIYEHMEM OpraHusauui, OoKasblBaloLMX YCnyru, Heobxogumble u obasaTenbHble Ons
NpefoCTaBneHNs rocyfapCTBEHHON YCryrn) 1M MNoanexawimx npeacTtaBneHuio B paMkax MeXBeAOMCTBEHHOrO
NHOPMALIMOHHOTO B3aUMOOENCTBUS.

CrtpykTypHOe nogpasgenenue YT "JleHobGnuMHBeHTapu3aumsa”, OTBETCTBEHHOE 3a NOATOTOBKY AOKYMEHTOB,
HanpaenseT 3anpoc Ha npefocTaBneHne MHOpMauUM O BHECEeHWW nnatbl (NOCPeaCTBOM rOCYyAapCTBEHHOW
NHOPMALMOHHOMW CUCTEMbI O TOCYAApPCTBEHHbIX WM MyHuuuMnanbeHblx nnatexax (TMC TMIT) npu Hanuyaum
TEXHUYECKOWN BO3MOXHOCTM).

2.8. NcuepnbiBaowmii nepeyeHb OCHOBaHWA OMsi NMPUOCTAHOBMEHUS MPefoCTaBfeHUs rocyaapCTBEHHOW
YyCryru ¢ ykasaHvem AOMyCTUMbIX CPOKOB MPUMOCTAHOBMNEHWS B Crnyyae, €Cnv BO3MOXHOCTb NPUOCTaHOBMEHMUS
npegocTasneHnst rocyJapCTBEHHON yCNyru NnpeaycMoTpeHa eNCTBYIOLWUM 3aKOHOA4ATENbCTBOM.

lMpepocrtaBneHne rocygapCTBEHHOW YCMyrM MPUOCTaHaBNMBAETCA Ha CPOK [0 Tpex MecsaueB B crydvae
otcytctBus y YT "JleHobnuHBeHTapusaums" ceepeHnii 06 ynnate 3asBuTtenem B NOAHOM oO6beme nnatbl 3a
npegocraBneHue KOMuh  YYEeTHO-TEXHUYECKOM [OKyMeHTauuu w/vnn CcBedeHUW U3 YYEeTHO-TEXHUYECKOWN
OOKyMeHTaumn.

2.9. VlC‘-IepﬂblBaPOLLWIIZ nepeveHb OCHOBaHW ONns OTKasa B npnemMe OOKYMEHTOB, HeobxooMMbIX OIS
npenoctaBiieHndA rocyp,apCTBeHHoM ycnyrwu:

- B 3adABJ1I€HNN HE YyKa3aHbl (baMI/IJ'IVIS'-I, NMA, OTY4ECTBO (ﬂpl/l Haﬂl/l‘-ll/ll/l) 3aaBUTENA - (bVI3VI‘-IeCKOFO nuua nnbo
HanmveHoBaHWME punan4eckoro nmua, HanpaBumBLLero 3asaBrieHne, n NoYTOBbLIN agpec, N0 KOTOPOMY OOJIKEH ObITb
HanpaBJieH OTBET,

- B 3adABlIeHUN coaepXXaTcqa HeLeH3YypHble nn6o OCKOp6I/ITeJ'IbeIe BblpaXXeHusa, yrpo3bl X1U3HU, 300P0BbIHO U
MMyLLecCTBy OOJIKHOCTHOIO Nnnua, a TakKe 4YrieHOB ero CemMbMu;

- npeactaBlieHHble  OOKYMEHTbl cogepxXaT noAYUCTKU, TNPUNUCKKA, 3advepkKHyTble cCloBa W WUHble
HEeOroBopeHHbIe NCnpaBlieHUA,;

- TEKCT 3asiBNEHNSI He NoaaaeTcs MPOYTEHUIO.
2.10. UcuepnbiBaloWwuin nepeyeHb OCHOBaHWU AN O0Tkasa B NpeJocTaBneHnn rocyaapCTBEHHOW YCIyru:

- OTCyTCTBME NOJIHOIO Nnaketa OKYMEHTOB, HeobXxoaMMbIX B COOTBETCTBUM C 3aKOHOAATENTbHBIMU UM NHBIMU
HOpMaTMBHbIMXA  NpPaBOBbIMKA  aKTaMn  AONndA  npeaocTtaBlieHnA rocy,qapCTBeHHoﬁ ycnyru, noanexatimx
npeacraelieHno 3aaBuTerieM B COOTBETCTBUN C NMYHKTOM 2.6 HacTosiLwero AAMUHNCTPATUBHOIO pernamMmeHTa,

- oTcyTcTBME Ha XxpaHeHun B YT "JleHobGnuHBeHTapusaumsa” y4eTHO-TEXHUYECKON LOKyMeHTauun o6
0b6bekTe HeABMXKMMOIo NMYLLLECTBA, CBEAEHMSI U3 KOTOPOW MM KOMWMU KOTOPOW 3anpallvBaeT 3asBUTENb;

- HenoctynneHue B Y[ "JleHoGnNuHBeHTapusauma” ceegeHuii o6 ynnate 3asBuTENEM B MOSHOM obbeme
nnatbl 3a NpeaocTaBneHne KOMUM YYEeTHO-TEXHUYECKON OOKYMEeHTauum u/unum cBefeHUn U3 y4eTHO-TEXHUYECKON
OOKyMeHTaumm B TedeHue 3 MecsaueB co aHA Hanpasnenus YT "NleHobnvHBeHTapum3aums” cueTa 3asaBuTento.

2.11. TocypmapcTBeHHass ycnyra npefoctaBnsdeTca 3a nnaTy B COOTBETCTBUM C  MPUKA3oM
JleHobnkomumyectea ot 25.07.2016 N 20 "OO6 yTBepxAeHMM nopsigka B3vMaHMs U BO3BpaTa nnaTtbl 3a
npegocTaBneHe KONUM TeXHUYECKUX NacnopToB, OLLEHOYHOW U MHOW XpaHMBLLUENCHA MO COCTOSHUIO Ha 1 aHBaps
2013 roga B opraHax W oOpraHuM3aumsix MO rocygapCTBEHHOMY TEXHUYECKOMY YYeTy W(Unm) TEXHUYECKON

[ata neyatu: 03.07.2018 Cuctema KoHcynetaHTlnioc: CaHkT-Metepbypr u lNleHnHrpapckas obnacte Iuct 6



Mpukas JleHnHrpagckoro 06nacTHOro komuTeTa No ynpaeneHnio rocyAapCTBEHHbIM MMyLLecTBOM oT 26.02.2018 N 8 (pea. ot 02.04.2018) "O6 yTBepaeHUM aAMUHUCTPATUBHOTO pernameHTa
npeaocTaBneHns Ha Tepputopum JleHnHrpackoit obnacTu rocyaapcTeeHHol yenyru "lMpepocTasneHune JleHHrpaackum o6nacTHLIM rocyjapCTBEHHbLIM YHUTAPHbLIM NpeanpuATUem. ..

WHBEHTapu3auMn y4eTHO-TEXHUYECKON AOKyMeHTauunm o6 obbekTtax rocyaapCTBEHHOrO TEXHUYECKOro yyeta u
TEXHUYECKOW MHBEHTapm3auun (PermcTpaLmoHHbIX KHUM, peecTpoB, KOMWI NpaBoyCTaHaBMMBAOLWNX JOKYMEHTOB U
TOMy NOg0BHOro), PpacnonoXeHHbIX Ha TeppuTopumn JIEHUHrpagcko 0bnacTi, U CoaepPKalMXCA B HAX CBEAEHUNA U
pasmepax Takoun nnatbl".

2.11.1. 3a npenocTaBfneHne KOMUM TEXHMYECKOro nacrnopta obbekTa KanuTanbHOro CTPOMTENbCTBA,
nomelleHms (obwewn nnowagbto go 100 kB. M) 3a 1 nuct opmata A4 ynnadmBaeTcs nnata B pasmepe 442
pybnen.

(B pea. MNpukasa JleHnHrpagckoro obnacTHOro KoMuTETa MO YNPaBIEHWIO rOCYAapPCTBEHHbIM MMYLLECTBOM OT
02.04.2018 N 11)

2.11.2. 3a npenocTaBneHWe KOMMM TeXHUYEeCKoro nacnopta OGbekTa KanuTanbHOro CTPOUTENbCTBA,
nomelleHmsa (obwen nnowaabto ot 100 kB. m go 500 kB. M) 3a 1 nuct copmata A4 ynnadvmBaeTca nnaTta B
pasmepe 392 pybnen.

(B pea. MNpukasa JleHnHrpagckoro obnacTHOro komuteTa MO YMpPaBfeHWI0 FOCYAAapPCTBEHHLIM MMYLLECTBOM OT
02.04.2018 N 11)

2.11.3. 3a npepocTaBneHne KOMMM TEXHUYECKOro nacnopTa OObekTa KanuTanbHOro CTPOUTENbLCTBA,
nomeuleHmsa (obwen nnowageto ot 500 kB. M) 3a 1 nuct cpopmaTta A4 ynnadmBaeTcd nnata B pasmepe 369
pybnen.

(B pea. MNpukasa JleHnHrpagckoro obnactHOro KOMUTETA MO YNPaBIEHWUIO FOCY4APCTBEHHBIM MMYLLECTBOM OT
02.04.2018 N 11)

2.11.4. 3a npegocTaBneHne Konum NO3TaXHOro/CUTyaumMoHHOro nnaxHa 3a 1 nuct popmarta A4 ynnaymsaetcs
nnata B pa3amepe 1008 py6nen.
(8 pea. lNpukasa JleHWHrpagckoro obnacTHOrO KOMWUTETA MO YNPaBIEHUKO OCY4APCTBEHHBIM MMYLLECTBOM OT
02.04.2018 N 11)

2.11.5. 3a npepgocTtaBneHne Konuu no3aTaXXHOro/CUTyaunoHHOro nnaHa 3a 1 nuct dopmara, OTNUYHOro OT
¢dopmaTa A4, ynnaumBaeTcsa nnata B pasmepe 1153 pybnen.
(8 pea. lNpukasa JleHnHrpagckoro obnacTHOrO KOMMTETA MO YNPaBieHWIO rOCy4apCTBEHHbIM MMYLLECTBOM OT
02.04.2018 N 11)

2.11.6. 3a npegocTaBneHne KONUM 3KCNNMKALMK NOITAXKHOIO MfaHa, 3KCnnuMkaumm obbekTa kanuTanbHOro
CTpOMTENbLCTBA, MOMELLEHNA yNnavymMBaeTca nnarta B pasmepe 956 pyonen.
(8 pea. lNpukasa JleHWHrpagckoro obnacTHOrO KOMWUTETA MO YNPaBIEHWUKO rOCY4APCTBEHHBIM MMYLLECTBOM OT
02.04.2018 N 11)

2.11.7. 3a npepocTaBfieHNE KOMWUM YYETHO-TEXHUYECKOW [OOKYMEHTauuu, coaepallen cBegeHus o6
WHBEHTaAPWN3aUMOHHOW, BOCCTAHOBUTENbHOW, OanaHCOBOWM WNM  WMHOM CTOMMOCTM OOBbekTa KanuTanbHOro
CTPOUTENbLCTBA, NoMeLLeHus, 3a 1 nuct oopmata A4 ynnaunaetca nnata B pasmepe 1008 pybnei.

(8 pea. lNpukasa JleHuHrpagckoro obnacTHOro komuTeTa MO YMNpaBfeHU roCYyAapCTBEHHbIM UMYLLECTBOM OT
02.04.2018 N 11)

2.11.8. 3a npegocTaBneHve KONMUU MNPOEKTHO-pa3peLunTenbHON [OOKYMEHTaLuK, TeXHUYECKOro wunm
3KCMEPTHOrO 3aKIMYEHUS UMM MHOW JOKYMEHTaUUW, cogepxallencs B apxmee, 3a 1 nuct cdopmat A4 nnubo nHoro
¢opmaTa ynnadmsaetcsa nnata B pa3mepe 1008 pybnen.

(8 pea. lNpukasa JleHUHrpagckoro obnacTHOro kKomuTeTa MO YNpaBfeHU rOCYyAapCTBEHHBIM UMYLLECTBOM OT
02.04.2018 N 11)

2.11.9. 3a npepgocTaBneHne KonmuuM npaBOyCTaHaBAMBaKOLWEro (NpPaBOyOCTOBEPSIOLLEr0) AOKYMEHTA,
XpaHsILWEerocs B Marepuanax MHBEHTapHoro gena, 3a 1 nuct ¢opmata A4 ynnadmaeTcsa nnarta B pasvepe 1153
pyonen.

(B pea. lMNpukasa JleHnHrpagckoro obnacTHOro KOMUTETA MO YNPaBIiEHWIO FOCY4APCTBEHHBIM MMYLLECTBOM OT
02.04.2018 N 11)

2.11.10. 3a npegocTaBrneHne BLINMUCKM W3 PEECTPOBOM KHWUIM O npaBe COOCTBEHHOCTM Ha OOBLEKT
KanuTanbHOro CTpouTenbCcTBa, nomeweHune (oo 1998 roga) ynnaymeaetca nnarta B pasmepe 655 pybnen.
(B pen. Mpukasa JleHWHrpagckoro o6nacTtHOro komuteTa Mo YNpaBreHW roCyAapCTBEHHBIM WUMYLLECTBOM OT
02.04.2018 N 11)

2.11.11. 3a npegocTaBreHne CcnpaekW, cogepXalwen cBedeHusi 00 WHBEHTapu3aLMOHHOW CTOMMOCTM
ob6bekTa kanMTanbHOro CTPOUTENBLCTBA, ynaynBaeTcs nnaTa B pasmepe 3449 pybnen.
(8 pea. lNpukasa JleHUHrpagckoro obnacTHOro komuTeTa MO YNpPaBfeHUD rOCYyAapCTBEHHbIM UMYLLECTBOM OT
02.04.2018 N 11)
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2.11.12. 3a npegocTaBneHWe CcnpaBKku, codepxalen cBedeHuss o6 WHBEHTApPU3aUMOHHOW CTOMMOCTU
NnoMeLLieHMs, ynradnBaeTcs nnaTa B pasmepe 1891 pybnen.
(8 pea. lNpukasa JleHWHrpagckoro obnacTHOrO KOMWUTETA MO YNPaBIEHWUKO rOCY4apPCTBEHHBIM MMYLLECTBOM OT
02.04.2018 N 11)

2.11.13. 3a npegoctaBneHuMe CNpaBKW, COAEpXalleW cBedeHus O Hamuumm (OTCyTCTBUKM) npaBsa
COBCTBEHHOCTN Ha OOBLEKTbI HEABMXUMOCTW (OAMH npaBoobnagaTens), ynnadvMBaeTcs nnata B pasmepe 2265
pyonen.

