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NEHWUHIPALOCKUA OBITACTHOM KOMUTET MO YMPABJEHUIO
roCYoAPCTBEHHbIM MMYLLECTBOM

NPUKA3
ot 16 asrycra 2011 r. N 96

OB YTBEPXXOEHUN AODMUHUCTPATUBHOIO PETMTTIAMEHTA JIEHUHITPAOCKOIO
OBJIACTHOIO KOMUTETA MO YNPABJEHUIO TOCYOAPCTBEHHBIM AMYLLECTBOM
Mo NPEAOCTABNEHUIO TOCYAAPCTBEHHOM YCNYIU 'MPEAOCTABJIEHUE
WH®OPMALIMU OB OB BEKTAX YYETA, COOEPXALLEUCA B PEECTPE
FOCYOAPCTBEHHOIO MMYLLECTBA NIEHUHIPALCKOMN OBJIACTU"

CnnCcoK N3MEHSALLMX JOKYMEHTOB
(B pea. MpukasoB JIeHNMHrpagckoro 0611acTHOro KOMMUTETA MO YNPaBEHNUIO
rocygapcreeHHbIM nmyuiectsom ot 21.02.2012 N 4, ot 28.10.2013 N 21,
ot 13.11.2013 N 25, ot 13.12.2013 N 32, o1 28.01.2015 N 1,
o1 03.12.2015 N 26, o1 22.03.2016 N 12, ot 03.10.2016 N 33,
o1 12.10.2017 N 50, ot 16.01.2018 N 2, ot 14.02.2018 N 4,
o1 25.05.2018 N 19)

MpukasbiBato:

1. YTBepanTb MpunaraemMbii AOMWHUCTPATMBHBIN pEerfiaMmeHT NpefocTaBieHnsl rOCy4apCTBEHHON YCIyru
"MpepocTtaBneHne nHdpopmaumm o6 obbekTax ydeTa, cCoaepxalencs B peectpe rocygapCTBEHHOrO UMYyLLECTBa
JleHuHrpagckon obnactun".

(8 pea. lNpukasa JleHnHrpagckoro obnacTHOrO KOMWUTETA MO YMNPaBIiEHWIO FOCY4APCTBEHHbIM MMYLLECTBOM OT
12.10.2017 N 50)

2. KoHTponb 3a UCNONHEHNEM HacTOSALLEro Npukasa ocTaBnsaio 3a coboi.

Mpencenatens JleHMHrpaackoro
0obnacTHOro KomuTeTa No ynpaBeHUo
rocygapCcTBEHHbIM UMYLLECTBOM
A.KO.[lpo3geHko

NPUITOXEHWE

K npvikasy JleHuHrpagckoro
0611acTHOro KOMUTETA MO YNPaBNEHNIO
rocyaapcTBeHHbIM UMYLLIECTBOM

ot 16.08.2011 N 96

AOMUHUCTPATUBHBbIA PETMAMEHT
NPEOQOCTABINEHUA FOCYOAPCTBEHHOW YCNYTU
'"TIPEOOCTAB/IEHUE UH®OPMALIMK OB OB BEKTAX YYETA, COOEPXALLEUCA
B PEECTPE rOCYAAPCTBEHHOIO MMYLLIECTBA NIEHUHIPALCKOW OBNACTMU"

Cnncok U3MeHsIIOLMX JOKYMEHTOB
(B pea. MNMpwukasos JleHuHrpagckoro 06nacTHOro KoMuTeTa No ynpasreHuto
rocyaapcTBeHHbIM umyLectsom ot 12.10.2017 N 50, ot 16.01.2018 N 2,
o1 14.02.2018 N 4, o1 25.05.2018 N 19)

1. O6ume nonoxeHus

1.1. PernameHT ycTaHaBnveaeT NOpSAOK U CTaHOApPT NPeaoCTaBNeHUs rocyaapCTBEHHON YCNyrn.
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1.2. 3asButenamu, MMeKLWMMN MpPaBO Ha MNONydeHWe TroCydapCTBEHHOM YyCryrn, sBRAlTCA ntobble
3auHTEepecoBaHHbIe Nuua.

1.3. WHcopmauma o MecTe HaxoxaeHuss JleHuHrpagckoro 06MacTHOrO KoMUTETa Mo YNpasreHuo
rocyaapCTBeHHbIM MMYLLIECTBOM (Aanee - KOMUTET), NPeAoCTaBNsAOLWEro rocydapCTBeHHylo ycnyry (oanee -
cBefeHUst MHPOPMaLIMOHHOIo XapakTepa), pasmeLLaeTcs:

Ha CTeHgax B MecTax MNpeaoCTaBlEHNsl TOCYAApCTBEHHOW YCNyrM W YCNyr, KOTOpble SBSOTCH
HeobxoanMbIMU 1 06si3aTenbHbIMY A5 TPEAOCTaBEHUsI FOCYAapCTBEHHON YCnyru;

Ha canTe JleHobnkommmyecTsa: http://www.kugi.lenobl.ru;

Ha cante ocyaapcTBeHHOro GromakeTHOro yupexaeHus JleHnHrpagckon obnactn "MHOroyHKUNOHANbHbIV
LEHTp NpeaocTaBreHns rocyaapcTBEHHbIX U MyHUUMnanbHblX yenyr" (danee - FBY 1O "MoOL"): hitp://mfcd7.ru/;

Ha lNMopTane rocygapCTBEHHbIX M MyHULMNAnbHbIX YCnyr (dyHkumi) JleHuHrpaackon obnactu (ganee - Mry
J10)/Ha EgmHom nopTane rocygapcTBeHHbIX yenyr (ganee - EMMY): www.gu.lenobl.ru, www.gosuslugi.ru.

2. CTaHﬂ,apT npepnoctaBiieHnsa rocyp,apCTBeHHon ycnyru

2.1. lNonHoe HauMeHoBaHWeE YCIyTu:

MpenocTaBneHne wuHpopmauunm o6 o6bekTax ydeTa, COAEpXKalleics B peecTpe rocynapCTBEHHOro
nmyliecTBa JleHnHrpanckon obnactu (oanee - rocyqapcTeeHHas ycnyra).

COKpaLLI,eHHOE HanMeHOBaHne ycryru:

MpepoctaBneHne uHdopmauunm o6 oOBbEKTax y4yeTa, COAepXallencss B peecTpe rocynapCTBEHHOro
nmylecTBa JleHMHrpagckowm obnacTu.

2.2. F'ocygapCTBEHHYH YCnyry nNpefocTaBnseT:

NeHuHrpagckmn o6nacTHOM KOMUTET MO YNPaBfEHWO roCYyAapCTBEHHbIM MMYLLIECTBOM (COKpalLeHHoe
HavMmeHoBaHwue - JIeHO6NKOMUMYLLEECTBO).

B npepocTaBneHun ycnyrm y4acTsyoT:

[ocynapcTBeHHOe OGrogkeTHOe ydpexaeHue JleHuHrpagckor obrnactu "MHOrodyHKUMOHANbHbIA  LIEHTP
NpeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" (CokpalleHHoe HanmeHoBaHue - [BY J10 "MoLL");

MHcnekumsa degepansHom Hanoroeow cnyosl Poccum.

3asgBrneHue Ha nonyvyeHne rocyaapCTBEHHON YCNyrn ¢ KOMMNNEKTOM AOKYMEHTOB NPUHUMAETCS:

1) npn nn4Hon saBKe:

B unuanax, otgenax, yganeHHbix padounx mectax 'Y J1O "MOL" (npyn Hanuummu cornaileHus);
2) 6e3 NU4HOM SBKMK:

B 9NIEKTPOHHOW hopme Yepes NUYHbIN kabuHeT 3aasuTtend Ha MY JIO/EMTY.