(8 pea. lNpukasa JleHUHrpagckoro obnacTHOro kKomuTeTa MO YNpaBfeHUD rOCYAapCTBEHHbIM UMYLLECTBOM OT
02.04.2018 N 11)

2.11.14. 3a npepocTaBfneHWe ChnpaBkW, COAEpXKalle CBEAEHUS O XapaKTepucTmkax obbekTa
rocyoapCTBEHHOIo TEXHUYECKOrO yyeTa, ynnadymBaeTcs nnaTa B pasmepe 2452 pyonen.
(8 pea. lNpukasa JleHUHrpagckoro obnacTHOro komuTeTa Mo YNpaBfeHU rOCYAapCTBEHHbIM UMYLLECTBOM OT
02.04.2018 N 11)

2.11.15. Pasmepbl nnatbl 3a NpegoCcTaBleHne KoM YY4EeTHO-TEXHUYECKON OOKYMEHTaUUN U COAepXXaLlnuxcst
B HeW cBedeHWA BKM4YalT B cebs BCe Hamorm WU WHble 00si3aTenbHble NNaTeXm B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuickon egepaumm.

2.11.16. lNpun cokpaLLleHUn CPOKOB Bblga4yM KOMUIN YHETHO-TEXHUYECKOW OOKYMEHTauuM N cogepxalimnxcs B
HEeW CBeOEeHUN, ykasaHHblX B nognyHktax 2.11.1 - 2.11.9 HacTodwero nyHKTa, NPUMEHSAITCA crnegyrwmne
nosblwaroLme KoaOULNEHTDI:

- oo 10 (oecsatn) pabounx gHen - 2;
- 8o 1 (ogHoro) paboyero gHs - 3.

211.17. Tlpn cokpalleHMn CpOKOB Bbldayu CBeAdeHUr, cofepXallmMxcss B YY4ETHO-TEXHUYECKOM
OOKYMeHTaumm, ykasaHHbIX B nognyHkrax 2.11.10 - 2.11.14 Hactosilero nyHkTta, go 1 (ogHoro) paboyero AHs
NPUMEHSETCS NOBbILIAOLLMIA KOS DULNEHT 2.

2.11.18. ina ceegeHvi, npegocrasnsemMblx No dopme, yTBEPXKOEHHON npuka3om JleHobrnkomnmyLwiectTsa ot
19.12.2011 N 21 "CnpaBka, cogepxaliasi CBeAeH/Ns O HanmMumMm (OTCYTCTBMM) NpaBa COBCTBEHHOCTM Ha OOBLEKTHI
HeABWXUMOCTU", NPefyCMOTPEH NoHWXKatoLWwmii koadpdumumneHT 0,3 3a Kaxkgoro nocrenyloLlero npasoodnagaTens.

2.11.19. 3agsutenu ynnaymsatoT nnaTty nyTem nepeyvncrieHnss OEHEXHbIX CPeACTB Ha pacyeTHbIn cyeT YT
"IleHoGNUHBEHTapu3auns".

2.11.20. 3a npegocTaBneHne KOMWA YYETHO-TEXHUYECKOW [OKyMEHTauuwu, npeayCMOTPEHHOW MyHKTaMu
2.11.1 - 2.11.9, 3agsuTens ynnadnsaeT aBaHc B pa3mepe 100% nnartexa, npegycMoTpeHHoro 3a 1 nuct opmara
A4 (nHoro copmarta).

B peHb peructpauum 3aaesneHus B Yl "JleHoGnuHBeHTapu3auusa" CTpykTypHoe nogpasgeneHue YT
"IleHOONUHBEHTapu3auma”, oTBETCTBEHHOE 3a MOATOTOBKY [OKYMEHTOB, onpefenseT (akTU4eckoe KONMMYECTBO
NUCTOB nofnexallen KONUPOBaHUIO YYETHO-TEXHUYECKOW [JOKyMEeHTauuW, OCYyLeCTBMASeT pacdeT CTOMMOCTU
OKa3blBaeMOW rocyapCTBEHHON YCMyr C y4€TOM YNiiayeHHOro aBaHca, yBegomnseT o6 9ToM 3asiBUTENS B YCTHOM
(mnocpeacTsoM TenegOHHOM CBA3U) U NUCbMEHHOW hopme (NocpeCTBOM 3MEKTPOHHOW MOYThl, (PaKCUMMUIBHON
CB$131, NOYTOBOrO OTMPABIEHUST), HAMPaBAET 3asBUTENIO CHET CNOCOBOM Mo ero BbIOOPY: NyTEM HanpaeneHns Ha
3NEKTPOHHYIO MOMTY 3asBMTENS, Yepes3 NNYHbIN KabuHeT 3asaButens, pasmelleHHbii Ha MY JIO/EMTY, nubo npm
nunyHoMm noceweHun MNYT1 "JleHobnuHBeHTapm3saums'”.

Onnata 3a npegocTaBfieHWE KOMWA YYETHO-TEXHUYECKOW [OKYMEeHTauuu, MpeayCMOTPEHHON MyHKTamu
2111 - 2119, B nonHoM OObeMe OCyLEeCcTBNAsETCA 3asiBMTENeM Ha OCHoBaHwnM cyeta [YI1
"INleHoGnuHBeHTapusaumsa". CyeT OEUCTBUTENEH K onnate B TedeHne 3 MecsiueB cO OHA ero HanpaeneHus YT
"IleHOGNUHBEHTapu3auna" 3asBUTENHO.

2.11.21. ObpaseL NnaTexHOro Nopy4yeHnst yCTaHOBNEHHOW hOPMbI C yKa3aHWEM PEKBM3UTOB NEPEYNCIeHns
nnatbl pasmMelleH Ha MHdopMaunoHHbix cteHaax YT "JleHobnvHBeHTapm3aumsa”, a Takke Ha oduumanbHOM
cante [YIM "JleHoGnMHBeHTapm3auma" B UHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTn  "UHTepHeT":
http://www.lenoblbti.ru.

2.12. MakcumanbHbli CPOK OXungaHud B o4epeaun npu nogadve 3anpoca o npegocraBlieHNN rocyp,apCTBeHHoﬁ
ycnyru v npu nonyvYeHnn pesynbtata npegocraBlieHnd rocy,qapCTBeHHon YCInyrun coCTtaBJIA€T He oonee 15 MWHYT.

2.13. Cpok perucTtpaumn 3anpoca 3asBuTens O npeaocTaBrneHuMM rocyJapCTBEHHOW YCnyru cOoCTaBnsieT B
YT "NeHobnvMHBEHTapm3auns™
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MpU IMYHOM OGpaLLeHMN - B AeHb NMOCTYMNNEeHUs 3anpoca;

npuv HanpaeneHuyn 3anpoca no4ytoBon cBaA3bko B Y[ "JleHoGnuHBEHTapm3aums" - B OeHb MOCTYMEHUS
3anpoca;

npv HanpaBneHun 3anpoca Ha BymaxHoM Hocutene uz ML B Yl "lleHoOnMHBEHTapu3aums" - B OeHb
nepegayun gokymeHTto n3 MoL, B8 MYl "leHobnuHBeHTapmsaums'";

npu HanpasneHun 3anpoca B (popMe 3NeKTPOHHOro AokymeHTa nocpeactsom EMIY uwnum MY J1O npu
HanMuYMM TEXHNYECKOW BO3MOXHOCTU - B A€Hb MOCTynneHus 3anpoca Ha ENMIY wnm My O unm Ha cnegyowmi
pabounii geHb (B criyqae HanpaBfieHVs JOKYMEHTOB B Hepaboyee Bpewmsi, B BbIXOAHbIE, NPA3AHUYHbIE OHN).

2.14. TpeboBaHMA K MOMELLEHUSIM, B KOTOPbIX MPEOOCTaBNAETCA rOCydapCTBEHHas ycnyra, K 3any
OXugaHus, Mectam AN 3anofiHeHUs 3anpoCcoB O MPefoCTaBleHNM rocyaapCTBEHHOW YCNyrn, NHEPOPMALIMOHHBIM
cTeHgam c obpasuamm KX 3anofiHEHUA W NepedyHeM [OOKYMEHTOB, HeobxoaumbiX Ans NpeaocTaBreHus
rocygapCTBEHHOW YChyri.

2.14 1. lNMpepocTtasneHne rocyaapCTBEHHOW YCyrn OCYLLECTBNAETCH B cneuuanbHO BbiAeNeHHbIX NS 3TUX
uenen nomelueHusix YT "NleHobnmMHBEHTapu3auus”.

2.14.2. Hanuuve Ha Tepputopun, npuneraroLlien K 3gaHuio, He meHee 10 MpPoOUEHTOB MeCT (HO He MeHee
O[HOrO MecTa) ANs MapKOBKM crneumanbHbiX aBTOTPAHCMOPTHbLIX CPEACTB WHBANWAOB, KOTOpblE HE [OOJIKHbI
3aHMMaTb WHble TPaHCMOPTHbIE cpeacTBa. VHBanuabl NOMb3yHTCA MeCcTaMy Afs NapKoBKW CrheumanbHbIX
TPaHCMOPTHBIX cpeacTs becnnaTHO.

2.14.3. lMomewleHus pasmeLlarTCAd NpenmMyLeCTBeHHO Ha HWXHUX, npeanodYTuTeribHee Ha NepBblX, 3TaXax
34aHna C npegocrtasneHnemM 4OCTyna B nNoMelleHne niBanngam.

2.14.4. 3paHue (nomelLeHne) obopyayeTcst MHpopMaLUMOHHOM Tabnnykon (BbIBECKON), coaepKallen nonHoe
HanmeHoBaHue YT "JleHobnuHBeHTapmn3aums"”, a Takke MHOPMaLUIO O peXxnme ero padoThbl.

2.14.5. Bxog B 3paHve (MOMeLLeHWe) M BbIXO4 M3 Hero obopyaylTcs NecTHUUaMuM € MOPYYHAMU U
naHgycamu Ans nepeaBuxeHns AeTCKUX U MHBaNWAHbIX KONACOK.

2.14.6. B nomelieHun opraHu3dyetca OecnnaTHbIi TyaneT Ans NoceTuTener, B TOM 4ucne Tyaner,
npegHasHa4YeHHbIn 4ns MHBanNnaos.

2.14.7. MNpun HeobxognmocTn paboTHukom Y11 "JleHobnuHBeHTapusaumsa" MHBanMay okasblBaeTcs MOMOLLb B
npeogoneHum 6apbepos, MeLLaLWMX NOMYyYEHNIO UM rOCYAapCTBEHHbIX YCNYr HapaBHe C APYrMMy nuuamMu.

2.14.8. Bxoa B NoMmeLLeHME N MecTa oXxngaHnst 06opyayoTcsl KHOMKaMu, a Takke cogepxaTt nHdopmMaumio o
KOHTaKTHbIX HOMepax TenedoHoB Bbi3oBa paboTHUKA AN CONPOBOXAEHUS UHBaNuaa.

2.14.9. [lybnupoBaHne HeobXoaMMOW AN WHBANMAOB 3BYKOBOW W 3pUTENbHOM MHGOPMaLMK, a Takke
Hagnucen, 3HAaKOB W  MHOW  TEKCTOBOM W  rpaduyeckon  MHopmaumm  3Hakamu,  BbINOSIHEHHbIMMU
penbedHO-TOYeYHbIM WpudToM Bpanns, gonyck cypaonepesoayvka u Tudnocypaonepesogymka.

2.14.10. ObopyaoBaHNe MeCT NOBLILEHHOrO yA00CTBa C AOMOMHUTENbHBIM MECTOM Ansi COOaKM-NPOBOOHUKA
N YCTPOWCTB AN NEepeaBMKEHMS MHBanNuaa (KOCTbINIEN, XO4YHKOB).

2.14.11. XapaKkTepucTvku NOMELLEHUIN NMpUema 1 Bblgavym JOKYMEHTOB B YacTu 06 bEMHO-NNTAHUPOBOYHBIX U
KOHCTPYKTMBHbIX PELUEHUA, OCBELLEHMS, MNOXapHOW ©6e30nacHOCTU, WHXEHepHOro o6opyaoBaHWUsS LOIDKHbI
COOTBETCTBOBaTb TpeboBaHMAM HOPMATUBHbLIX [OOKYMEHTOB, [AEWCTBYIOLWMX Ha Tepputopun Poccuiickon
depgepauum.

214 12. TomelleHns NpveMa U BblgauyuM OOKYMEHTOB [OIDKHbI NpedycMaTpuBaTb MecTa Ans OXuaaHus,
MHOPMMPOBAHNSA N NpUEMa 3asiBUTENEN.

2.14.13. Mecta oxugaHuss M MecTa Ans MHGOpMUPOBaHWS 06opyayrTCA CTyNbsMU  (KpecerbHbIMU
ceKkuMsiMM, cKaMbsaMK) U cTonamu (ctonkamm) ans oPopMIIeHNS OOKYMEHTOB C pa3MelleHMeM Ha HuUX OnaHKoB
OOKYMEHTOB, HeobXoauMbIX ANS MOSTyYeHUs! TOCYOapCTBEHHOW YCMYrv, KaHUEMNspCKUMW NPUHAONEXHOCTAMU, a
Takke WHPOPMALMOHHBIMW CTEHOAMK, COAepXaluMn akTyanbHyl UK MCYepnbiBawLWy UHGOpMaUmIo,
HeobOX0AMMYIO AN NOMyYeHWs FoCyaapCTBEHHON yCNyrv, U MHAOPMaLMIO 0 Yacax npvemMa 3asiBneHun.

2.14.14. MecTta Onsa nNpOBEAEHUS NUYHOIO Mpuema 3asBuTenen obopyayloTcs CTonamu, CTynbsMW,
obecneunBaoTCs KaHUENAPCKUMIN NPUHALANEXHOCTSMU ANS HanmcaHus NMMCbMEHHbIX 00paLleHnii.

2.15. lNokasaTtenu JOCTYMNHOCTU N Ka4yecTBa rocyapCTBEHHOW YCNyru.
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2.15.1. TokasaTtenn AOCTYMHOCTU TOCYyOAapPCTBEHHOM ycnyrn (obwue, NMpMMEHMMblE B OTHOLLUEHMM BCEX
3asaBuTEnen):

1) TPaHCNOPTHaA OOCTYNHOCTb K MECTY npeanocTtaBsieHnsA rocy,qapCTBeHHoM ycnyru;

2) Hanuuue ykasaternen, oGecrneynBaroWnX OecrnpensATCTBEHHbIA OOCTYN K MOMELLUEHUSIM, B KOTOPbIX
npefocTaBnsieTcs ycnyra;

3) BO3MOXHOCTb MOMyYeHWs MOMHOM U OOCTOBEPHOW MHGOPMaLMM O rocyaapcTBeHHon ycnyre B Y1
"IleHoOnNuHBEHTapusaumsa”, no TenedoHy, Ha oduuynansHom cante [YI "JleHoGnmMHBeHTapu3aumsa”,
NpeoCTaBnSAIOLLIEro rocyapCTBEHHYIO YCNyry;

4) npepnocTtaBiieHne FOCWJ,apCTBeHHOﬁ ycnyru nodbIM LOOCTYNHbIM cnocobowm, npeayCcMOTpEHHbIM
D,SIZCTByPOLLIMM 3aKoHOOAaTeIbCTBOM.

2.15.2. Tokaszatenu [OCTYMNHOCTU roCyfapCTBEHHOW YCNyrn (crneuwanbHble, NPUMEHUMbIE B OTHOLUEHUK
WHBaNMOoB):

1) Hann4ne MHMPaCTPYKTYPbI, YKa3aHHOW B NyHKTe 2.14;
2) ncnonHeHne TpeboBaHUn AOCTYMHOCTU FOCYAapCTBEHHbIX YCNYr ANA UHBANWAOB;

3) obecneyeHne GecnpensaTCTBEHHOrO OOCTYyNa MHBANMMOOB K MOMELLEHUSIM, B KOTOPbIX NMpeaocTaBnsaeTcsi
rocyapcTBeHHas ycnyra.

2.15.3. lNokasaTenu kayecTBa rocygapCTBEHHOMW YCIyru:
1) cobniogeHne cpoka npegocTaBeHns rocyAapCTBEHHON yCnyrw;
2) cobnogeHne BpeMeHM 0XnaaHusa B odepean npu nogade 3anpoca v nonydeHun pesyneraTa;

3) ocyuwecTtBneHne He 6Gonee ogHoro obpalweHna 3asBuUTend K  AOMMKHOCTHbIM  nuuam YT
"IleHobnuHBeHTapusauma” npu nogaye AOKYMEHTOB Ha MOMyYeHWe rocyaapCTBEHHOW ycnyrn n He Bornee ogHoOro
obpalleHus npu nonyydeHun pesynbtata B ['YI1 "JleHobnnHBeHTapmn3aumnsa";

4) otcyTcTBUE Xanob Ha gencTBua unu G6esgencrene AOSMKHOCTHbIX nuy YT "JleHoGnmHBeHTapm3aums”,
NnoAaHHbIX B YCTAaHOBJTIEHHOM MNMopsAakKe.

215.4. Tlocne nonyyvyeHus pesynbTaTa [rocyfapCTBEHHOW  ycnyru, npefocTaBneHne  KOTopou
OCYLLIECTBMNANOCL B 9rIEKTPOHHOM Buge 4depes EMMY wnmu MY J1O nu6o nocpegcreom MOLL, 3asasutento
obecneunBaeTCcs BO3MOXHOCTb OLIEHKM KayeCTBa OKka3aHus rocy4apCTBEHHON yCnyru.

2.16. I'Ionyqume roCcygapCTBEHHbIX YCIyr, KOTOpble ABIAKTCA HeobxoaMMbIMM U obs3aTenbHbIMU ANS
npenoctaBiieHndA rocyp,apCTBeHHoM ycnyru, He TpeGyeTCFI.

2.17. WHble TpeboBaHuA, B TOM 4uCfe yvuTbiBalOWME OCOBEHHOCTU MPEAOCTaBIIEHUS FOCYAapCTBEHHOM
ycnyrn B MOL, n ocobeHHOCTV NpeoCcTaBneHns rocygapCTBEHHON YCIyr B 3NIEKTPOHHON bopme.

2.17 1. lNpepocTaBneHue rocygapctBeHHOM ycnyru nocpeactsom MOL ocylectenaeTca B nogpasaeneHumsax
rBY NO "M®LU" npu Hannyum BCTYNMBLLENO B CUMY COrnalleHnsi o B3aumogenctamm mexay ey J10 "ML n YT
"INleHoGnuHBeHTapusaums". lNpegocTaBneHMe rocydapCTBEHHOW ycnyrm B uHbix MOL] ocywecteBnserca npu
HanMuYMn BCTYNMBLLETO B CUIYy CornawleHus o Bzaumogenctaun mexay 'Y J10 "MeU" n nHeim ML,

2.17.2. TNpepocTaBneHe rocygapcTBEHHOW YCNyrn B 9NEeKTPOHHOM BUAeE OCYLLECTBSeTCA NpU TeXHUYECKOM
peanusauun ycnyrmn nocpeactaom My J10 w/unu EMIY.

3. CocraB, nocrnefoBaTenbHOCTb Y CPOKM BbIMOSTHEHUSA
agMUHUCTPaTUBHBLIX Npoueayp, TpeboBaHus K Nopsaky
UX BbINOMHEHWS, B TOM YMcre 0CO6EHHOCTN BbINOHEHUS
agMUHUCTPaTUBHbLIX Npoueayp B 3NeKTPOHHOM hopMe, a Takke
0COBEHHOCTU BbINOMHEHMS aAMUHUCTPATUBHBIX NpoLeayp
B MHOIOMYHKLMOHANbHbLIX LLeHTpax

3.1. CocrtaB, nocnegoBaTeNbHOCTb U CPOKU BbINOJIHEHNA aAMWUHUCTPATUBHBLIX npoueanyp, TpeGOBaHVIFI K
nopAaKky nx BblMOJIHEHUA

3.1.1. TMpenocTaBneHve rocydapCTBEHHOW Ycnyrn BkhovaeT B cebsa crnegywowye aaMUHUCTPaTUMBHbIE
npoueaypsbi:
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lMepBas agMuHWCTpaTMBHaA Mpouedypa: npueM W pernctpauvsi 3asiBNeHus O npegocTaBreHun
rocygapCTBeHHon ycnyru - 1 pabounin aeHb;

BTOpaFI agMUHNUCTPpaTUBHaA npoueaypa: pacCMOTpeHne JOKYMEeHTOB 00 okazaHuu FocyﬂapCTBEHHOVI ycnyru:
npwn npeanocrtasiieHnn Konmm ma yHeTHO-TeXHMHeCKOVI OOKyMeHTauum - 27 KaneHaapHbIX OHewn;
npwn npeanocraBneHnmn cBedeHnn na y‘-IeTHO-TeXHI/I‘-IECKOVI OOKyMeHTauum - 2 pa60t-w|x OHA;

TpeTbs agMUHUCTPaTMBHAS NpolLieaypa: NPUHATME peLleHUs O NPeOCTaBEHUM FrOCYAapCTBEHHOW yCryru
nnu o6 oTkase B NPeOCTaBMNEHUN rOCYAapCTBEHHON ycnyru - 1 pabounin AeHb;

UeTBepTas agMmHMCTpaTMBHas npouedypa: Bblgada pesynbtata - 1 pabouui geHb (He BKHOYaeT CpokK
OXMAaHWA SIBKM 3asBUTENSA 3a NofnyyeHnem pesyrnbTaTa NpegocTaBneHns rocyaapCTBEHHON YCryru, yKa3aHHOro B
ab3aue gecsatom n. 3.1.5.2 HacTOALLErO agMUHUCTPATUBHOIO pernaMmeHTa).

lMocnenoBaTenbHOCTL aAMUHUCTPATUBHBLIX OEWACTBUI (Mpoueayp) No NpeaoCTaBreHUMIO rocyaapCTBEHHON
ycnyrm otpaxeHa B Onok-cxeme, npefctaeneHHon B [MpunoxeHnn N 3 K HacToswemy agMUHUCTPaTUBHOMY
pernameHTy.

3.1.2. lNprem u peructpaums 3asBneHus o NpeaocTaBneHnm rocygapcTBEHHON YCyru.

3.1.21. OcHoBaHMe [Onsi Hayana aAMWHACTPATMBHOW  npouenypbl:  noctynneHne B YT
"lleHOGNMHBEHTapu3aums" 3asBNeHMs W OOKYMEHTOB, MNPeayCMOTPEHHbIX TMyHKTOM 2.6  HacToswero
aMUHNUCTPATUBHOIO pernamMmeHTa.

3.1.2.2. [JomkHOCTHOe nuUOo, OTBETCTBEHHOE 3a AenonpoudeoactBo B [YIT "lleHo6nuHBeHTapusauus”,
NpUHUMaeT NpeAcTaBreHHble (HanpaBfieHHbIE) 3asBUTENEM 3asBfEHME W JOKYMEHTbl U B TOT Xe [€eHb
pernctpypyer ux B COOTBETCTBUM C MpaBunamy  OenonpousBOACTBA, YCTaHOBMEHHbIMM B YT
"IleHOGNUHBEHTapu3aums", CocTaBnseT OnNnCb AOKYMEHTOB, Bpy4aeT KOMMIO OMUCY 3asiBUTENO0 NOA NOAMUCh UK, B
crny4ae nogayn OOKYMEHTOB MO MOYTe, HanpaBnsieT 3asBUTENO MOYTOBLIM OTMPaBIEHNEM OMNMUCb OOKYMEHTOB (B
cny4ae NoCTynneHnst 3asaBneHnsa n JOKYMEHTOB Ha NpeaoCTaBreHne Konmi y4eTHO-TEXHNYECKON JOKYMEeHTaLmm, B
TOM 4ucne: OCYLeCTBASET pacyeT CTOMMOCTW OKasblBAaeMOW rocyJapCTBEHHOM YCMYrM C y4eTOM YrnayeHHoro
aBaHca, yBeJoMnseT 06 3TOM 3asBUTENs B YCTHOM (MocpedcTBOM TenedOoHHOM CBSA3M) M MUCbMEHHON chopme
(nocpeacTBOM 3IEKTPOHHOW MOYTbI, (HAKCMMMUITBHOW CBSA3W, MOYTOBOrO OTMPAaBMEHUS), HanpaBnsaeT 3asBUTENo
cyeT cnocobom Mo ero BbIGOPY: MyTEM HaMpaBreHUs Ha 3NEKTPOHHYIO MOYTY 3asiBUTENS, Yepe3 NUYHbIA KabuHeT
3asBuTENs, pasmelleHHbin Ha MY JIO/EMIY, nubo npu nuyHom nocewenun YT "JleHoGnuHBeHTapusaumsa”),
nepegaet 3asBNeHMe W [JOKYMeHTbl B CTPyKTypHoe nogpasgenenne [YI  "JleHobnuHeBeHTapusaums”,
OTBETCTBEHHOE 3a MOArOTOBKY JOKYMEHTOB.

3.1.2.3. Jlnuo, OoTBETCTBEHHOE 3a BLINOMHEHWE AAMMHUCTPATUBHOIMO OENCTBUS: OOMKHOCTHOoe nuuo YT
"IleHOGNMHBEHTapu3auns", oTBETCTBEHHOE 3a AESoNpoM3BOACTBO.

3.1.2.4. MakcMmManbHbI CPOK BbINOSIHEHMSI aOMUHUCTPATUBHOIO AeNCTBUS - 1 pabounii AeHb.

3.1.2.5. PesynbTaT BbINOMHEHWS aAMWHUCTPATMBHOM  Mpouedypbl:  perucTpaums  3asiBneHus o
NpeaocTaBneHnn rocyfapCcTBEHHOW YCryru 1 npunaraemblx K HeMy JOKYMEHTOB/OTKa3 B Npueme JOKYMEHTOB Npu
Hanu4um OCHOBaHWUN, NPeAYCMOTPEHHbIX N. 2.9 HacToALEero agMUHUCTPaTUBHOIO pernamMmeHTa.