3aF|BI/ITeJ'Ib MOXEeT 3annucaTtbCd Ha npmeM and nogayduy 3adsneHund o I'Ipe,D,OCTaBJ'IeHI/IVI yCJ'IyFI/I CJ'Ie,lJ,yIOLLl,I/IMI/I
crnocobamu:

- nocpeacteom MY JIO/EMTY - B MOL.
(B pen. Mpukasa JleHWHrpagckoro o6nacTHOro koMuTeTa Mo YNpaBneHW roCyAapCTBEHHBIM UMYLLECTBOM OT
16.01.2018 N 2)

Onsa 3anvcm 3agButenb BblbupaeT nwobywo cBobogHywd Ans npuema Jaty M BpemMs B npegenax
ycTaHoBneHHoro B MOL| rpadmka npuema 3aasurtenen.
(B pea. MNpukasa JleHnHrpagckoro obnacTHOro KOMUTETA MO YNPaBIEHWIO FOCY4APCTBEHHBIM MMYLLECTBOM OT
16.01.2018 N 2)

2.3. PesynbTaTtom npefocTaBrneHns rocyaapcTBEHHOW YCNyrn SBnseTcs:
- BbINUCKa N3 peecTpa rocyaapCTBEHHOro nmylecTtsa JleHnHrpagckon obnactu (ganee - peectp);
- yBegomreHue 06 oTcyTcTBMM 0O6bEKTa yyeTa B peecTpe;

- yBeoMJieHune 00 oTkase B npegoctaBlieHnn I/IHCbOpMaLI,VIM 00 06bekTax ydeTa, co,qepmau.l,eﬁc;l B peecTpe.
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PesynbTraT npegocTaBreHusi rocy4apCTBEHHONW YCnyrM npenocTaBnsieTcsi (B COOTBETCTBUM CO CMOCOGOM,
yKasaHHbIM 3asaBMTENeM Npu nogade 3asasBneHns):

1) Npu NUYHOW sIBKE:

B KOMUTETE;

B dununanax, otgenax, yganeHHoix padounx mectax 'Y J1O "MOL" (npyn Hanuuumu cornaileHus);
2) 6e3 NU4HOM ABKMK:

NOYTOBbLIM OTNPaBMEHNEM;

B 3IIEKTPOHHOM dhopme vepes NnuuHbIi kKabuHeT 3assutens Ha MY JIO/EMNTY.
(n. 2.3 B pea. MNpwukasa JleHnHrpagckoro ob6nacTHOro KOMMTETa Mo YNpaBeHMIO rOCy4apCTBEHHLIM UMYLLLECTBOM OT
16.01.2018 N 2)

2.4. Cpok npegocTaBneHns rocygapcTBeHHOW ycnyru coctaBnseT He bonee 15 kaneHaapHbIX AHEN ¢ Aathl
NOCTYNIEHNs 3asiBNEeHNs B KOMUTET.

2.5. npaBOBbIe OCHOBaHUA Ona npepnoctaBreHns Focyﬂ,apCTBeHHOIZ ycnyru:

- ®epepanbHbi 3akoH OT 27.07.2006 N 149-03 "O6 mHpopmaumm, MHPOPMALMNOHHBIX TEXHOMOMMSX U O
3awmrte nHgpopmaummn”;

- O6nactHonm 3akoH oT 19.01.2001 N 4-03 "O6 oTgenbHbIX BOMNPOCAax YNpaBrneHUs W pacrnopskeHus
rocyaapCTBEHHbIM MMYyLLEeCTBOM JleHnHrpaackom obnactn';

- ObnacTtHom 3akoH oT 12.05.2010 N 22-03 "O kasHe JleHuHrpagckom obnactn”;

- MNocTtaHoBneHue lNpaButensctBa JleHuHrpagckon obnactu ot 25.03.1999 N 20 "O6 opraHu3aumm y4deta
rocygapCTBeHHOro nmylectsa JlIeHMHrpagckon obnacTtu 1 nopsake BeeHus peectpa aToro nMyllectea”;
(B pea. Mpukasa JleHnHrpagckoro obnacTHOro KoMuTeTa MO YNPaBIieHWUO roCy4apCTBEHHbIM MMYLLECTBOM OT
16.01.2018 N 2)

- MoctaHoBnenue [paButensbcTBa JleHuHrpagckon obnactu ot 23.04.2010 N 102 "O6 yTBepxaeHun
MonoxeHus o JIeHnHrpagckom 06nacTHOM KOMUTETE MO YNPaBIEHUIO FOCYAapCTBEHHBIM MMYLLIECTBOM".
(8 pea. lNpukasa JleHUHrpagckoro obnacTHOro komuTeTa MO YMNpPaBfeHU rOCYAapCTBEHHbIM UMYLLECTBOM OT
16.01.2018 N 2)

2.6. VicuepnbiBalolimit nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C 3aKOHOOATENbHbIMU UM
MHBIMW HOPMAaTUBHLIMWM NPaBOBLIMW aKTaMWM AnA NpeaocTaBneHVs rocyaapCTBEHHOW ycnyry, noanexalimx
NpeacTaBneHuio 3asaBUTenNeM:

1) 3adBrieHne o npenocraBiieHNUn yCryrn B COOTBETCTBUN C NPUITOXEHUNEM 1K pernamMmeHTy;

2) NOKYMEHT, YAOCTOBEPSIOLMIA NMUYHOCTb 3asBUTENS: AOKYMEHTbI, YOOCTOBEPSOLLME NIMYHOCTb rPaXxaaHuHa
Poccuiickon depepauun, B TOM 4YMCRE BOEHHOCMYXALLEro, a Takke AOKYMEHTbl, YAOCTOBEPSIIOLME FIMYHOCTb
WMHOCTPaHHOIO rpaxkgaHuHa, nuua 6e3 rpaxxaaHcTBa, BKM4Yas BUA Ha XXMTENbCTBO M yAOCTOBEpeHUe GexeHua
(npn obpaLleHnn msundeckoro nuua);

3) wucknoyeH. - [lpukas JleHnHrpagckoro o6nacTHOro komMuTeTa MO YMNPaBfEHUIO TOCYy4apCTBEHHbIM
nmyLiectsom ot 16.01.2018 N 2;

4) LOOKYMEHT, yﬂOCTOBepFII-OLLI,VIﬂ npaeo (I'IOJ'IHOMO‘-IVIFI) npencraBuTend (*)VISVI‘-IGCKOFO nnn ropmngn4eckoro
nnua, ecnm C 3aaBlieHnemMm 06pau.|,aeT09| npeacraBuTesb 3aaBUTena.

2.7. WcyepnbiBalWwmMn nepevyeHb [OOKYMEHTOB (CBefeHui), HeobXooumbiXx B  COOTBETCTBUM C
3aKkoHoJaTeNbHLIMU UMW MHBIMW HOPMAaTMBHBLIMW MPaBOBbLIMW akTaMu ANS NpefocTaBrneHusl rocyaapCTBEHHON
YCIyrn, HaxoddWMXCa B pPacrnopsiKeHUU rocyapCTBEHHbLIX OpPraHoB, OpraHOB MECTHOro CamoynpaBreHus U
NnoABEAOMCTBEHHbLIX MM OpraHusaumi (3a WCKIIOYEHUEM OpraHu3auuin, okasbiBaloLMX YCNyru, Heobxoaumble u
obsizaTenbHble ANd NpeaocTaBfieHWsl TOCYOAapPCTBEHHOM yCnyrn) M noanexawmx npencTtaBlieHUIo B paMKax
MEXBEOOMCTBEHHOIO MHPOPMAaLMOHHOIO B3anMOa4eNCTBUS.

CTpykTypHOe noapasgeneHve B pamMkax MeXBeLOMCTBEHHOrO WMHMOPMALMOHHOIO B3aMMOZeNCTBuS Ans
NpeaocTaBneHus rocy4apCTBEHHOM eIy 3anpalunBaeT crieaytoLie JOKYMEHThI (CBeaeHNs):

- BbIMMCKa 13 EguHoro rocygapcrBeHHOro peectpa topugudeckunx nuy (EFPHOI);

- cBegeHnsa ob onnarte 3asiBUTENEM FOCy,EI,apCTBeHHOIZ NownuHbl 3a npenocrtaBleHne FOCyD,apCTBeHHOIZ
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yCryru.

3asiBMTENb BMpaBe MPeACTaBUTb [OKYMEHTbl, YyKa3aHHble B HacCTOsWEM MNyHKTe, MO COGCTBEHHOIA
MHUUMaTUBE.
(n. 2.7 B pea. MNpwvkasa JleHnHrpagckoro 061acTHOrO KOMUTETA MO YNPaBEHUIO FOCYAapCTBEHHBIM UMYLLIECTBOM OT
16.01.2018 N 2)

2.8. OcHoBaHusa ang NPUOCTaHOBJ1IEHNA NpeaoCcTaBiieHNA rocyp,apCTBeHHoﬁ yCcnyrm OoTCyTCTBYIOT.

2.9. OcHoBaHuA Anst oTkasa B NpUeMe LOKYMEHTOB, HEOOXOAMMBIX AN NPeAOoCTaBNEHNsS rocy4apCTBEHHON
yCnyru, OTCYTCTBYIOT.

2.10. NcyepnbiBaowuin nepeyveHb OCHOBaHWI AN1A 0TKasa B NpeAoCTaBneHnm rocygapCcTBEHHON YCnyru:

2.10.1. 3asBuTenb He cooTBeTCTByeT TpeboBaHuAM 3akoHogaTenbcTBa Poccuickon deagepaumm,
npeabsBnsieMbiM K Ny, KOTOPOMY NpeaocTaBnseTcs ycnyra.