3.1.3. PaccmoTpeHre JOKYMEHTOB O NpeaoCTaBneHnn rocyaapCTBEHHON yCryru.

3.1.3.1. OcHoBaHwve ans Havana agMUHUCTPAaTMBHON NpoLeaypbl: perncTpauus 3asBneHns n npunaraemMbix K
HEMY [OOKYMEHTOB [OIDKHOCTHbIM nmuom YT "JleHoGnuHBeHTapm3aumsi', OTBETCTBEHHbIM 3a MOArOTOBKY
OOKYMEHTOB (B Criydae NocTynneHus 3asiBneHus U AOKYMEHTOB Ha MpeaocTaBrieHne KoM YYeTHO-TeXHUYECKOW
AOKyMeHTauMu, B TOM 4uCrie MOCTynfeHve B MNonHOM obbeme nnaTbl 3a npefocTaBneHvne rocyaapCTBEHHOW
ycnyru).

3.1.3.2. TpoBepka JOKYMEHTOB Ha KOMMMEKTHOCTb M AOCTOBEPHOCTb, NPOBEPKa CBEAEHUN, COAepXKaLnxXcs B
NpeAcTaBrneHHbIX 3asBNEeHMU U AOKYMEHTax, B LensX OLUEHKM UX COOTBETCTBUSA TpebOoBaHUAM U YCrOBUSM Ha
nony4YeHve rocygapcTBeHHON yCryru:

B TeyeHue 27 kaneHgapHbiX OHEN C AaTbl OKOHYaHMS NEepBOM aAMUHUCTPATMBHOW Mnpouenypbl B cryvyae
npenocrtaBiieHna Konmm yLIeTHO—TeXHMLIeCKOVI OOKYyMeHTauuu;

B TeyeHne 2 paboumx AHEeW C [aTbl OKOHYaHMA MepBON agMUHUCTPATUBHOM nNpouedypbl B cryvae
npenocTaBneHns CBeAEHUN N3 YYETHO-TEXHNYECKON JOKYMEHTaLNN.

3.1.3.3. Jlnyo, oTBETCTBEHHOE 3a BbLINOSIHEHWE AAMWHUCTPATMBHOW MpoLeaypbl: OO/MKHOCTHoe nuuo YT
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"INleHOGNMHBEHTapu3auns", OTBETCTBEHHOE 3a MOArOTOBKY AOKYMEHTOB.

3.1.3.4. Kputepun NpMHATUSA pelleHns 0 NpeaoCcTaBNeHn rocyaapCTBEHHON YCyrn: Hanu4ine/oTcyTcTeme y
3as8BUTENS NpaBa Ha NonyyYeHne rocyaapcTBEHHON yCnyru.

3.1.3.5. MakcmMmanbHbIn CPOK BbINOMHEHUS aaMUHUCTPaATUBHOM Npoueaypbl:

nNpyv nNpeaocTaBNeHMN KOMUU W3 YYETHO-TEXHUYECKOW [OKYMEHTauum C AaTbl OKOHYaHWs MNepBOW
aAMUHNCTpATMBHON Npoueaypsbl - 27 KaneHaapHbIX OHeN;

npu npenocTaBneHWn CBEAEHU W3 YYETHO-TEXHMYECKOW [OKYMEHTaUuuMu C [OaTbl OKOHYaHWA nepBoi
aOMVHUCTPaTUBHOW Npoueaypbl - 2 paboynx aHs.

3.1.3.6. Pe3ynbTat BbINONHEHUA aAMUHUCTPATMBHON Npoueaypsl:
- MOArOTOBKa KOMUWN y4ETHO-TEXHUYECKON AOKYMEHTaUMn/CBeAEHUN N3 Y4ETHO-TEXHNYECKOW AOKYMEHTauuu;
- NoAroToBKa yBegoMreHns ob oTkase B NpegocTaBneHny yenyru.

3.1.4. TpuHATHE pelleHus o NpeaoCcTaBneHun rocygapCTBEHHON ycnyrn unv ob oTkase B NpegocTaBneHnn
rocygapCTBeHHON YCnyru.

3.1.4.1. OcHOBaHWe Ona Havana agMUHUCTPATMBHOW Npouenypbl: NpeacTaBneHne AOMKHOCTHBIM JIULOM,
OTBETCTBEHHBIM 3a MOAFOTOBKY AOKYMEHTOB, pykoBogutento YT "lleHobnmMHBeHTapm3aumns” unm gOmKHOCTHOMY
nudy, ynornHomoveHHoMmy pykoBoguTenem [YI "lleHoGnMHBEHTapu3auus" nNpaBOM MOAMUCKA  CRedyLmMX
OOKYMEHTOB:

KOMUIA y4ETHO-TEXHUYECKOWN OOKYMEHTaLWK;
CBELEHMN U3 YY4ETHO-TEXHNYECKON LOKYMEHTaL MK,
yBegomneHnsa o6 otkase B npeJocTaBNeHNN roCygapCTBEHHOM YCIyru.

3.1.4.2. CopepXaHue agMVMHUCTPATMBHOW MNpoLeadypbl: PacCMOTPEHWE 3asiBNeHMs W MNpenCcTaBMEeHHbIX
OokymeHToB pykoBogutenem [YI "JleHobnuHBeHTapusaumsa” WM LOSPKHOCTHLIM - JIULIOM, YMONTHOMOYEHHbIM
pykoBoguTenem ryr "INleHoGNMHBEeHTapu3auns" npasom noanucu Konumn YYETHO-TEXHUYECKOW
OOKyMeHTauun/cBeaeHnin N3 y4eTHO-TEXHUYECKON JOKYMEHTauumn unm yseaomnenns ob otkase B npeocTaBneHunm
ycrnyru, B TedyeHue 1 paboyero gHA ¢ gaTbl OKOHYAHUSA BTOPOW agMUHUCTPATUBHOM Npouenypbl.

3.1.4.3. Jlvyo, OTBETCTBEHHOE 3a BLINOJIHEHNE aOMUHUCTPATUBHOM npoueaypbl: pykoBogutens [YI1
"leHobnuHBeHTapusaumsa” nnu OOIMKHOCTHOE nnuo, YNONMHOMOY€EHHOEe pykoBoauTenem ryn
"IleHobnuHBEeHTapusauma"” npaBoM  MOAMNWCU  KOMUW  YY4ETHO-TEXHUYECKOW  AOKyMeHTauuwn/cBegeHun  u3
YYETHO-TEXHNYECKOWN AOKYMEHTaLUN Unu yBeaoMeHns ob oTkase B NpeoCTaBneHnm yCryri.

3.1.4.4. KpuTepum nNpuHATUS pelleHus O NpeaocTaBfieHMM TOCydapCTBEHHOW ycnyrn/o6 oTkase B
NpefocTaBneHnn rocyfapCTBEHHOM YCyru: Hanuume/oTCyTCTBME OCHOBaHWW, NPedyCMOTPEHHbIX MyHkTom 2.10
HacTosLLero agMUHUCTPATUBHOIO perfnaMmeHTa.

3.1.4.5. Pe3synbTaT BbINOMHEHUS aAMUHUCTPATMBHOW Npouenypbl: NOAMUCAHME KOMUM YY4ETHO-TEXHUYECKOM
OOKyMeHTauun/cBeaeHnn 13 y4eTHO-TEXHUYECKON OOKYMEeHTauuu unm nognucaHue yeeaomsieHns ob oTkase B
npegocTaBneHnn yernyri.

3.1.4.6. MakcumanbHbIV CPOK BbIMOSTHEHWS aAMUHUCTPATMBHONM nNpoueaypsbl - 1 pabounii geHb.
3.1.5. Bbigava pesynbrara.

3.1.5.1. OcHoBaHMe AnNs Havyana agMWHUCTPaATMBHOW Mpoueaypbl: NoANMCaHWe KOMUIN YY4EeTHO-TEXHUYECKOM
OOKYMeHTaUMW/CBEAEHUIN U3 YYETHO-TEXHUYECKON JOKYMEHTAUMM UK yBEOOMITEHNs 06 0Tka3e B NpedoCTaBeHnm
yCcnyru.

3.1.5.2. CopeprxaHve agMUHUCTPaTUBHOM NpoLeaypbl:
OOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a AENONpOn3BOACTBO:

- WHOpPMMpYeT 3asiBUTENlss O TOTOBHOCTU [OKYMEHTOB, fate, MecTe, BpPEeMeHU W Mopsiake Bblaayu
pesyrbTata NpPegoCTaBeHUs FocyaapCTBEHHON YCIyru;

- NpoBepsieT AOKYMEHT, yAOCTOBEPSIIOLLMI NINYHOCTb 3asiBUTENS;

- npoBepsieT NONHOMOYNA NpeacTaBUTeNs 3asBUTENA OeiCTBOBATb OT MMEHMW 3asiBUTENs Mpu rnonyvyeHun
[OKYMEHTOB;
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- BblgaeT pe3ynbTaT NpeoCTaBneHnsi rocyAapCTBEHHOW YCMyrn 3asiBUTENIO;

- chukcupyeT cbakT Bbidaun OKYMEHTOB 3asiBUTENHO, MYyTEM BHECEHUS B XXypHan permctpauum nHdopmavmm
0 Bblaaye JOKYMEHTOB.

3asBuTenb NOATBEPXKAAET NONyYeHNe JOKYMEHTOB JIMYHOW MOAMUCKIO C yKa3aHuem amunnm n MHNLManos
B COOTBETCTBYHOLLEN rpade XXypHana.

B cnyyae ecnn 3asBuTENb He SIBUNCA 3a MOMyYEHMEM pe3ynbTata NPeLoCTaBMNEHUs] TOCYAapCTBEHHOM
yCNyrm no WCTEYEeHMU OOHOr0 Mecsaua C AaTbl, Ha KOTOPYH AOKYMEHTbl Obinv rOTOBbI K BblgadYe M O KOTOPOM
3asaBuTenb Obln NponHMOPMUPOBaH B cooTBeTCcTBUM C Nn. 3.1.5.2 HacTodAwero agMUHUCTPaATUBHOIO perfiameHTa,
pomkHocTHoe nuuo YT "JleHoBrnvHBeHTapus3auma"”, OTBETCTBEHHOE 3a [AeNonpov3BOACTBO, Hanpasnser
pes3ynbTaTt NpeaoCcTaBEHNs rOCygapCTBEHHONM YCIyrM cnocobom, yka3aHHbIM B 3asiBIiEHUK, He no3aHee 1 (ogHoro)
OHS C AaTbl OKOHYaHUSA NepBOro aaMMHUCTPATMBHOIO AEUCTBUS AaHHOW agMUHUCTPaTUBHOW Npoueaypbl.

3.1.5.3. MakcmanbHbIN CPOK BbINOMHEHMS agMUHUCTPaTUBHON npoueaypsbl - He nosgHee 1 pabodyero aHsA ¢
AaTbl OKOHYaHWSA TPeTbeN agMUHUCTPaATUBHOW Npoueaypbl.

3.1.5.4. Jlnuo, OTBETCTBEHHOE 3a BLINOMIHEHWE AAMWHUCTPATMBHOW MpoLeaypbl: LOMKHOCTHOE fMLo,
OTBETCTBEHHOE 3a A4eNonpon3BoACTBO.

3.1.5.5. PesynbTaT BbLINOMHEHWUS aAMWHUCTPATMBHOW NpoLedypbl: HarnpaBneHue 3adBuTento pesynbTata
NpeoCTaBNeHNs rocyAapCTBEHHOW YCNyrM CNOCOO0M, yKa3aHHbIM B 3aSIBIIEHNN.

3.2. OcoBeHHOCTM BbINOMHEHUSA aaMUHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOW hopme

3.2.1. MNMpepocTaBneHne rocygapcteeHHon yenyrn Ha ENMTY un MY JIO ocywectBnseTca B COOTBETCTBUMN C
®enepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6 opraHusaumm npegocTaBrneHus rocyAapCTBEHHbIX U
MyHULMnanbHbIX yenyr", ®egepanbHbiM 3akoHoM OT 27.07.2006 N 149-d3 "O6 nHdopmaumm, MHHOPMaLMOHHBLIX
TEXHOMOrMsAX W O 3awmte uHdopmauun”, noctaHoBneHnem [lpaButensctBa Poccunckon depepaunm ot
25.06.2012 N 634 "O Bugax 3NeKTPOHHOW NOAMUCU, MCMONb30BaHME KOTOPbIX AOMyckaeTcst Npu obpalleHun 3a
nony4YeHneM rocygapcTBeHHbIX U MyHULMNAMNbHbIX yCnyr".

3.2.2. [Ins nonyyeHusi rocygapcteeHHon ycnyru Yepes3 EMTY unu yepes MY J1O 3agsutento Heobxoaumo
npegBapuTenbHO NPOMTM MpoLece pernctpaumn B EgnHon cucteme ngeHtndukaumm n ayteHtudukaumm (ganee -
ECUA).

3.2.3. TocypapctBeHHass ycnyra npepoctaensetrca 4epe3 MY NO nubo uepes ENMIY cneayowmmm
cnocobamu:

c 0bs3aTenbHOM NMYHON aBKoW Ha npuem B YT "JleHobnuHBeHTapmn3aums";
6e3 nuyHow aBku Ha npuem B YT "fleHobnmHBEeHTapu3aums".

3.24. [ns nonyvyeHus rocydapcTBeHHow ycnyrm 6e3 nuyHoM sABKkM  Ha npuem B [TYT]
"IleHoGNMHBEeHTapu3aums" 3asBUTENNIO HeobxoaMmMo npeaBapuUTenbHO ohopMUTL YCUIEHHYI0
KBanuumumpoBaHHyO 3NeKTPOHHYI0 noanuck (ganee - 3l) Ans 3aBepeHns 3asaBNeHns 1 JOKYMEHTOB, MOOAHHbIX B
anekTpoHHoM Buge Ha MY J10 unu Ha EMTY.