2.10.2. 3asaBuTENEM He NpeacTaBrieHbl JOKYMEHTbI, YCTAHOBIIEHHbIE M. 2.6 pernameHTa, Heobxooumble B
COOTBETCTBMM C 3aKOHOAATENbHBIMA WM MHBIMW HOPMAaTMBHbIMK MPABOBbLIMWA aKTaMu AN NpeaocTaBreHus
rocygapCTBEHHOW YChyri.

2.10.3. B 3zasiBneHun wmn(unv) B npencTaBleHHbIX 3asiBUTENIEM [OOKYMEHTax COAEpXaTCsl UCMpaBleHus,
MPUMNMUCKN, 3a4YEPKHYTbIE CIIOBA U WHbIE HEOTOBOPEHHbLIE WUCMPAaBMIEHUs, @ TaKKe CEPbE3HblE MOBPEXAEHUS, He
NO3BONSAOLLME OAHO3HAYHO UCTONKOBATbL MX CoAepXKaHUe.

2.10.4. 3asBnTENEM HE BHECEHA NNnaTa 3a NpegoCTaBlieHNE rocy4apCTBEHHON YCIYIW.

2.11. TocynapcTBeHHasa ycrnyra npefocTaBnsaeTcd KOMUTETOM MMaTHO (3@ UCKIYEHWEM MpeaocTaBneHus
rocygapCTBEHHOWN YCNyrn opraHam rocyaapctBeHHow Bnactu Poccuiickon ®Pepepaumm u JleHuHrpagckonm obnacrtu,
opraHaMm 1 JOJPKHOCTHbIM NMLi@M OpraHoB MECTHOIO CamMOyrnpaBrfieHusl, a Takke Bnagenbuam OObLEKTOB yyeTa,
MUMEeILL MM CBUOETENbCTBO O BHECEHMMN 3TUX OOBLEKTOB yyeTa B peecTp).

(n. 2.11 B pega. MNpukasa JleHMHrpagckoro o6nacTHOro KOMUTETa NO YNpPaBEHNUO rOCYAapPCTBEHHLIM NMYLLIECTBOM
oT 16.01.2018 N 2)

2.11.1. 3a npegocTasneHne rocygapcreeHHomn ycnyru "lMNpegocrtaeBnerdme nHcopmaummn o6 obbektax yyeta,
cofepKallencs B peecTpe rocyaapCcTBEHHOrO nMyLecTBa JleHMHrpagckon obnactn" B3umaeTcs nnaTta B pasmepe
NonoBMHbI 6A30BOW CyMMbI, YCTaHOBMNEHHOW cTaTben 5 ®egepanbHoro 3akoHa oT 19 mnoHsa 2000 roga N 82-03 "O
MUHMMarnbHOM pa3mMepe omnnaTel Tpyda", 3a vHgopMauuio o6 ogHoOM oObekTe yyeTa B cOOTBeTCTBMM C N. 4.4
MoctaHoBneHus [lpaButenbctBa JleHnHrpagckon obnactm ot 25.03.1999 N 20 "O6 opraHuzauum yyeTa
rocygapCTBeHHOro nmylectsa JleHnHrpagckon obnacTtv 1 nopsigke BeAeHUsA peecTpa 3Toro nvyulectea”.

(n. 2.11.1 B peq. Npukasa JleHnHrpagckoro o6nacTHOro KOMUTETA MO YNPAaBMEHNIO TOCYAapCTBEHHBIM UMYLLIECTBOM
ot 25.05.2018 N 19)

2.11.2. 3aasutenun npu npegoctaBneHnn rocyaapCTBEHHOW YCryryn Npou3BOaAT onfaTy CaMOCTOSTENLHO B
6e3Hanm4Hon chopmMe Co cBOMX DaHKOBCKMX CHETOB, OTKPbITbIX B KPEAUTHBIX OpraHn3aumnsax, punmanax KpeamTHbIX
opraHu3aumi, ydpexgeHuax banka Poccun. O6Gpasubl nnaTeXHbIX MOPYYEHUA YCTAHOBIEHHOW OOPMbI C
yKasaHueM peKkBU3UTOB NnepeyvncneHns nnatbl pa3MeLLanTcs Ha MHPOPMALIMOHHBLIX CTEHAAX KOMUTETA, a Takke Ha
oduumanbHOM canTe KoMUTeTa B MHPOPMaLIMOHHO-TENEKOMMYHUKaUMOHHON ceTu "MHTepHeT".

(n. 2.11.2 B peg. lNMpukasa JleHnHrpagckoro ob6racTHOro KOMMTETa NO YNPaBIEHUIO FOCYAAaPCTBEHHBIM UMYLLIECTBOM
ot 25.05.2018 N 19)

2.12. MakcumanbHbIA CPOK OXMAaHWUsS B odepeaum npu nogade 3anpoca O npefocTaBneHun rocyaapCTBEHHON
YCNyru v Npu nonyYeHnMn pesynbTata NpefocTaBneHns rocyaapCcTBEHHOW YCNyrn cocTaBnsaeT He bonee 15 MUHYT.

2.13. Cpok peructpauum 3anpoca 3asBuTenst 0 NpeaocTaBneHnn rocyaapcTBEHHOM YCNyru COCTaBnseT:

npy HanpasneHun 3anpoca Ha BymaxHom Hocutene n3 MOL| B komuteT (Npv Hanuuun cornawieHus) - B
TedyeHne 3 (Tpex) AHen ¢ aaTtbl NOCTYNIIEHUS 3anpoca;

npyv HanpaeneHuMM 3anpoca B (OpMe 3JIEKTPOHHOro gokyMeHTa nocpeactsom EMIY wnm MY NO (mpw
HanMunmM TEXHNYECKON BO3MOXXHOCTH) - B TedeHune 3 (Tpex) AHen ¢ gaTbl NOCTynneHus 3anpoca.

2.14. TpeboBaHua K MOMELLEHWAM, B KOTOpbIX NPeAOCTaBMsSeTCs rocydapcTBeHHas ycnyra, K 3any
OXuaaHus, mectam NS 3anofiHeHNs 3anpocoB O MPeAoCTaBreHMN rOCYAapCTBEHHON YCryrn, MHpOPMaLMOHHbLIM
cTeHAam C o6pasuamMum KUX 3anonHEeHUs W nepevyHeM [AOKYMEHTOB, HeobXxoAuWMbIX Afs npedocTaBreHus
rocygapCTBEHHON YChyru.

2.14.1. I"Ipe,qoc:TaBneHMe FOCYﬂ,apCTBEHHOIZ ycnyrm ocyuwecTBnAeTCd B cneunaribHO BblAEJ1I€HHbIX ON1A 3TUX
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uernen nomeLleHmax kommteTta n MOL.

2.14.2. Hanvune Ha Tepputopuu, npurerawwen K 3gaHunto, He meHee 10 NpouUEHTOB MeCT (HO HEe MeHee
O[HOrO0 MecTa) ANs MapKOBKM crneumanbHbiX aBTOTPAHCMOPTHbLIX CPEACTB WHBANWAOB, KOTOpPblE HE [OOJIKHbI
3aHMMaTb WHble TPaHCMOPTHbIE cpeacTBa. VHBanuabl NOMb3yHTCA MeCTaMmy Afs NapKoBKW  CrheumanbHbIX
TPaHCNOPTHBIX cpefcTB OecnnaTtHo. Ha TeppuTopun, npunerawwen K 30aHuio, B KOTOpoM pasmelleH MOL,
pacrnonaraetcsi ©OecnnaTHas napkoBka [Nl aBTOMOOWNBHOrO TpaHcnopTa noceTuTenen, B TOM 4ucne
npegycmartpusatoLlas MecTa ansi cneymnanbHbiX aBTOTPAHCMOPTHBLIX CPEACTB MHBANWOOB.

2.14.3. TNomMeleHnst pa3MeLLaloTcs NMPEMMYLLECTBEHHO HA HIDKHMX, NPeanovTUTENbHEE Ha MEPBbIX, STaXax
30aHunA ¢ NpegocTasneHem AocTyna B NoMeLleHne nHBanuaam.

2.14.4. 3gaHve (nomelleHne) obopyayeTcst MHpopMaUMOHHOW TabnMykon (BbIBECKON), CoAepKaLlen nonHoe
HaMMeHOBaHWe KOMUTETA, a Takke MHpopMaLUo O pexnme ero paboTbl.

2.14.5. Bxog B 34aHuve (MOMELLEHWE) M BbIXOA4 W3 Hero obopyaylTcss NecTHUUaMu € MNOpPYYHAMU U
nangycamu ons nepeaBmKeHust 4eTCKUX U UHBANUAHbIX KOMSICOK.

2.14.6. B nomelieHun opraHu3dyetca OecnnaTHbI TyaneT Ans NoceTuTener, B TOM 4ucne Tyaner,
npegHasHayYeHHbIN Ons UHBanNMaoB..

2.14.7. an HeobxoaMMocCTH pa6OTHMKOM KOMUTETa MHBaAnNuay OKa3blBaeTCA MNOMOLUb B npeogoneHnmn
6apbepOB npu nony4eHumn Focyﬂ,apCTBEHHOIZ ycnyrun B nHTepecax 3aaBUTENEN.

2.14.8. Bxoq B NOMELLEHNE U MeCTa oXugaHms obopyaytoTCsl KHOMKaMu, a Takke cogepXat MHdopMaLmio o
KOHTaKTHbIX HOMepax TenedOoHOB Bbl30Ba pabOTHMKA AN1s1 CONPOBOXAEHNS MHBanNuaa.

2.14.9. [ybnupoBaHme HeobXxoAMMON ANS WMHBanNMAOB 3BYKOBOW W 3pUTENbLHON MHoOpmauun, a Takke
Hagnucen, 3HAaKOB W MHOW  TEKCTOBOM W rpaduyeckon  mMHdopmaumm  3Hakamu,  BbINOSIHEHHbIMMU
penbedHo-ToYeYHbIM WpudToM bpains, gonyck cypaonepeBogynka u TMdrocypaonepeBoaymka.

2.14.10. O6opynosaHne MeCT NOBbLILEHHOrO YA0BCTBa C AOMONHUTENbHBIM MECTOM AN cobakn-npoBogHMKA
N YCTPOWCTB A8 NepeaBuXeHUs UHBanuaa (KOCTbINen, Xo4yHKOB).

2.14.11. XapakTepncTUKM NOMELLEHNN NMpUeMa U Bblgayn JOKYMEHTOB B YacT OO BbEMHO-MITAHNPOBOYHBIX U
KOHCTPYKTMBHbIX PELUEHUN, OCBELLEHMS, MNOXapHOW 6e30nacHOCTU, WHXEeHepHOro o6opyaoBaHWsS LOIDKHbI
COOTBETCTBOBATbL TpeboBaHMAM HOPMATMBHbIX [OOKYMEHTOB, [EWCTBYIOLWMX Ha TeppuTtopum Poccuiickon
denepauuu.

2.14.12. TlomelleHnss NpMeMa u BblgavyM OOKYMEHTOB [OOIDKHbI NMpegycMaTpuBaTb MecTa Ansi OXuOaHus,
NHOPMUPOBAHMSA N NpUema 3asBuTenen.

2.14.13. Mecta oxupaHus M MecTa Ans MHGOPMUPOBaHWS 0BOPyOYHTCA CTyNbsaMu (KpecernbHbIMU
CeKUMAMU, CKaMbsiMU) U cTonamm (CTomkamu) ans opopMreHns JOKYMEHTOB C pas3MeLleHMeM Ha HUX GnaHkoB
OOKYMEHTOB, HeobXxoauMbIX ANS MOJTyYeHUs! rOCYAapCTBEHHOW YCMYrv, KaHUEMNspCKUMW NPUHAOEXHOCTAMU, a
Takke WHPOPMALMOHHBIMKA CTEHAaMW, COAepXallyMu akTyamnbHyl W WUCYepnbiBaOWy MHGOpMaumio,
HeobxoaMMyto AN NonyyYeHUsi rocyAapCTBEHHOW YCMyru, 1 MHGOPMaLMIO O Yacax npuema 3asiBleHnn.

2.14.14. Mecta ana npoBedeHMs JINYHOIO Npuema 3asBuTerniei obopyaytTCs CTOnamu, CTYNbsIMMU,
obecne4ynBatoTcs KaHUenApCKMMun npuHagnexXHoctamMmm anda HanncaHma nMCbMeHHbIX 06pa|.|.|,eHV||7|.

2.14.15. VHdopmauMOoHHble CTeHAbl AOMKHbI pacnonaratbCad B MNomMelleHun JleHobnkomumyLliecTsa wu
cogepxaTtb CneayoLLyo MHopMaLmIo:

1) NnepeyeHb nonyyaTenein rocyapCTBEHHON yCnyru;

2) PEeKBU3NTbl HOPMAaTUBHbLIX MNPaBOBbIX aKTOB, COAepXXallnxX HOPMbl, perynupyrlline npenocraBieHne
rocy,qapCTBeHHoM ycnyru, n ux otaesibHble NoJiIoXXeHUd, B TOM YUCI1e HaCcTodLWero pernaMmeHTa,

3) 06p83LI,bI 3anoJiHeHna 3adBneHna o npenocraBieHnn rocyp,apCTBeHHoﬂ ycnyru;
4) OCHOBaHMA OTKa3a B npenoctaBiieHnn rocyuapCTBeHHon ycnyru;

5) mecToHaxoxgeHue, rpadmk paboTbl, HOMEpa KOHTAKTHbIX TenedoHOB, agpeca 3MEeKTPOHHOW MOouThl
JleHoGnkoMMMYyLLIECTBA;

6) nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX A58 NTPegoCTaBeHNs rocyA4apCTBEHHON YCNyTu;

7) nHchbopmMaumo 0 nopsaKe NPeaoCTaBeHns rocyaapCTBEHHOM ycnyru (Brnok-cxema cornacHo MpunoxexHuto
2 K pernameHTy);

[ata neyatu: 03.07.2018 Cuctema KoHcynetaHTlnioc: CaHkT-Metepbypr u lNleHnHrpapckas obnacte Iuer 5



Mpuka3 JleHnHrpagckoro 06nacTHOro komuTeTa No ynpaBeHio rocyAapcTBEHHbIM uMyLliectBom oT 16.08.2011 N 96 (pea. ot 25.05.2018) "O6 yTBEpx)AeHUN AOMUHUCTPATUBHOTO pernameHTa
JleHnHrpaackoro o6nacTHoro komuTeTa no ynpasneH1Io rocyapCTBeHHbLIM UMYLLIECTBOM MO NPeAOCTaBIEHMIO rocyaapcTBeHHol yenyru "Mpegoctasnexne Hdopmauumn o6 obbekTax ydera,...

8) agpec pasgena JleHoGnkoMmuMMmyLlecTBa Ha odumumanbHoM noptane AgMUHUCTpauun JleHuHrpagckon
obnacTtu, copepxallero MHopMaLuo 0 NpPeaoCTaBNEHUN FOCyAapCTBEHHOW yCryri, NOYTOBLIA agpec U agpec
3NIEKTPOHHOW MOYThI AN NpUuemMa 3asBneHuin.

2.15. NokasaTenu 4OCTYNHOCTU U KadYeCcTBa rocy4apCTBEHHON yCnyru.

2.15.1. TokasaTtenn AOCTYMHOCTU TOCYyOapPCTBEHHOM Yycnyrk (oOwue, NMpMMEHMMblE B OTHOLLEHMM BCEX
3adBuTenen):

1) TpaHcNopTHasi 4OCTYMNHOCTb K MECTY NPefoCTaBlIEHUS] FOCYAapCTBEHHOW YCNyru;

2) Hanuume ykasaTtenen, oGecrneynBaroWnX OecrnpensATCTBEHHbI AOCTYN K MOMELLUEHUSIM, B KOTOPbIX
npefocTaBnsieTcs ycnyra;

3) BO3MOXHOCTb MOMyYeHUs NOMHON U OOCTOBEPHOW MH(POpMaLMM O rocydapCTBEHHOW ycnyre B KoMuTeTe
no TenedoHy, Ha opuLnansHOM CanTe;

4) npenocrtaBiieHne FOCy,ClapCTBeHHOVI ycnyrum nodbIM LOOCTYNHbIM cnocobowm, npeayCcMOTpEeHHbIM
ﬂeIZCTByPOLLIMM 3aKoHOOAaTeEIbCTBOM.

2.15.2. Tokaszatenu [OCTYMNHOCTU roCyfapCTBEHHOW YCNyrn (crneuunanbHble, NPUMEHUMbIE B OTHOLUEHUU
WHBaNMaoB):

1) Hann4ne UHMPaCTPYKTYpPbI, ykasaHHOW B M. 2.14 pernameHTa;
2) ncnonHeHne TpeboBaHUn AOCTYNHOCTW YCNyr ANA UHBaNWAOB;

3) obecneyeHne 6eCI'IpeI'I9|TCTBeHHOFO 00oCTyna MHBanngoB K NnoMeweHuAM, B KOTOPbIX npenocTtaBiidAeTCA
rocygapcCrtBeHHada ycriyra.