3.2.5. [ina nogaun 3asBneHus Yepes EMIY munu yepes MY J10 3aaBuTens AOMKEH BbIMOMHUTE CriegyoLme
JencrTeus:

NPovTK naeHTudnKaumo n ayteHtudmkauymo B ECUA;

B NMYHOM kabuHeTe Ha EIMIY wvnu Ha MY J1IO 3anonHWTb B SMEKTPOHHOM BUAE 3asiBNiEHME Ha OKasaHue
rocygapCTBEHHON YCNyru;

B Criyyae ecnu 3asBuTenb Bbibpan cnocob okasaHus rocyaapCTBEHHON YCNyrn C NIMYHOW SIBKOW Ha NpueM B
YT "NeHoOnMHBEHTapM3aums”, MPUIOXNUTL K 3asiBNEHNIO SNEKTPOHHbLIE JOKYMEHTI;

B Cfnyyae ecnu 3asBuTenb Bblbpan cnocob okasaHus rocyapCTBEHHOMW yCryrn 6e3 NMYHOW SIBKU Ha Npuem B
YT "NeHobnuHBeHTapu3auns™:

- MPUNOXWUTb K 3asBMEHUIO 3NEKTPOHHblE AOKYMEHTbl, 3aBEepeHHble YCUNEeHHON KBanuuunmpoBaHHON
3NEKTPOHHOW NOANUCHIO;

- MPUNOXWTb K 3asiBMEHUIO JNIEKTPOHHbIE [OOKYMEHTbl, 3aBEpeHHble YCWUMEHHOW KBanudguuUpoBaHHO
SMEKTPOHHOW MOoAMUCbI0 HOoTapuyca (B Cryvyasix €Ccnvu B COOTBETCTBMU C TpeboBaHMSIMM 3aKkoHoZaTenbCTBa
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Poccuiickon  ®depepaumm B OTHOLWIEHMM  OOKYMEHTOB  YCTaHOBNEHO TpeboBaHve O  HOTapuarbHOM
CBUAETENbCTBOBAHUN BEPHOCTM UX KOMUIA);

- 3aBepuTb 3asiBleHWEe YCWUMEHHON KBanMMUUUPOBAHHOW SMNEKTPOHHON MOAMUCLIO, €clv UHOE He
YCTaHOBIEHO AeNCTBYIOLUM 3aKOHOAATENbCTBOM;

- HanpaBuWTb NaKEeT SNEKTPOHHbIX fokyMeHToB B YT "lleHob6nuHBeHTapusaumnsa" nocpeacTtsoM dyHKUMoHana
EMry JIO wnmn My JO.

3.2.6. B pesynbTate HanpaBneHUs nakeTa 3MEeKTPOHHbIX AOKyMeHTOB nocpeactesoM Y JIO nnbo 4vepes
EMry B cooreetrctBuM ¢ TpeboBaHuaMM nyHkTa 3.2.5 aBTOMaATU3NPOBAHHOW WH(OPMALMOHHOM CUCTEMOW
MEXBEOOMCTBEHHOIO 3IIEKTPOHHOrO B3ammogencTeusi JleHuHrpagckon obnactu (pnanee - AUC "Mexeeq J1O")
Npon3BOAMTCA aBTOMaTU4yecKkasi peructpaumsi NOCTYNUBLUErO MakeTa 3NEKTPOHHBIX OOKYMEHTOB W MPUCBOEHUE
nakeTy yHMKarbHOro Homepa gena. Homep gena gocTyneH 3asBuTento B NiMdHOM kabuHete MY J10O vnum ENTY.

3.2.7. lpu npepocTaBneHnMn rocygapcTBeHHon ycnyrmn depes MY J1O nubo yvepes ENMIY B cnydae, ecnu
HanpaBrieHHble 3asBuTeneM (YNOSTHOMOYEHHbIM JIMLOM) 3MEKTPOHHOE 3asBIIEHWE W 3MEeKTPOHHbIE OOKYMEHTbI
3aBepeHbl  YCUNEHHOM  KBanuUMUUMPOBAHHOW  3NEKTPOHHOW  NOAMWCLIO,  OOSMKHOCTHOe  nuvuo YT
"INleHOGNMHBEHTapu3auns" BbINOITHAET criefyowme JeNCTBus:

opMMPYET MPOEKT pPeLUeHNs Ha OCHOBaHWUW AOKYMEHTOB, MocTynmBLnx 4yepes MY nubo yvepes ENMTY, a
TakKe JOKYMEHTOB (CBeAeHWI), NOCTYNMBLUUX NOCPEACTBOM MEXBEAOMCTBEHHOIO B3aUMOAEWCTBUS, U nepedaeT
OOMMKHOCTHOMY NULLy, HageneHHOMY (DYHKLUSMU MO MPUHSTUIO PELLUEHUS;

Nnocne paccMOTPEHUS OOKYMEHTOB W MPUHSITUSI pPELLEHUs O MPeAoCTaBIEHUU TOCYAAPCTBEHHOW YCyry
(oTkase B NpeoCTaBEHUN FOCYAapCTBEHHOW YCryrn) 3anonHaeT npegycMoTpeHHble B AVIC "Mexeepg J10" doopmbl
O NPUHATOM peLleHnn n nepesoauT geno B apxus AUC "Mexsepn J10";

YBEAOMIAET 3asiBUTENS O NMPUHATOM PELUEHNM C NMOMOLLBIO YKasaHHbIX B 3asiBNIEHUM CPeACTB CBSA3MW, 3aTeM
HanpaensieT JOKYMEHT CrMocob0M, yKka3aHHbIM B 3asiBITIEHUW: MOYTOM, NGO BblAAeT ero npu fMyHoM obpalleHunm
3aaBuTeEns, NGO HanpaBnsieT 3MeKTPOHHbI [OOKYMEHT, MOANUCaHHbIA YCUMEeHHOW  KBanuguuMpoBaHHON
3MEKTPOHHON NOANUCHI0 AOIMKHOCTHOO MLa, NMPUHSIBLUETO peLleHue, B JINYHbIA KabrHeT 3asBuTens.

3.2.8. lpu npepocTtaBneHun rocygapcrTBeHHon ycnyrmn dyepes MY J1O nubo yvepes ENMIY B cnydvae, ecnu
HanpaBreHHble 3asBuTenem (ynOorTHOMOYEHHbIM JIMLOM) 3NIEKTPOHHOE 3asiBNEHUE U ANEKTPOHHbIE AOKYMEHTbl He
3aBepeHbl  YCUNEHHOW  KBanuUMUUMPOBAHHOW  3NEKTPOHHOW  NOAMWCLIO,  OOSMKHOCTHoe  nuvuo YT
"INleHOGNMHBEHTapu3auns" BbINOITHAET criefyowme JeNCTBUs:

dopmupyeT yepes AUC "Mexsen J1O" npurnalieHne Ha npuem, KOTOpoe AOMKHO coaepXaTb CreaytoLlyo
nHdopmaumo: agpec cunuanos, oTAenoB, yaaneHHblx pabounx mectax YT "JleHobnMHBeHTapusauusa", B
KOTOpble HeOOXOAMMO 06paTUTLCH 3asdABUTEnNto, AaTy M BpeMmsi npuema, Homep odyepeau, MOeHTUUKALUNOHHbLIV
HOMeEp MpurnaweHns u nepeyeHb JOKYMEHTOB, KOTOpble HEOOXOAMMO npencTaBuTb Ha npueme. B AUC "Mexeen
J1O" geno nepeBoauT B cTaTyc "3asgButens npurnaileH Ha npyuem".

B cnyyae HesBKW 3a8BUTENsS Ha NPUMEM B Ha3HA4YEeHHOE BpPEMS 3asiBfieHUEe U OOKYMeHTbl xpaHsaTtcs B AUC
"Mexsen JIO" B TeueHne 30 kaneHgapHbIX OHEW, 3aTemM pormkHocTHoe numuo YT "JleHoGnuHBeHTapusaums”,
HaJeNeHHOe B COOTBETCTBMU C LOMKHOCTHLIM perrnaMmeHToM QyHKLUMAMWU MO Npuemy 3asiBNeHMA U OOKYMEHTOB
yepes MY JIO nnubo yepes EMNMNY nepesoant gokymeHTbl B apxus AVC "Mexseg 10",

3asBuTenNb OOIMKEH ABUTLCS Ha NMpUEM B yka3aHHOe BpeMms. B cnyvae ecnu 3asdBuTENb ABWMICA MO3XKE, OH
obcnyxmBaeTca B nNopsiake XumBon odepean. B mobom  u3  cnyvaeB  pgomkHocTtHoe nwmuo YT
"lleHoGNuHBeHTapusaums", Begylwiee npuvem, oTMmevaet cbakT aBku 3assutena B AVNC "Mexseg J10", geno
nepesoauT B cTatyc "lMprnem 3asButens okoH4eH".

Mocne paccmoTpeHus AOKYMEHTOB M MPUHATUA peLleHns O npedocTasneHun (oTkase B MpeaocTaBrieHun)
rocygapCTBeHHON ycnyru 3anonHset npegycmoTpeHHble B AVC "Mexseg J10" dopMbl O MPUHATOM peLleHuun u
nepesoauT geno B apxus AUC "Mexsepq J10".

HomkHocTHoe nmuo YT "lleHo6nuHBEHTapusaumnsa" yBeaoMIISieT 3asdBUTENS O MPUHATOM pPEeLIeHUMU C
MOMOLLBIO yKa3aHHbIX B 3asBMNEeHUM CPeACcTB CBA3W, 3aTeM HamnpaBnseTr AOKYMEHT Crnocobom, ykasdaHHbiM B
3asBNeHNN: B MNUCbMEHHOM BuAe MOYTOW, NUBO BbiJaeT ero npu nuyHoMm obpalleHun 3assutena B YT
"IleHobnuHeBeHTapusaums”, nméo B MOL, nubo HanpaBnseT 3NEeKTPOHHbLIN AOKYMEHT, NMOAMUCAHHBLIN YCUNEHHON
KBanMuUMpOBaHHON 3NEKTPOHHON MOAMUCHI0 AOMKHOCTHOrO Nuua, MPUHSIBLUETO pPEeLUeHune, B JINYHbIA KabuHeT
Mry wnu EMry.

3.2.9. B cny4ae noctynneHns BCex AOKYMEHTOB, YKasaHHbIX B NyHKTe 2.6 HacTosALWwero agMMHNCTPaTUBHOMO
pernameHTa W oTBevallwmx TpeboBaHuAM, B OpPME 3IMEKTPOHHbIX AOKYMEHTOB (3MEeKTPOHHbIX 06pasos
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OOKYMEHTOB), YOOCTOBEPEHHbIX YCUITEHHON KBaNUMULMPOBAHHOW SMNEKTPOHHOW NOAMUCHIO, AHEM obpalleHust 3a
npefocTaBneHnemM rocyJapCTBEHHON yCryrM cynTaeTcs garta permctpaumm npuema gokymeHto Ha MY J10O vnu
EMry.

B cnyyae ecnv HanpaBneHHble 3asiButenemM (ynorHOMOYEHHbIM FMLOM) 3MIEKTPOHHOE 3asiBeHue u
OOKYMEHTbl He 3aBepeHbl YCWUIEHHOM KBanMPUUMPOBAHHOW 3MEKTPOHHOM MOAMUCBbID, OHEM obpalleHus 3a
npefocTaBneHneM  rocyfapCTBEHHOM — YCnyrm  cuyutaeTcd gata  NWYHouW  sBkM  3assButend B YT
"IleHOONUHBEHTapu3auma” C NpeacTaBreHMemM  [OOKYMEHTOB, YKal3aHHbIX B MyHKTe 2.6  HacTosLLEro
aAMUHUCTPATMBHOIO perfamMeHTa, W OTCYTCTBMA OCHOBaHWMKW, YyKasaHHblX B nyHkTe 2.10 HacTosLwero
aAMWHUCTPATMBHOIO perriameHTa.

WHopMmupoBaHne 3asBuTEnss O Xo4e W pesynbTate npefocTaBNeHWs rocygapCTBEHHOM  YCnyru
OCYLLECTBMSIETCS B 3NIEKTPOHHON POPMeE Yepes NMMYHbLIA KabnHeT 3asaBuTensi, pasmMelleHHbli Ha MY J1O nubo Ha
EMry.

3.2.10. I'YI "NeHobnmHBEHTapuM3aums" Npu NOCTYNNEHNN JOKYMEHTOB OT 3aaBuTens nocpegctesom MY unm
EMry no TtpeboBaHuio 3asBMTens HanpaBnseT pesynbTaT MNpeaoCTaBreHus ycrnyrm B ¢popme 3eKTPOHHOro
AOKYMEeHTa, MOoAMNMCAHHOTO YCUNEHHOW KBanuuUMPOBaHHON 3SMEKTPOHHOW MOAMNUCHIO OOSMKHOCTHOMO nnua,
NPUHSABLLErO peLleHne (B 3TOM criyyae 3asBuTenb Npu nogaye 3anpoca Ha npegocTaBrieHne yCcnyrm oTMevaeT B
COOTBETCTBYIOLLIEM MOJie TaKylo HeoBX0aAMMOCTb).

Bblgaya (HanpaBrieHWe) OrneKkTPOHHbIX [OKYMEHTOB, SBMSAIOLMUXCA pesynbTaToM  npefocTaBrieHunst
rocygapCTBEHHOW yCrnyru, 3asiBUTEN0 OCYLeCTBMASeTCd B AEeHb peructpaunm pesynbtata npenocTaBrneHus
rocypapctBeHHou ycnyru YT "lNeHo6nuHBeHTapusauns”.