2.15.3. MNokasaTenn kavyecTsa rocyapCTBEHHOW YCNyru:
1) cobntofeHve cpoka NpefocTaBeHns rocyaapCTBEHHOW YCnyru;
2) cobnioeHve BpeMeHN OXuaaHUs B oMepeam nNpu nogade 3anpoca u nonyvyeHun pesynbrara;

3) ocyulecTtBneHne He Gonee ogHoro obpalleHnst 3aaBuTensa k paboTHukam 'BY JIO "MOL" npn nogadve
OOKYMEHTOB Ha MorlydeHne rocygapcTBeHHOM ycnyrn u He 6onee ogHoro obpalyeHus npu nonyvyeHun pesynoTtarta
B komuteTe unu MY J10 "MoLl";

(B pen. Mpukasa JleHWHrpagckoro o6nacTHOro komMuTeTa Mo YNpaBneHW roCyAapCTBEHHBIM UMYLLECTBOM OT
16.01.2018 N 2)

4) oTtcytcTBME xanob Ha JdencTtBus wnu GeadencTBMe [HOOIMKHOCTHBIX NWL KOMUTETa, MoAdaHHbIX B
yCTaHOBIIEHHOM MOPSIAKE.

2.15.4. lMocne nony4eHus pesynbTata ycnyru, npegocTaBreHne KOTOPON OCYLLECTBIIANOCh B 3NIEKTPOHHOM
Buge uvepes EMIY wnm My J1O nubo nocpegctsom MOL|, 3assutento obecneumBaeTcs BO3MOXHOCTb OLIEHKM
KayecTBa OKa3aHusl ycriyru.

2.16. MonyyeHne ycnyr, KOoTopble SABMSANTCA HeobxoOouMbiMM K 0BsA3aTenbHbIMKU AN NpeaocTaBreHus
rocyoapcTBeHHoON ycnyru, He TpebyeTcs.

CornacoaHuii, He06XoaANMbIX OIS nony4yeHuna FocyﬂapCTBeHHOVI ycnyru, He Tpe6yeTc;|.

2.17. VHble TpeboBaHWs, B TOM 4uCle y4uTbiBalOWME OCOBEHHOCTU MpenoCTaBleHns rocyaapCTBEHHON
ycnyrn B MOL, 1 ocobeHHOCTU NpeoCcTaBneHns rocyaapCTBEHHON YCyru B 3NIEKTPOHHON hopme.

2.17.1. MNpepocTaBneHne rocygapcTBeHHOM ycnyrn nocpeactsom MOL| ocywectensaeTca B nogpasgeneHmsax
BY 10 "M®LU" npy Hanuuum BCTYNUBLUEro B CUMY COrnaweHns o B3aumogenctsum mexay Y 1O "Mol" n
komuTeToM. [pegoctaBneHme rocygapCcTBeHHON ycnyrm B nHbIXx MOL| ocylecTBnseTcs npyu Hanmyimm BCTyNMBLLETO
B CUIy cornalleHus o Baammogencteumn mexay sy J10 "MéL" n nHeim MoL.

2.17.2. MNpepnocTaBneHne rocygapCTBEHHOW YCIyry B SNIEKTPOHHOM BUAE OCYLLECTBIIAETCA NPU TEXHUYECKOM
peanusauun ycnyrn nocpeactasom My J10 w/unu EMIY.

3. CocTas, nocneaoBaTenbHOCTb U CPOKM BbINOJTHEHUA
aAMUHUCTPATUBHBLIX npoueayp, Tpe6OBaHVIFI K NopAaKy nx
BbIMOSTHEHUS, B TOM YNCIIE€ OCOOEHHOCTU BbIMOJTHEHUS
aAMUHUCTPATUBHbIX Nnpouenyp B 3ﬂeKTp0HHOI7I d)opme, a TaKkxe

[ata neyatu: 03.07.2018 Cuctema KoHcynetaHTlnioc: CaHkT-Metepbypr u lNleHnHrpapckas obnacte Iuct 6



Mpuka3 JleHnHrpagckoro 06nacTHOro komuTeTa No ynpaBeHio rocyAapcTBEHHbIM uMyLliectBom oT 16.08.2011 N 96 (pea. ot 25.05.2018) "O6 yTBEpx)AeHUN AOMUHUCTPATUBHOTO pernameHTa
JleHnHrpaackoro o6nacTHoro komuTeTa no ynpasneH1Io rocyapCTBeHHbLIM UMYLLIECTBOM MO NPeAOCTaBIEHMIO rocyaapcTBeHHol yenyru "Mpegoctasnexne Hdopmauumn o6 obbekTax ydera,...

0COBGEHHOCTY BbINOSTHEHUS] aAMUHUCTPATUBHBIX NPOLEeayp
B MHOTO(YHKLIMOHAMNbHBIX LIEHTpax

3.1. CocrtaB, nocnegoBaTenbHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHBLIX npoueanyp, TpeGOBaHMﬂ K
nopaaky nx BbliNOJTHEHUA

3.1.1. TMpenocTaBneHve rocyaapCTBEHHOW YCnyrn BkhiodaeT B ceba cneaywowye aaMUHUCTPaTUMBHbIE
npoueaypsbi:

- NpVeM 1 perucTpauus 3asBreHus o NPeaoCTaBeHn rocyaapcTBEHHON yenyrm - 3 (Tpy) AHSA ¢ MOMeHTa
NOCTYNMEHNs B OBLLUMIA OTAEN KOMUTETA;

- paccMOTpeHue 3asiBNeHusi O MNPedoCTaBMNEeHUM rocygapCTBEHHOM YCNyrM W npunaraemblXx K Hemy
OOKYMEHTOB U NPUHATUE peLLeHUs O NpeaoCcTaBneHun rocygapCTBeHHON ycnyru - 9 (4eBsTb) AHEW C MOMeEHTa
NOCTYNfeHNss B OTAeNn y4yeta W ynpaBreHWs rocydapCTBEHHbIM MMYLLECTBOM U OObekTaMu He3aBepLUeHHOro
CTpPOUTENbLCTBA KOMUTETA,;

- Bblgaya pesynbrata - 3 (TpWU) AHA C MOMEHTa MOCTYNNEHUS OOKYMEHTa, SBMSAOLWErocs pesyrbTaToM
npeaocTaBneHns rocyaapCTBEHHON yCryri, B 06LWMIA oTAen koMuTeTa.

MocnegoBaTenbHOCTb aAMUHUCTPATMBHBIX AeicTBMI (Mpoueadyp) No NpeaoCTaBlEHU0 FOCyAapCTBEHHO
yCyru oTpaxeHa B 6riok-cxeme, npeacTaBrnieHHoi B MpUnoxeHnn 2 K pernaMmeHTy.

3.1.2. Mprem n permctpaums 3asiBrieHns o0 NpegoCTaBeHNN rocyaapCTBEHHOW YCyTu.

3.1.2.1. OcHoBaHue Onsl Hayana agMUHUCTPATMBHOW npoueaypbl: NOCTYMNEHME B KOMUTET 3asiBIEHUS U
OOKYMEHTOB, nepeyvucrieHHblx B n. 2.6 pernameHTa yepes [BY JIO "M®LU" nubo nocpeactsom MY JIO wn/vnu
ENry.

3.1.2.2. CopepxaHne agMMHUCTPATUBHOIO AEWUCTBUS, MPOLOIHKUTENBHOCTb (M) MakCUManbHbIA CPOK ero
BbIMOSIHEHNSA: pPabOTHWK 06LWero oTaena KoMuTeTa, OTBETCTBEHHbLIN 3a [enonpov3BOACTBO, MNPUHUMAaET
npeacTaBneHHble (HanpaBneHHbIE) 3asBUTENEM OOKYMEHTbl U PErucTpupyetr mx B TeveHue 3 (Tpex) OHen B
COOTBETCTBUW C YCTAHOBJIEHHLIMW NPaBunamMun 4enonpon3BoAcTBa.

3.1.2.3. Jluyo, OTBETCTBEHHOE 3a BbIMNOSIHEHME aAMUHUCTPATUBHON npouenypbl: paboTHUK obLiero otaena
KOMUTETAQa, OTBETCTBEHHbIN 3a 0enonpon3esoacTBO.

3.1.2.4. Pe3ynbtatoM BbINOMHEHUS aOMUWHUCTPATUBHOMW npoueaypbl SABMASETCS 3aperucTpupoBaHHOe
3asBreHne 0 NpegoCTaBNeHnn rocyaapCTBEHHON YCIyrn 1 npunaraemMble K HeMy JOKYMEHTbI.

3.1.3. PaCCMOTpeHI/Ie 3asaBeHna O npeaocTtaBlieHnn rocy,qapCTBeHHon ycnyrm mn npunaraembiX K Hemy
OOKYMEHTOB.

3.1.3.1. OcHoBaHVMe AnA Hayana agMUHUCTPATUBHOW NpoLEAypbl: MOCTYMfeHVe 3aperMcTpupoBaHHOIO
3aABMeHUs 1 NpunaraemblX K HeMy OOKYMEHTOB B OTAEnN y4eTa U yrnpaBfieHUsl rocy4apCTBEHHbIM UMYLLECTBOM U
06beKTaMW He3aBepLUEHHOIO CTPOUTENLCTBA KOMUTETA.

3.1.3.2. CogepxaHve agMUHUCTPATMBHOIO OENCTBUSA (aOMUHUCTPATUBHBIX OEWCTBUI), MPOSOIIKUTENBHOCTb
n(Unun) MakcumarnbHbIA CPOK €ro (MX) BbIMOSTHEHUS:

1 [pencTBMe: npoBepka [AOKYMEHTOB Ha KOMMMEKTHOCTb M [AOCTOBEPHOCTb, MNpoOBepka CBeAeHWH,
copepXallmxcst B NpeACcTaBNeHHOM 3asiBEHUN U JOKYMEHTaXx, B LieNsiX OLEHKU UX COOTBETCTBMS TpeboBaHnsM U
YCMOBMSIM Ha NONyYeHNe rocyAapCTBEHHOM YCIyTi.

2 pencTBue: NoaroTtoBka yBeaoMSieHMs 00 oOTkase B MNPeAOCTaBMEHUM TOCYAApCTBEHHOW ycnyrn nmbo
BbIMUCKN N3 peecTpa rocyaapCTBEHHOIO UMyLlecTBa JIeHMHrpagckon obnactm nubo yBegomneHuss ob oTcyTcTBum
obbekTa yyeTa B peecTpe.

(B pea. Mpukasa JleHnHrpagckoro obnacTHOro KoMuTeTa MO YNPaBIieHWUIO rOCY4apCTBEHHbIM MMYLLECTBOM OT
16.01.2018 N 2)

CpoK agMMHNCTPATMBHbBIX OENCTBUN COCTaBNAET He Gonee 9 gHen.

3.1.3.3. Jlnyo, oTBETCTBEHHOE 3a BLINOJIHEHNE aAMUHUCTPATUBHOW Npouenypbl: paboTHUK OTAena yveTta u
ynpaBneHusi rocy4apCTBEHHbIM MMYLLECTBOM U 06bEeKTaMWN HE3aBEPLLEHHOIO CTPOUTENBLCTBA KOMUTETA.

3.1.3.4. Kputepuii NpuHATUA peLleHns: Hannume (OTCYTCTBME) OCHOBAHUM Afsi oTkasa B NpegoCcTaBreHun
rocyapCTBEHHOW YCNyrn, yCTaHOBMNEHHbIX NyHKTOM 2.10 pernameHTa.
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3.1.3.5. Pe3ynbTtat BbINOMHEHUS agMUHUCTPATUBHOM NpoLeaypbl:
- BbINWCKa 13 peecTpa rocyaapCTBEHHOro nMyLlecTea JleHMHrpaackon obnacru;
- yBegomMneHne ob oTcyTCTBUM OObEKTA ydeTa B peecTpe;

- yBegomMneHne o6 oTkase B npegocTasneHnm nHcpopmaumm ob obbekTax yverta, cogepxallencs B peecTtpe.
(n. 3.1.3.5 B pen. [lpukasa JleHuHrpagckoro 06RaAcTHOrO KoMuTeTa MO YNPaBIiEHWI0 TOCYAapCTBEHHbLIM
nmyulectsom ot 16.01.2018 N 2)

3.1.4. Bbigava pesynbTara.

OcHoBaHMe pns Havana agMUHUCTPaATMBHOW npoueaypbl: MNOCTynfieHue B oOWMiA oTaen KomuteTa
yBedoMrneHnss o0 oTkase B NPEeAOCTaBIEHUM TOCyQapCTBEHHOM ycnyrn nubo  BbINUCKM K3 peecTpa
rocyaapCTBEHHOro mmyllecTBa JleHunHrpagckon obnactu nnbo yBegomneHust o6 oTcyTCcTBUM OObEKTa ydeTa B
peecTpe.

(B pea. MNpukasa JleHnHrpagckoro obnacTHOro komuTeTa MO YMNpPaBfeHWI0 FOCYAAapPCTBEHHLIM MMYLLECTBOM OT
16.01.2018 N 2)

3.1.4.1. CogepXaHne agMUHUCTPATUBHOIO OENCTBUS, NPOAOIPKUTENBHOCTE U(MNN) MaKCMMaribHbIAN CPOK €ro
BbIMONHEHUS:

1 pencreue: perncTtpauma noCTynnBLUNX JOKYMEHTOB.

2 pgencrteue: HanpasrieHne pesynbtata npegocraBieHnd I'OCWJ,apCTBeHHOIZ ycnyrum crnocobom, YKa3aHHbIM B
3adABlieHnn.

CpoK agMUHNCTPATMBHbBIX JENCTBUN COCTaBNAET He Gonee 3 gHen.

3.1.4.2. Iluyo, OTBETCTBEHHOE 3a BLINOMHEHWE aAMWHUCTPATMBHOW Npoueaypbl: paboTHUK obuero otagena
KomuTEeTa.

3.1.4.3. PesynbTaT BbINOMHEHWUST aAMUHUCTPATUBHOW MpoLeaypbl: HamnpaBrieHne 3asiBUTENt0 pesynbTaTta
NnpeAoCTaBneHUsl Tocy4apCTBEHHOM YCIyrn cnocoGoM, ykazaHHbIM B 3asiBIIEHNM.

3.2. OcoBeHHOCTM BbIMOMTHEHUS aAMUHUCTPATUBHBIX NPOLEeayp B 3NEKTPOHHOM hopme

3.2.1. MNpepoctaBneHne rocygapcreeHHon ycnyrn Ha EMCY un MY JIO ocyuwectenseTca B COOTBETCTBUU C
®enepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6 opraHusaumm npegocTaBreHus rocydapCTBEHHbIX U
MyHuuMnanesHbIX yenyr", ®egepansHbiM 3akoHoM OT 27.07.2006 N 149-03 "O6 uHbopmaunm, MHPOPMaLMOHHbIX
TEXHOMoOrMaAX u o 3awute wHdopmauumn®”, noctaHoeneHvem [pasutensctea Poccuitickon ®Pepepauun oT
25.06.2012 N 634 "O Bugax 3NeKTPOHHOW NOAMUCU, MCMONb30BaHME KOTOPbIX AOMyckaeTcst Npu obpalleHun 3a
nosnyyYeHneM rocyaapCTBEHHbIX 1 MyHULMNAnbHbIX yCryr".

3.2.2. [Ins nonyyeHusi rocygapcteeHHon ycnyru Yepes3 EMTY unu yepes MMy J10 3aasutento Heobxoaumo
npegBapuTenbHO NPOMTK MpoLece pernctpaumn B EgnHon cucteme ngeHtndukaumm n ayteHtudukaumm (ganee -
ECHA).

3.2.3. lMNony4yeHune rocygapcteeHHou ycnyrn yepes MY 110 nnbo yepes EMNIMNY ocywectensaeTtca 6e3 nuyHon
ABK/ Ha NpueM B KOMMUTET.
(n. 3.2.3 B pega. MNpukasa JleHnHrpagckoro 06nacTHOro KOMMTETa NO yNpaBreHUo rocyaAapCTBEHHBIM UMYLLLECTBOM
oT 14.02.2018 N 4)

3.2.4. Ina nony4veHwWs rocygapcTBeHHoW ycnyrim 6e3 nvyHOM sBKM Ha npuvem B JleHOGnKoMUMYLLIECTBO
3asdBuTENt0 HeobxoaMMoO npenBapuTenbHO OPOPMUTL YCUNEHHYIO KBanM@ULMPOBaHHYIO 3NEKTPOHHYK NoAnvCh
(oanee - 3l1) gna 3aBepeHUs 3asaBMEHUA N OOKYMEHTOB, NOAAHHbLIX B 3nekTpoHHoMm Buae Ha MY JIO wnun Ha
EMry.