3.3. OcobeHHOCTM BbIMOHEHUS aOMUHNCTPAaTUBHLIX Npouenyp B MHOI'ObeHKLI,l/IOHaJ'IbeIX LEeHTpax

3.3.1. B cnyyae nogaun gokymeHntoB B [YI1 "lleHoOnvHBeHTapu3aums" nocpeacteom MOL] cneuwanuct
M®L, ocyllecTBRAOWMA MpUeM [OOKYMEHTOB, MPEACTaBMEHHbIX AMs MOMyYeHWs roCyLapCTBEHHOW YChyru,
BbINOJSTHAET cnegyowme 0encTBus:

a) onpepgensieT npegMeT obpalleHus;

6) yOOCTOBEPAET JINHHOCTb 3aAaABUTENA UMK NIMYHOCTb U NMOJTHOMOYMA 3aKOHHOIO npeactaBuTerna 3adaButend -
B Cliy4ae O6paLLl,eHVIFI (*)VISVI‘-IGCKOFO nnua;

yaoctoBepAaeT JIMYHOCTb U NOJNMHOMOYMA npeancrtaButTenda wpuandeckoro nuua wnn mnHamsuayanbHOro
npeanpunHnMmarternd - B Cliy4ae 06paLLI,EHl/I$'-| ropungndeckoro nuua nnm nHgnenayanbHOro npeanpuHumMarTens,

B) NPOBOAUT NPOBEPKY NPaBUIbHOCTY 3amnofHeHns obpaLleHus;
r) NPOBOAUT NMPOBEPKY YKOMMIIEKTOBAaHHOCTM MakeTa JOKYMEHTOB;

) OCyLLeCTBNSAET CKaHWpOBaHME MNpPeACTaBMEHHbIX AOKYMEHTOB, (opMuMpyeT 3MeKTpOHHOe [Jderno, Bce
OOKYMEHTbl KOTOPOro CBA3blBAlOTCA €OWHbIM  YHUKallbHbIM I/I,EI,eHTI/ICbI/IKaLLVIOHHbIM Koaom, no3BonAavwmm
YCTaHOBUTb MPUHAOMIEXHOCTb AOKYMEHTOB KOHKPETHOMY 3asBuTento u Bugy obpalieHus 3a rocygapCTBEHHOM
YCyrowu;

€) 3aBepsieT SMEKTPOHHOE AEN0 CBOEN 3MEKTPOHHON NOAMUCHIO;
) HanpaBnsieT KONUM OOKYMEHTOB 1 peecTp AokymeHToB B YT "[leHobnuHBeHTapmsauuns™
- B 9MEKTPOHHOM BuAe (B COCTaBe MAKETOB 3MEKTPOHHbIX Aen) - B AeHb obpalleHuns 3aasutensi B MPLL;

- Ha OyMaxHbIx HocuTensix (B crydyae HeobxoaMmocTn o00sA3aTeNnbHOro npeacTaBieHUs OpPUTMHANoB
OOKYMEHTOB) - B TedeHue 3 paboumx gHen co AaHs obpalleHns 3assutens B MPLL nocpeacTBOM KypbepcKko CBA3N,
C COCTaBfEHMEM ONUCU NepedaBaeMblX [OKYMEHTOB, C yKa3aHWeM pfaTtbl, KONM4YecTBa JIMCTOB, hamunuu,
OOIMKHOCTU U NoANMCaHHbIE YNOSTHOMOYEHHbIM cneumanuctom MOL,

o okoH4aHWn npnemMma gOKyMeHTOB cneunannucTt M(DLl Bbl4aeT 3adaBUTENO pacCrnnucKy B npnemMe OOKYMEHTOB.

3.3.2. [Tllpn ykasaHun 3a\BUTENEM MecTa MOonyvyeHus oTBeTa (pe3ynbTara npegocTaBeHust
rocygapcTtBeHHon ycnyrun) nocpeacrsom MOL| nomkHocTHoe nuuo MY "fleHobnuHBeHTapusaums", 0OTBETCTBEHHOE
3a BbINOMHEHME aAMUHUCTPATMBHOM npouedypbl, nepegaeTr cneunanucty ML agns  nepegaumn B
cooTBeTCcTBYIOWEee M®LL pesynbTaT NpefocTaBneHns yenyru ansg ero nocreayowen Bolaady 3asasuTenio:

- B 3NEKTPOHHOM BUAe B TedeHne 1 paboyero AHSA CO OHA NPUHATUS pelueHns O npedocTaBneHumn (oTkase B
npefocTaBneHnn) rocygapCTBEHHON YCNyrn 3asBUTENIO;
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- Ha ByMakHOM HocuTene - B CPOK He Gornee 3 pabounx gHEN CO AHS NPUHATUSA peLleHns O NpeaocTaBneHnm
(oTka3e B NpedoOCTaBEHUWN) FOCYOAPCTBEHHOM YCryrM 3asiBUTENO, HO He Mo3fgHee [ABYX pabounx AHen [o
OKOHYaHMA CpoKa NpefoCTaBneHns YCnyru.

Cneunanuct M®Ll, oTBETCTBEHHbIN 3a BblAayy AOKYMEHTOB, Nosty4eHHbix oT YT "lleHo6nvHBeHTapusauuns”
no pesynbTataM pacCMOTPEHUS NPEeACTaBMEHHbIX 3asBUTENEM AOKYMEHTOB, HE MO3gHee OBYX OHEW C Aatbl KX
nonyyenua ot Y[ "JleHobnuHBeHTapusaumsa" coobLlaeT 3asBUTEN0 O MPUHATOM pelleHun No TenedoHy (c
3anMcblo gaTbl M BpeMeHu TernedOHHOro 3BOHKA WM MOCPEACTBOM CMC-MH(POPMUPOBaHMSA), a Takke O
BO3MOXHOCTMW NOMyYeHnst okymeHToB B MOL.

4. ®opMbI KOHTPONSA 3a UCTIONHEHWEM aaMUHUCTPATUBHOIO
pernameHTa

4.1. nOpHﬂ,OK OCYyLUEeCTBJIEHUA TeKyLlero KOHTPOJiAd 3a cobniogeHnemM n UCMNONTHEHMEM OTBETCTBEHHBIMMU
OOMKHOCTHLIMU NMLI@AMW MOMOXEHWUIA AOMUWHNCTPATUBHOIO perrfiamMmeHTa M UMHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB,
yCTaHaBnmBaroLnX Tpe6OBaHI/Iﬂ K npeaocTtaBliEeHUo FOCWJ,apCTBeHHOIZ ycnyru, a TakKkKe MpUuHATNEM peLLIeHVIIZ
OTBETCTBEHHbIMU NULIAMN.

TeKyLUin KOHTPOMNb OCYLLECTBISETCS OTBETCTBEHHbIMM cneumnanuctamu YT "JleHobnnHBeHTapmsauus" no
Kaxgow npouenype B COOTBETCTBUM C  YCTAHOBMEHHbIMU HACTOSLUM  aAMUHUCTPATUBHLIM  perfiameHToM
cogepxaHvem [OENCTBMA M CPOKaMyM MX OCYLLECTBIIEHMS, a Takke MyTeM MpOBEAEHUS pPYKOBOAMTENEM
(samecTutenem pykoBoauTens, HadanbHukom otgena) Y[ "lleHoOnvHBeHTapm3aums" NpoOBEPOK WCMOMHEHUS
NONOXEHWI HACTOSALLEr0 agMUHUCTPATUBHOIO perfiaMmeHTa, MHbIX HOPMAaTUBHbBIX MPABOBbLIX aKTOB.

4.2. nOpﬂ,D,OK M nepnoanyHOCTb OCYLLEeCTBI1€HNA MNaHOBbLIX N BHEMIIAHOBbLIX NMPOBEPOK MOJIHOThI U Ka4vecTBa
npenoctaBiieHndA Focyﬂ,apCTBeHHOIZ ycnyru.

B uensx OCyLLEeCTBJIEHNA KOHTPOJA 3a NOSIHOTOM N Ka4yecTBOM npegoctaBlieHndA rocyp,apCTBeHHoﬂ ycnyrmum
NPOBOAATCA MNNaHOBbLIE U BHEMNI1AHOBbIE NMPOBEPKN.

[naHoBble NnpoBepKn npegocrtaBrieHnA rocyp,apCTBeHHoﬁ ycnyrn npoBoadATcA He 4Yawle OOHOro pasa B Tpu
roga B COOTBETCTBUM C MNJ1aHOM NnpoBeneHnd npoBepokK, yTBEepXAEHHbIM pyKOBOOAUTENIEM ”eHO6ﬂKOMMMyLLI,ECTBa.

Mpn npoBepke MoOryT paccmatpvBaTbCa BCE BOMPOCHI, CBA3aHHbIE C MPeAoCTaBleHMEM rocyaapCTBEHHON
ycrnyrn (KOMMeKcHble NPOBEPKKU), NN OTAENbHbIA BOMPOC, CBSA3aHHbLIA C NPeaoCTaBfeHWeM rocyaapCTBEHHON
ycnyru (TemaTudeckme npoBepKN).

BHennaHoBble NpoBepkM NpPefoCTaBNEeHUs rOCYAapCTBEHHOW YCMyrn MpoBOASTCA NO  obpalueHnsim
HPU3NYECKMX, IOPUANYECKUX NN, N MHAMBMAYANbHBLIX NpeanpuHumaTenen, obpalleHnsamM opraHoB rocyaapCTBEHHON
BMacTu, OpPraHoB MECTHOrO CaMoOyrnpaBneHWsi, X AOMKHOCTHbIX MWL, a Takke B LensX NpoBepKU YCTpaHeHUs
HapyLUeHWI, BbISIBNIEHHbIX B XO4e MNPOBEAEHHOW BHEMMAHOBOW MPOBEPKW. YKa3aHHble obpalleHusi nopnexar
peructpaumMm B O€Hb WX MOCTYNINEHWs B CUCTEME 3MEKTPOHHOro [OOKyMeHToobopoTa WM [Aenonpou3BoacTBa
JleHo6nkomumyLectea/l'YI1 "JleHoGnuHBEHTapu3auma".

0] npoBegeHnn npoBepKn w3gaeTcsa ﬂpaBOBOVI aKT neHOGJ'IKOMI/IMyLLI,eCTBa O npoBegeHnn npoBepKn
NCNOoJyIHeHnAa aAMNUHUCTPATUBHOIO perfiamMeHTa no npegocTtaBlyieHUI0 Focyﬂ,apCTBEHHOVI ycnyru.

Mo pesynbTatam MNpPOBEAEHUSI MNPOBEPKM COCTABMSIETCS akT, B KOTOPOM [OJBKHbI ObiTb  yKasaHbl
OOKYMeHTanbHO noATBepXaeHHble dakTbl HAPYLUEHWI, BbISIBIEHHbIE B XOA4€E NMPOBEPKU, UM OTCYTCTBUE TaKOBbIX,
a Takke BbIBOAbl, coAepKaline OUEHKY MOSHOTbl U KavyecTBa NPeAOCTaBliEHUSI TOCYAapCTBEHHOW YCNyrn W
npeanoXKeHns No YyCTpaHEeHUIO BbISIBNIEHHbLIX NPY NPOBEPKe HapyLleHW. MNpy NpoBeAeHNM BHEMNMAHOBOW NPOBEPKM
B aKTe OTpaXkatoTCsl pe3yrbTaTbl MPOBEPKM (DAKTOB, U3MNOXEHHBLIX B 00paLLeHnn, a Takke BbIBOAbLI U NPEANOXEHUS
MO YCTPaHEHWUIO BbISIBIIEHHbLIX NMPU NPOBEPKE HAaPYLUEHWIA.

Mo pesynbTaTtam paccMOTpeHus oGpalleHnit 3aABUTENIO Jaetcs NMUCbMEHHbIN oTBeT
JleHobnkomumyectsomM/IYT1 "JleHobnnHBeHTapmn3aumna".

4.3. OTBETCTBEHHOCTb [OOJDKHOCTHbIX 5WL 3a pelweHus u pencteusa (6e3gencteme), NpUHUMaeMble
(ocylwecTtBnsiemble) B xoae npeaocTaBneHnsi rocy4apCTBEHHON YCNyru.

[OMmKHOCTHbIE NWLA, YNONHOMOYEHHbIE Ha BbIMONIHEHNE aAMWHUCTPATMBHBIX Npoleayp, NPeayCMOTPEHHbIX
HacTOSILUMM aAMUHUCTPATMBHBIM pErnamMeHToOM, HEeCcyT MNepCOoHarnbHyl0 OTBETCTBEHHOCTb 3a cobnogeHue
TpeboBaHW AENCTBYIOLMX HOPMAaTMBHbIX MPAaBOBbIX aKTOB, B TOM 4ucrie 3a cobniogeHne CPOKOB BbIMOJNTHEHUS
aOMWHUCTPATUBHBIX AEWCTBUIN, MOMIHOTY MX COBeplueHus, cobnogeHne MPUHUMUMNOB NOBEAEHVS C 3adBUTENAMM,
COXPaHHOCTb JOKYMEHTOB.
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Pykoogntenb Y[ "JleHoGnMHBEHTapu3auma" HeceT MNepCoHaribHyld OTBETCTBEHHOCTbL 3a obecneveHune
npeaocTaBneHns rocyaapCTBEHHOW YCNyrn.

PabotHukn TYI "JleHobnuHBeHTapusauusa" npu nNpegocTaBneHnM FOCYyAapCTBEHHOW YCIyrn HecyT
nepcoHanbHy0 OTBETCTBEHHOCTb:

- 33 HEMCrMOoNHEeHWE UMM HeHaAsexallee UCMOoNTHEHNe aAMUHUCTPATUBHBIX NpoUeayp Npv NpenocTaBneHun
rocyaapCTBEHHON YCryru;

- 3a [JeictBus (GesgeincTBue), BreKylMe HapylleHUe MpaB U 3aKOHHbIX WMHTEPecoB (U3NYECKUX WNn
lopMaNYECKUX N, UHABUAOYANbHbLIX NpeanpuHumaTenei.