3.2.5. [ina nogaum 3aseneHus yepes EMMY nnm yepes MY J1O 3aaBuTenb 4OMKEH BbINOMHUTDL Creaylolme
DencTeus:

NponTN naeHTndurkaumio n ayteHtndukaumio 8 ECUA;

B IMYHOM kabuHeTe Ha ENMIY wnu Ha MY JIO 3anonHuTb B 3NEKTPOHHOM BUAE 3asiBIEHME Ha okasaHue
rocyapCTBEHHOW YCNyru;

ab3au wucknoyeH. - lNpukas JleHuHrpagckoro obnacTHOro KoMuTeTa MO YNpPaBIiEHWUIO FOCYAAPCTBEHHBIM
nmyiectsom ot 16.01.2018 N 2;
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B CIyyae ecrnv 3asiBuTenb Bblibpan crnocob okasaHusi ycryrm 6e3 niMyHom SIBKU Ha NMpuemM B KOMUTET:

- MPUNOXWTb K 3asiBMEHUIO JNIEKTPOHHbIE [OOKYMEHTbl, 3aBEpEeHHble YCWUMEHHOW KBanudguuUMpOBaHHO
3MEKTPOHHOW NOAMUCHIO;

- MPUNOXWUTb K 3asiBNEHUIO 3NEKTPOHHbIE [AOKYMEHTbI, 3aBEpPEHHble YCUIIEHHOW KBannuuupoBaHHON
3MNEKTPOHHOW MOAMNUCBbI0 HOTapuyca (B Criyyasix €CcnvM B COOTBETCTBUM C TpeboBaHWsSMM 3akoHOAaTenbCTBa
Poccuiickon  ®depepaumm B OTHOLWIEHMM  OOKYMEHTOB  YCTaHOBNEHO TpeboBaHve O  HOTapuarnbHOM
CBUAETENbCTBOBAHUN BEPHOCTM UX KOMUIA);

- 3aBepuTb 3asiBfieHMe YCUMEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOMW MOAMUCHLI0, €CrlN WHOE He
YCTaHOBMEHO AEVCTBYIOLLMM 3aKOHOOATENbCTBOM;

- HanNpaBWUTb NaKeT 3NEKTPOHHbIX JOKYMEHTOB B KOMUTET NOCPeaAcTBOM pyHKLmMoHana EMMY wnu My Jio.

3.2.6. B pesynbTate HanpaBreHUs nakeTa 3MIEKTPOHHbIX AOKyMeHTOB nocpeactsoM MY JIO nnbo 4vepes
EMrY B cootBerctBUM C TpeboBaHusmm n. 3.2.5 aBTOMaATU3NPOBAHHOW WMHAOPMALNOHHOM CUCTEMOWN
MEXBELOMCTBEHHOIO 3MIEKTPOHHOrO B3amMopencTBus JleHuHrpagckon obnactu (ganee - AUC "Mexsen J10")
Npon3BOaUTCA aBTOMaTuyeckass permcrpauus nocTynMBLUErO NakeTa 9SMeKTPOHHbIX AOKYMEHTOB U MPUCBOEHUE
nakeTy yHMKanbHOro Homepa gerna. Homep gena goctyneH 3asBuTento B NMM4Hom kabuHete MY JIO vnum ENMTY.

3.2.7. lMpun npepocTaBneHnn rocygapcrBenHon ycnyrn yepes MY NO nubo 4vepes EMIY, B cnyyae ecnu
HanpaBrieHHble 3asiBUTENEM (YMOSTHOMOYEHHbLIM JIMLIOM) SMIEKTPOHHOE 3asBIIEHWE W SMEKTPOHHbIE OOKYMEHTbI
3aBEPEHbl YCUINEHHOW KBanMdUUMPOBaHHOW 3NEKTPOHHOM NOANUCHI0, AOMKHOCTHOE NnLo JleHoGnKkoMmMmylLlecTBa
BbIMOSHAET crieaytoLmne 4encTBUs:

POPMUPYET NPOEKT PELLEHUS HA OCHOBAHUM OOKYMEHTOB, nocTynuaLinx Yepes MY O nubo vepes EMNMY, a
TakkKe OOKYMEHTOB (CBeAeHWI), NOCTYNMBLUMX NOCPECTBOM MeXBEOOMCTBEHHOIO B3aMOOENCTBUs, 1 nepegaet
OOIMKHOCTHOMY NULLY, HaAEeNeHHOMY (DYHKLMSIMM MO MPUHSITUIO PELLEHUS;

nocne paccMOTPEHUS OOKYMEHTOB W MPUHATMSA PeLlleHns O MpedocTaBfieHny rocyaapCTBEHHOW Yycnyru
(oTkase B NpegocTaBreHNV rocy4apcTBEHHOW YCNyrn) 3anonHaeT npegycMoTpeHHble B AUC "Mexaen 110" dpopmbl
O NPUHATOM peLleHnn 1 nepeeoanTt aeno B apxme AVNC "Mexeeg J10";

yBegomMndaeT 3adaButeniad O NPpUHATOM pelleHnn € NOMOLWbI YKa3aHHbIX B 3adBrieHnn cpencrtB CBA3U, 3aTeM
HanpaBndeT OOKYMEHT crnocobom, YKa3aHHbIM B 3adABl1€HUWU: noyton, nnbo BbliOaeT ero npn nMM4YHOM o6pau.|,eH|/||/|
3asBuTens, nubo HanpaBnaeT SﬂeKTpOHHbIIZ OOKYMEHT, noanucaHHbIN yCI/IJ'IeHHOIZ KBaJ'IM(bI/ILI,I/IpOBaHHOIZ
SHGKTpOHHOVI noanncblo OOJIKHOCTHOIO J1nla, NpuHABLLEro pelieHune, B JINYHBIN KAOMHET 3asaBUTENS;
(B pean. I'IpMKa3a HEHMHl’paﬂ,CKOFO obnacTtHoro komuTeTa no ynpasrieHno rocyaapCtBeHHbIM MMyLWEeCTBOM OT
16.01.2018 N 2)

absau wucknoyeH. - lNpukas JleHuHrpagckoro obnacTHOro komuTeTa Mo YNPaBfieHWo FoCyAapCTBEHHbIM
nmyLlectsom ot 16.01.2018 N 2.

3.2.8. UcknioveH. - lMpuka3s JleHnHrpagckoro obrnacTHOro KOMMTETa MO YNPaBIIEHWUIO FOCYAAPCTBEHHBIM
nmyLlectsom ot 16.01.2018 N 2.

3.2.9. B cnyyae noctynneHus Bcex [OOKYMEHTOB, yKas3aHHbIX B M. 2.6 pernameHTa un OTBevYalLmnX
TpeboBaHVaM, B hOpMeE OMEKTPOHHbIX AOKYMEHTOB (9MEeKTPOHHbIX 06pa3oB OOKYMEHTOB), YAOCTOBEPEHHbIX
YCUMEHHOW  KBannUUMPOBAHHOW  9MEeKTPOHHOW MOANWCbio, [AHeM obpalleHns 3a npegocTaBneHvem
rocygapCTBEHHON YCryru cuntaeTcs gata permcrpaumm npyema gokymeHTos Ha MY NO wnu EMNTY.

A63aL ucknioveH. - lNpukas JleHMHrpagckoro obnacTHOro KommTeTa Mo ynpaBneHWI0 rocygapCTBEHHbIM
nmyLlectsom ot 16.01.2018 N 2.

3.2.10. KomuTteT npu MOCTYyNfeHnn OOKYMEHTOB OT 3asaButens nocpeactsom MY JIO wnm ENMTY no
TpeboBaHMIO 3aABUTENA HanpaBnsdeT pesynbTaT NpeaocTaBfeHust yCnyrm B popMe 3NEKTPOHHOIO AOKYMEHTA,
NoANMCaHHOro YCWUMEHHOW KBanMUUMPOBAHHON SNEKTPOHHOW MNOAMUCBI0 LOMKHOCTHOrO Nuua, MNPUHSABLLENO
pelweHne (B 3TOM Cnyyae 3adBuTenb MNpu nodadvye 3anpoca Ha npeaocTaBlfieHne Ycnyrm oOTMevaeT B
COOTBETCTBYIOLLEM MOJIE TaKylo HEOOXOAMMOCTb).

Bbligaya (HanpaBrneHuWe) 3MeKTPOHHbIX  [OKYMEHTOB, SBMSIOLMXCS  pPe3ynbTaToM  MNpefocTaBrneHust
rocy0apCTBEHHOW YCnyrv, 3asiBUTENO OCYLLECTBISIETCS B [AeHb pernctpauum pesynbTata npefocTaBreHus
rocy4apCTBEHHON YCMyrn KOMUTETOM.