[OMKHOCTHbIE NWUA, BWHOBHbIE B HEWUCMOSIHEHUW WM HeHagnexawem WCMNoNHeHun TpeboBaHui
HaCToALLEero agMUHUCTPATUBHOIO pernameHTa, MpUBIEKalTCA K OTBETCTBEHHOCTU B MOPSAKE, YCTaHOBNEHHOM
JencTByoLWNM 3akoHo4aTenLCcTBOM PO.

5. NocynebHbiv (BHECYAeOHbIN) NOpsOoK 00XanoBaHUS peLleHnin
n gevicteun (besgenctans) opraHa (opraHusauun),
NpeaoCTaBnsoLLEro rocygapCTBEHHYIO YCNyry,

a TaKke JOIMKHOCTHbIX ML,

5.1. BasButenn nubo ux nNpeacTaBUTENM MMEKT NpaBo Ha gocynebHoe (BHecyaebHoe) obkanoBaHue
peweHnn 1 gencteuin (6esgencTems), NPUHATLIX (OCYLLECTBNSEMbIX) B X0o4e NpedoCTaBneHus rocyaapcTBEHHOM
ycnyru.

5.2. NpegomeTtom gocynebHoro (BHecyaebHoro) obxanoBaHnsa ABNATCA pelleHne, AencTBue (besgencrene)
YN "lNeHobnuHBeHTapu3aums”, OOMKHOCTHbIX vy YT "JleHoGnuHBeHTapu3auusa", OTBETCTBEHHbLIX 3a
npeaocTaBrieHne rocyaapcTBEHHOW YCNyrn, B TOM Yucre:

1) HapyLLeHNe cpoka perucTpaLmm 3anpoca 3asBuTens o NpeaocTaBeHn rocyaapCTBEHHON YCIyru;
2) HapyLleHVe cpoka NpeAoCcTaBlieHNs! roCyAapCTBEHHOW YCNyru;

3) TpeboBaHne y 3asBUMTENd AOKYMEHTOB, HEe NpPedyCMOTPEHHbIX HOPMAaTWBHbIMWM MNPAaBOBbIMU aKTamu
Poccwuiickonn denepaumm, HOPMATMBHbIMW MNPaBOBbIMM akTamu JleHUHrpagckon obnactu, MyHUUMNanbHbIMK
NpaBoOBbIMY akTaMu A8 NpefoCTaBneHNst rocygapCTBEHHON YCnyru;

4) oTka3 B Mpueme AOKYMEHTOB, NMpeAcCTaBfieHWE KOTOPbIX NPedyCMOTPEHO HOPMaTUBHbIMW NPaBOBbLIMU
aktamm  Poccunckon  depepaumn, HOpPMATUBHBIMKA  MPaBOBbIMM  akTamu  JleHuHrpagckom — obnactw,
MYHULUMMNANbHLIMU MPaBOBLIMM aKTaMu 4118 TpeoCTaBeHNsi roCy4apCTBEHHON YCyTu, Y 3adBUTENS;

5) oTka3 B NpegoCTaBneHUM TFOCyAapCTBEHHOW YCMNyrK, €Cnu OCHOBaHWS OTKasza He NpeayCcMOTPEHbI
denepanbHbIMU 3aKOHAMW U MPUHATBIMU B COOTBETCTBUM C HUMMU MHBIMW HOPMAaTWBHbIMM NPAaBOBLIMU aKTaMu
Poccwuiickon ®egepaum, HopmaTUBHLIMK NPaBOBbLIMKU akTaMuy JIeHMHrpagckon obnacTy;

6) 3aTpeboBaHue C 3asBUTENS NPU NPegoCTaBNEHNN FOCYAAaPCTBEHHON YCIyri nnathl, He NPeayCMOTPEHHON
HOpMaTUBHbIMW  NpaBoBbIMM  akTamu  Poccuiickorn  degepauun, HOPMaTUBHLIMW  NPaBOBbIMW  aKkTaMu
JleHuHrpagckon obnactu;

7) otka3 [YI "lNleHobnuMHBeHTapu3auus", [AomkHocTHoro nuua [YM  "JleHobnuHBeHTapusaumsa”" B
UcrnpaBneHMn AONYLIEHHbIX OneyaTok M ownboKk B BbidaHHbIX B pe3ynbTaTe NpeaocTaBlieHMs rocydapCTBEHHOM
YCIyrn AOKYMeHTax nnbo HapyLLleHne YCTaHOBIIEHHOrO CpoKa TakMX UCMpPaBIiEHUN.

5.3. XXanoba nogaetcsa (B COOTBETCTBMM peKBM3UTaMu/agpecamu, ykasaHHbIMKU B NyHKTe 1.3 HacTosLiero
a4MVHUCTPATMBHOIO perfameHTa):

1) Npu NUYHOW sIBKE:

B JleHobnkomumyecteo/l'YI1 "JleHoGnmMHBeHTapum3auma”;

B ounmansl, otaensl, yganeHHsle paboyne mecta 'BY 110 "MaoL";

2) 6e3 NU4HOW SBKM:

no4yToBbIM OTNpaBneHneM B JleHobnkomumyectso/IYI1 "fleHobnnHBeHTapmn3aumna";
B 3IEKTPOHHON dhopme vepes NUUHbIN kKabuHeT 3asButens Ha MIY/EMTY;

no anekTpoHHoM noyte B JleHobnkomumywecteo/['YT1 "JleHo6nmMHBeHTapum3aums”.

[ata neyatu: 03.07.2018 Cuctema KoHcynetaHTlnioc: CaHkT-Metepbypr u lNleHnHrpapckas obnacte Tver 17



Mpukas JleHnHrpagckoro 06nacTHOro komuTeTa No ynpaeneHnio rocyAapCTBEHHbIM MMyLLecTBOM oT 26.02.2018 N 8 (pea. ot 02.04.2018) "O6 yTBepaeHUM aAMUHUCTPATUBHOTO pernameHTa
npeaocTaBneHns Ha Tepputopum JleHnHrpackoit obnacTu rocyaapcTeeHHol yenyru "lMpepocTasneHune JleHHrpaackum o6nacTHLIM rocyjapCTBEHHbLIM YHUTAPHbLIM NpeanpuATUem. ..

XKanobbl Ha pelweHus, npuHATble pykoBoguTenem YT  "lleHoGnvHBEHTapu3auusa”, nogatoTcs
npeacepatento JleHobnkomumyLlecTsa, nepsoMy 3amecTtutento lNpeacenatens lMpasutenscTBa JleHUHrpagckomn
obnactu n(unn) NyéepHatopy JleHnHrpagckon obnactu.

5.4. OcHoBaHveM Anga Havana npouenypbl gocynebHoro (BHecyaebHoro) obxanoBaHusa sBNSeTCA nogada
3aaBuUTENEM Xanobbl, COOTBETCTBYOLWEN TpeboBaHmaM YacTu 5 ctatbn 11.2 degepanbHoro 3akoHa ot 27.07.2010
N 210-#3 "O6 opraHusaumMu npenocTaBneHNss rOCYAapCTBEHHbIX WM MyHUUMNanbHbX ycnyr" (ganee -
®epnepanbHbIn 3akoH N 210-93).

B nucbmeHHoI xanobe B 0bsizaTenisHOM NOpsiAKe yKasblBalOTCS:

- HaMMeHoBaHWe opraHa/opraHunsaunm, NPeaoCTaBMSOLWEro rocy4apCTBEHHYO YCNyry, AOSKHOCTHOMO nvua
opraHa/opraHusaumu, npeaoCTaBnAlOWEro rocygapCTBEHHYO YCNyry, pelweHus u pencteus (6esgenicteume)
KOTOPbIX 0GXanyTcs;

- hamunus, nMmsa, OT4eCTBO (MocnegHee - Npu Hanuuuu), CBEAEHWS O MeCTe XWTenbCTBa 3asBuTens -
msudeckoro nuua nnbo HammeHoBaHWE, CBEAEHUS O MeCTe HaxOXAEeHUs 3asBuTens - topuanyeckoro nuua, a
Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca) aneKTPOHHOW NOoYThl (MPU HanM4Mm) U NOYTOBLIN
agpec, No KOTOpbIM AOMKeH BbITb HaNPaBneH OTBET 3aABUTENIO;

- cBedeHnss 00 oOxanyemblx peweHusax W pgenctBusx  (6es3gencTsun)  opraHa/opraHuMsaumu,
NpeAoCTaBnsOWEro roCyAapCTBEHHYO YCyry, AOMKHOCTHOIO fvua opraHa/opraHvM3aumu, NpeaocTaBnsoLLIEro
rocyAapCTBEHHYH yCcnyry, MMbo rocyaapCTBEHHOIO UM MyHULMMNANBHOIO CryXKallero;

- 0OBOAbI, HA OCHOBaHWUWM KOTOPbLIX 3asiBUTENb HE COrfaceH C pelleHneM un genctevmem (6esgencterneMm)
opraHa/opraHusaumun, NpegoCcTaBnsIOLLEro rocy4apCTBEHHYO YCnyry, AOMMKHOCTHOIMO Nuua opraHa/opraHu3auumm,
NpefoCTaBnAILWEro rocygapCTBeHHY ycnyry, nubo rocygapCTBEHHOrO MM MYHULMNANbHOro CryxXalero.
3asiButenem mMoryT ObiTb NpeAcTaBneHbl AOKYMEHTLI (Mpy HaNn4Mm), nogTBepXaarLwme 4OBOAbl 3asBUTeNs], NMbo
nx Konumun.

5.5. 3asiBUTENb MMEET NPaBO Ha MosyyYeHne MHPOPMaLMK U JOKYMEHTOB, HEOBXOAMMbIX AFS1 COCTaBMEHUs U
000CHOBaHMSA xanobkbl, B criyyasx, yCTaHoBMeHHbIX cTatbern 11.1 ®depepanbHoro 3akoHa N 210-03, npu ycnosum,
YTO 3TO He 3aTparnBaeT npasa, cCBOOGOAbI U 3aKOHHbIE MHTEPECHI APYrMX NULL U €CNN yKa3aHHble MHpopMaLus 1
OOKYMEHTbI He codepaT CBeAEeHWUIA, COCTaBNSIOLWNX FOCYAAaPCTBEHHYIO UMW NHYIO OXPaHSEMYIO TanHy.

5.6. Kanoba, noctynuBwas B JleHoGnkomumywectso/[YI1 "JleHoBGnuHBEeHTapu3aumsa", noanexuTt
PacCMOTPEHUIO OOSPKHOCTHBIM FMLOM, HageNeHHbIM MOMHOMOYNSAMM MO PAacCMOTPEHMIO Xanob, B Te4veHune
naTHaguaTu pabounx gHen Co OHA ee perncrTpaumm, a B cryyae obxanosaHusi otTkasa JleHoonkommmywectso/I'YT1
"IleHoONUHBEHTapu3aumsa”, JOMMKHOCTHOro nuua JNleHobnkomumyectso/I'YT "JleHobnuHBeHTapusaumsa” B npueme
OOKYMEHTOB y 3asBuTenst NMbo B UCNpaBeHnn OOMyLEHHbIX OnevyaTok U OWKnboK nnu B criyvyae obxkanoBaHus
HapyLIEeHMs1 YCTaHOBIEHHOrO CpOKa TakMX UCMPaBEHUN - B Te4eHne NATy pabounx gHEeN co OHSA ee perncTpaumu.

5.7. Mo pesynbTatam paccMmoTpeHus xanobel JleHobnkomumywectso/[YIT "leHobnuHBeHTapusauunsa"
NPUHUMAET OAHO U3 CNeayLWNX peLLleHni:

1) yoosneTtBopseT xanoby B TOM yncne B hopMe OTMEHbI NPUHATOTO peLLeHns, NCNpaBneHns AonyLWeHHbIX
YN "lleHoGnuMHBEHTapM3auua" onevyatok W OwWMBOK B  BbldaHHbIX B pes3ynbTarte NpeaoCcTaBrieHus
rocygapCTBEHHON YCNyrn [OKyMEHTax, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CpPeAcTB, B3MMaHue KOTOpPbIX He
NpeaycMOTPEeHO HOpMaTMBHBIMKM MNpaBoBbIMKU akTamu Poccuickon Pegepauun, HopmaTUBHLIMU MNPaBOBLIMU
aktamu cybwektoB Poccuiickon degepaumm, MyHULUMNanbHbIMU NPaBoBbIMY akTaMu, a Takke B MHbIX hopMmax;

2) oTkasbIBaeT B yOOBNETBOPEHUN XKanobbl.

He nosgHee pOHA, criegylollero 3a OHEM MNPUHATUS pelleHus no pesynbTaTam pacCMOTPEHMS Kanoobl,
3asBUTEN0 B MUCbMEHHOW dopMe M MO >XeNaHW 3aaBUTENs B 3NEeKTPOHHOM dopMe HanpaBnaeTcs
MOTMBUPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHNS xanobbl.

B cnyyae ycTaHOBMeHWs B Xxode WNM MO pe3yrnbTaTam pPacCMOTPEHUS Kanobbl MpU3HaKoB cocTaBa
aAMVHMCTPATMBHOIO MPaBOHAPYLUEHUS UMW MPECTYNEeHWs] OOMMKHOCTHOE NMLO, HadeneHHoe MONTHOMOYMSIMU MO
PacCMOTPEHWIO Kanob, He3ameanUTENbHO HaNpPaBnsieT UMEIOLLMECS: MaTepuanbl B OpraHbl MPOKypaTypsbl.

MpunoxeHue N 1
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K adMUHNUCTPATUBHOMY perfnameHTy

no NpeaoCcTaBnNeHNIO rocyaapCTBEHHON
ycnyru "lpegoctasneHne Konum
YYETHO-TEXHNYECKON JOKYMEHTaLMK,

a Takke cogeprKalumxcsa B Her ceegeHmn”

BITAHK 3AABIEHUA

SAABNEHWE
O NpefocCTaBeHMN CBEAEHUI, COOEPKALLNXCS B TEXHNYECKUX
nacnopTax, OLEeHOYHOM U MHOW XPaHUBLLENCH N0 COCTOSHMIO
Ha 1 aHBapsa 2013 roga B opraHax 1 opraHnsaumsix
Mo rocyaapCcTBEHHOMY TEXHUYECKOMY YYeTy N(Unmn) TEXHUYECKON
WHBEeHTapu3auun JleHMHrpagckon obnactm y4eTHO-TEXHUYECKON
OOKyMeHTauun 06 obbekTax rocyaapCTBEHHOrO TEXHUYECKOro yveTa
N TEXHNYECKOW MHBEHTapU3aLun (PerncTpaumoHHbIX KHUrax,
peecTpax, KOnusix NpaBoyCTaHaBNUBAIOLWMX JOKYMEHTOB
1 ToMy nogo6bHoro)

|. CBegenus o 3aaBuTene - pmsmyeckom nuue

1 Gamunus
2 Nms
3 OT4ecTBO (NpU HaNU4UK)

4 [ata poxgeHus

5 MecTo poxgeHus

6 Bua [okymeHTa, yOOCTOBEPSIOLLETO NMINYHOCTb
7 Cepusi

8 Homep

9 Kem BblaaH

10 Korpa BblaaH

11 <*> [CsepgeHns o nepemeHe hamnnmm, UMeHu, oT4yecTBa: (3anonHseTcs, ecnu
MEHANNCH)

11.a |lpexHsasa dpamunua (dbamunmm)

11.6 MpexHee ums (MmeHa)

11.8  |[lpexHee oTyecTBO (OTYECTBA)

11.r |Oata nepemeHbl VO

11.4 CeeneHus 0 paHee BblAaHHbIX AOKYMEHTaX,
YOOCTOBEPSAOLLNX NNYHOCTb

11.4.1 |Bwna foKymeHTa, yooCTOBEPSOLLErO NIMYHOCTb

11.0.2 |Cepus

11.4.3 |Homep

[ata neyatu: 03.07.2018 Cuctema KoHcynetaHTlnioc: CaHkT-Metepbypr u lNleHnHrpapckas obnacte Jlvet 19



Mpukas JleHnHrpagckoro 06nacTHOro komuTeTa No ynpaeneHnio rocyAapCTBEHHbIM MMyLLecTBOM oT 26.02.2018 N 8 (pea. ot 02.04.2018) "O6 yTBepaeHUM aAMUHUCTPATUBHOTO pernameHTa

npeaocTaBneHus Ha Tepputopun fleHnHrpaackom obracTu rocyaapcTeeHHom yenyru "MpepocTasnexne JIeHNHrpaackuM 06nacTHLIM rocyAapCTBEHHBIM YHUTAPHBLIM NPEANPUSTUEM. .

11.0.4 |Kem BblgaH

11.0.5 |Korpa BblgaH

<*> B cny4yae HeofHoKpaTHoW cmeHbl PO n(unm) 4OKYMEHTOB, YOOCTOBEPSIOLLMX IMYHOCTD,
yKasbIBalOTCA cBeaeHNs 060 BCeX Taknx AOKYMEHTax, Npy 9TOM [aHHble CBeAeHus
npencTaBnsTCA B BUAE NPUIOXEHUS K HACTOSILLEMY 3anpocy

Il. CBeageHna o npegcraBsuTene 3aaButens - omanveckoro nuua

12 damunusa

13 Nmsa

14 OT4ecTBO

15 [aTa poxgeHus

16 MecTo poxaeHus

17 Bua nokymeHTa, yaoCTOBEPSAIOLLErO NMNYHOCTb
18 Cepus

19 Howmep

20 Kem BblgaH

21 Korpa BblaaH

22 [aTa 1 Homep (Npv HanNM4YMKn) JOBEPEHHOCTU UMN MHOTO
OOKyMeHTa, NMoATBepXKaatoLwero nosiHoMouns
npeacTaBuTeENs 3asiBATENS

lll. CBegeHus o 3aaBuTENE - OPUONHECKOM NULEe

23 lMonHoe HaMMeHoBaHWe PUANYECKOro nuua

24 CokpalleHHOe HaMMeHOBaHNe IpPUANYECKOro nuua

25 Anpec MeCTOHaXOXAEHNS OPUANYECKOro nuua

26 Agpec haKkTM4eCKoro MeCTOHaxX0oXAEeHNS KOPUANYECKOTO

nvua
27 VHH
28 OrPH
29 Krn

IV. CBegeHus o npegcraBuTene 3aaBUTENA - OPUANYECKOro nmua

30 damunusa

31 Nmsa

32 OT4ecTBO

33 [aTa poxgeHus
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34 MecTo poxaeHus

35 Bua nokymeHTa, yaoCTOBEPSAIOLLErO MNYHOCTb

36 Cepus

37 Homep

38 Kem BblaaH

39 Korpa BblgaH

40 Hata n Homep (Npyn HaNM4YUMKU) AOBEPEHHOCTN NN NHOTO

OOKyMeHTa, noareepxgarLwero noyiHoMo4nd
npeacrtaBuTena 3aaBuUTend

V. Bug v coctas 3anpawumBaeMbiX CBEAEHUN

41 CnpaBka 0 Hannuum (06 oTCyTCTBUK) NPaB Ha OBBLEKTHI Oa Het
HeOBWXMMOCTU, 3aperncTpmpoBaHHbie 0o 1996 roaa

42 CnipaBku (BbINUCKK) NpoYmne <*> Oa Het

43 Konun yyeTHO-TeXHMYeCKo AOKYMeHTaunM Ha 06 beKTbl Oa Hert
HeaBWXMMOro nMmyLlecTsa <**>

<*> CocTaB 3anpalmBaeMbiX CBEAEHWI YKa3bIBAETCSA COrMACHO NPUIOXKEHUIO 2.
<**> CBepgeHna 06 ob6bekTe, B OTHOLLUEHUM KOTOPOro 3anpallnBaloTCA CBELEHUS, YKa3blBalOTCHA
COINacHO MPUNOXEHUIO 2

VI. )Kenaemas cdopma Bblgauu

44 B Buae fokymeHTa Ha GymaXHOM HocuTerne Oa Hert
45 B BMae 0oKymeHTa Ha ByMaXHOM HocuTerne m Ja Het
OTCKaHMpoBaHHoW konuwm (.pdf)

VII. >)Kenaembliii cnoco6 nony4veHus

46 Mpwn nnyHOM obpalueHnmn (obpaleHun NnpeacTaBUTENs) Oa Het

47 Mo noute Oa Het

48 Mo anekTpoHHon nouTte (.pdf) Oa Het
[ocToBepHOCTb U NMOMHOTY NpeACTaBMNeHHbIX CBEAEHMI NOATBEPXKAalo:

(goarta) (nognuck 3aaBuTens) (pacwmdbpoBka
nognmcu)

MPUNOXEHNE K SAMNPOCY 1 (3AMOINHAETCA NP HEOBEXOAMMOCTWN)

11 CeeneHus o nepemMeHe pamunmu, UMeHu, OT4eCcTBa:
11.a |lpexHasa dpamunua (hamunum)
11.6 |lpexHee ums (nmeHa)
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11.8 |lpexHee oTyecTBO (OTYECTBA)

11.r |HdaTa nepemeHsl PO

JINYHOCTb

11.n | CBefneHus o paHee BblaaHHbIX JOKYMEHTaX, YA0CTOBEPSHOLLNX

11.4.1 |Bna gokymeHTa, yooCcTOBEPSIOLErO NIMYHOCTb

11.4.2 | Cepus

11.4.3 |Homep

11.0.4 | Kem BblgaH

11.0.5 | Korga BblgaH

[locTOBEPHOCTL 1 MOMHOTY NpeacTaBneHHbIX CBeAeHWI NoATBEPXaalo:

(nara)

(mognuck 3aaBuTens)

(pacwmdpoBka
nognucu)

MPUNOXEHWNE K 3AMPOCY 2 (3AMOINHAETCA NP HEOBEXOAMMOCTW)

V.l. CnpaBku (BbINNCKK) Npoyune

CocTtaB 3anpalumBaembIx
cBeaeHun

(yKa3b|BaIOTCﬂ cBefeHust 06 0b6bekTe HeABMXXMMOro nmyulecTBa,

KOTOpble JOMKHbI BbITb OTPaXeHbl B CrpaBke)

V.II. Konun y4yeTHO-TEXHUYECKOM AOKYMEHTALMM HA OOBbEKTbI HEABMXMMOrO MMYLLIECTBA

ALpec MeCTononoXxeHusi
06bekTa HeaBMKMMOTO
UmyLlecTBa

(panoH, HaceneHHbIN NYHKT, ynuua, AoMm)

Bug gokymeHTa, ¢ KOTOpPOro
CHUMaeTCs Konus
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(TEXHMYECKUN NacnopT; NOITaXKHbIV MIaH; npoyee)

[locTOBEPHOCTL U MOMHOTY NPeACTaBlEeHHbIX CBeAeHWIA NoATBEpPXKAAlO:

(nata)

(nognuce 3aaBuTens) (pacwmdpoBka
noanmcu)

PesynbTaT paccMOTpeHUs 3asiBNeHNs1 NpoLLy:

BblaaTb Ha pyku B ['YT1 "JleHobnnHBeHTapusauunsa"
HanpaeWTb MO no4yTe
BblgaTb Ha pyku B ML

HanpaBuWTb B 3NEKTPOHHON (bopme B NnYHLIN kabuHeT Ha MY JIO/ENTY

MpunoxeHne N 2

K aAMVHUCTPATMBHOMY pernameHTy

Mo NpeaoCTaBNEHMIO FOCy4apCTBEHHON
ycnyru "lpegocTtaBneHne Konun
YYETHO-TEXHUYECKON JOKYMEHTaLMM,

a Takke cogepXallmxca B Hen ceegeHumn"

(KOHTaKTHBIE HOaHHHE BagBUTEJIA
anpec, TenedoH)

PEINEHNE
06 OoTkKaze B MNPelOoCTaBJIEHUM I'OCYIapPCTBEHHOMN YCJyI'U

(mojpxHOoCcTHOE Jmuo I'YII "JlenoOsmHBeHTapus3auua") (mommnmce)
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MpunoxeHne N 3

K aAMVHUCTPATMBHOMY pernameHTy

no NpefocTaBnNeHNIo rocygapCTBEHHON
ycnyru "lpegoctaBneHne Konum
YYETHO-TEXHUYECKON AOKYMEHTaLumK,

a Takke cogepalumxca B Hen ceegeHuin"

BNOK-CXEMA 3
MPEAOCTABIIEHUNA TOCYOAPCTBEHHOW YCNYTH

ObpaleHre 3adaBUTEJIS 3a NPEeOOCTaBJIEHMEM I'OCYINAapPCTBEHHOM YyCJyI'U

| | |
\/ \/ \/

[Io noure B IVII nry JO/ENTY Mo
"JlenobnmHBeHTapu3aumua"

| | |
\/ \/ \/ \/

I'YII "JleHoOnuHBeHTapm3auusa"

|
\/

1. IpreM ¥ perucTpalMsa 3agBJIeHMS O IPeloCTaBJIEHUM T'OCYHAPCTBEHHOM YCIyIM
- 1 pabouum mneHb

\/ \/
He mmMeeTcsda NpenyCMOTPEHHEX VMmenTCcsa NpelyCMOTPEHHEE OTkas B
. 2.9 OCHOBaHMM IJigd OTkKasa n. 2.9 ocHOBaHUA IJs nprueMe
B IIpUEMEe IOKYMEHTOB oTKasa B [IpueMme —>| OOKYMEHTOB
IOOKYMEHTOB
I
\/
2. PaccMoTpeHME OOKYMEHTORB OO OKAaBaHMM T'OCYHNAPCTBEHHOW YCIIYyIMN:
- [IpM NPEelOCTaBJIEHUM KONUM M3 YUETHO-TEXHMUECKOM IOKyMeHTauum - 27
KaJIeHIapHBIX IHEN;
- IIPU NPEelOCTAaBJIEHUM CBENEHUM U3 YyUETHO-TEeXHUUECKOM INOKyMeHTaluum - 2

paboumx 1nHA

\/ \/

He mMeeTcsa nNpenyCMOTPEHHBIX ViMenTCsa NpenyCcMOTpPeHHHe 1. 2.10
n. 2.10 ocHOBaHUM IJids OTKasa B OCHOBAHMSA @OJIS OTKa3a B
IpenoCTaBJIeHUM I'OCYyIapCTBEHHOM IpenoCcTaBJIeHUM I'OCYIapCTBEHHOM

YCIIyITn YCIAyITU
T
\/
[logroToBKAa KONUM
YUEeTHO-TEXHUUECKOM
OOKYyMEHTaLuu/CBeIeHN 13
yqe'I‘HO—'I‘eXHquCKOIZ JOKYMEHTalUM
I
\/ \/

3. IpuHATHUE pelleHUS O NPEeNOCTaBJIEHUM I'OCYIHapCTBEHHOM YyCJyTM MM 00
OTKaze B MNpelOoCTaBJIEHUM I'OCYIHAPCTBEHHOM yCJayIM — 1 pabouuil IOeHb
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\/

4.

Brimaua pesyJybTaTa - 1 paboumii OeHb
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