3.3. OCOBEHHOCTM BbIMOMHEHWU aAMUHUCTPATMBHbBIX Mpouedyp B MHOroyHKLMOHAsbHbLIX LeHTpax (npu
HanM4Mn cornatleHms)
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3.3.1. B cny4ae nogayn JokymeHToB B komuTeT nocpeactsom MOL| cneunanuct ML, ocyliecTensowmn
npvemMm [OOKYMEHTOB, NPeAcTaBneHHbIX ANs MONyYeHus rocyfapCTBEHHOM YCIyru, BbINOMHAET chneayowme
OencTBus:

a) onpegensieT npegMeT obpalleHus;

6) yoocToBepsieT NIMYHOCTb 3asBUTENS UMW NIMYHOCTb M NOMHOMOYUSI 32aKOHHOTO NpeCTaBUTENs 3asiBUTENS -
B cryyae obpalleHusi M3n4eckoro nmua;

YAOCTOBEPSIET NIMYHOCTb W TMOSTHOMOYMS MPEACTaBUTENs OPUONYECKOTO NWua WM MHAMBMOYaNbHOIO
npeanpuHMMaTens - B crly4ae obpalleHunsi FopUaNYeckoro nuua Unu MHAMBMAYanbHOro npeanpuHuMaTens;

B) npoBOAUT NPOBEPKY NPaBUIIbHOCTU 3alnoJIHEHUA 06paLLI,eHVIF|;
F) npoBOAUT NPOBEPKY YKOMMIIEKTOBAHHOCTU NakeTa OOKYMEHTOB;

A) OCyLlecTBNseT CKaHWpOoBaHWE MpeAcTaBMNeHHbIX OOKYMEHTOB, (hOPMUPYET OSMeKTPOHHOe Aeno, Bce
OOKYMEHTbl KOTOPOro CBA3LIBAIOTCA €AWMHbIM  YHUKanNbHbIM - MOEHTUMUKALNOHHBIM  KOAOM, MO3BOMSAOLLMUM
YCTaHOBWTb MPUHaASEXHOCTb AOKYMEHTOB KOHKPETHOMY 3asiBUTento M Buay obpalleHus 3a rocygapCTBEHHOM
yCryrowu;

€) 3aBepsieT ANEKTPOHHOE Oer0 CBOEWN 3NeKTPOHHOM nognuceto (ganee - 3M);
X) Hanpa.nseT nakeT JOKYMEHTOB B KOMUTET:
- B 3NIEKTPOHHOM BMAe (B COCTaBe NAKETOB 3M1EKTPOHHbIX Aen) - B AeHb obpalueHus 3assutens 8 MoL;

- Ha OyMaxHbIx HocuTensix (B cryyae HeobxoaMmocTM 00A3aTenbHOro NpPeAcTaBiEHVMS OPUTMHANoB
OOKYMEHTOB) - B TedeHue 3 paboumx gHen co AaHst obpalleHns 3assutens B MPLL nocpeacTBOM KypbepcKom CBA3N,
C COCTaBfEHMEM ONUCU NepedaBaeMblX [OOKYMEHTOB, C yKa3aHMeM pfaTtbl, KONM4YecTBa JIMCTOB, hamunuu,
OOIMKHOCTU U NoANMCaHHbIE YMOSTHOMOYEHHbIM cneumanucTtom MOL,

o okoH4aHun npnemMma gOKyMeHTOB cneunannucTt M(DLl Bbl4aeT 3adaBUTENO pacCrnnucKy B npnemMme OKYMEHTOB.

3.3.2. [Tllpu ykasaHun 3asBUTENEM MecTa MonyvyeHus oTBeTa (pesynbTata npefocTaBneHus
rocygapcTtBeHHOM ycryrn) nocpeacrsom MOL| JOMKHOCTHOE NMMLO KOMUTETa, OTBETCTBEHHOE 3a BbINOSIHEHUE
agMVHUCTPaTMBHOW npoueaypbl, nepefaeT creumanucty MOL ana nepepadn B cootBeTcTBylOWMn MOL|
pes3ynbTaTt NpefocTaBneHns ycryru Ang ero nocrneayollen Bbiaaqum 3asaBUTenio:

- B 3NNIEKTPOHHOM Buae B Te4eHne 1 pa60qero AHA CO OHA NPUHATUA pelleHnAa O npenocTtaBiieHnn (0TKa3e B
I'Ipe,EI,OCTaBJ'IeHI/IVI) rOCYﬂapCTBeHHOVI yCnyru 3adaBUTENIO;

- Ha BymaxkHOM HocuTene - B Cpok He Bonee 3 gHen Co OHSA NPUHATUS peLleHns o0 NpeaocTaBneHnn (oTkase
B MpenoCTaBfieHNN) roCyLapCTBEHHOW YCIyrM 3asiBUTENO, HO He no3gHee ABYX pabounmx OHEW OO OKOHYaHUs
CpOKa NpeaocTaBneHus ycryru.

Cneumnanuct MOL|, oTBeTCTBEHHbIV 3a Bbigayy AOKYMEHTOB, MOMYYEHHbIX OT KOMUTETa MO pesynbraTam
paccMOTPEHUs MpPeAcTaBneHHbIX 3asBUTeneM OOKYMEHTOB, He MNo3gHee ABYX OHEW C AaTtbl UX MNOMNyYeHus oT
KkoMuTeTa coobLlaeT 3asBUTENIO O NPUHATOM peLleHMn No TenedoHy (C 3anucbio AaTbl U BpEMEHN TeNedOHHOro
3BOHKa MM NOCpeacTBOM CMC-MH(DOPMUPOBAHHNS), @ Takke O BO3MOXHOCTW NoMyyYeHns JOKyMeHToB B ML,

4. dopMbl KOHTPOSIS 3@ UCMOSTHEHMEM
aAMVHUCTPaTMBHOIO perfamMeHTa

4.1. TlopaaoK OCYLLECTBMEHUS TEKYyLLEero KOHTponda 3a CobniogeHMeM U UCMNOSTHEHMEM OTBETCTBEHHbIMMU
OOSDKHOCTHBIMU NIMLAMM NOSIOXKEHUIN pernameHTa M MHbIX HOPMATUBHbLIX MPABOBLIX AKTOB, YCTaHaBMUBAOLLMX
TpeboBaHMs K NPeaoCTaBEHUO TOCYAApCTBEHHOW YCMyrk, a Takke MNPUHATUEM pELUeHUA OTBETCTBEHHbLIMMU
niuuamu.

TeKyu.|,|/||7| KOHTPOJb OCyLleCTBNAeTCA OTBETCTBEHHbIMU cneunanmctaMmm KoMmmteTta no Kaxkaomn npouenype B
COOTBETCTBUM C YCTAHOBJIEHHbIMW HaCTOoAWMM pernamMmeHToMm coAepXxaHunem OencTBum un CpokaMun ux
OCyLleCTBNeHnA, a TakKke nytemMm npoBeaeHnda pykoBoguTenem (3a|v|ecw|TeneM pykoBoauTend, HadYarbHUKOM
omena) KOMUTETa MPOBEPOK UCMOJTHEHUA NONOXXEHUN HaCTOSLLEro pernameHTa, UMHbIX HOPMaTUBHbLIX MPaBOBbIX
aKTOB.

4.2. TopsiAoK M NEepUOSNYHOCTL OCYLLECTBIIEHUS MNAHOBBIX U BHEMMAHOBBIX NPOBEPOK MOMHOTHI U KayecTsa
npeaocTaBneHns rocyaapCTBEHHOM YCIyri.
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B uensix ocyLlecTBNEHNS KOHTPONs 3a MOSIHOTOM M Ka4yeCTBOM MPEeAoCTaBIEHUs] TOCYAapCTBEHHONW YCryru
NPOBOAATCS NIIaHOBbLIE U BHEMTAHOBbLIE MPOBEPKM.

[naHoBbIe NpoBEepPKN npegoctaBlieHNA Focyﬂ,apCTBEHHOVI ycnyrn npoBogdATCcA He 4Yaiwle OOHOro pasa B Tpu
roga B COOTBETCTBUM C NJ1aHOM NpoBeaeHUA NpoBepokK, yTBepXAEeHHbIM pyKoBoAUTEIEM KOMUTETA.

Mpv npoBepke MOryT paccMaTpuBaTbCH BCE BOMPOCHI, CBA3aHHbIE C NPEAOCTaBIIEHWEM FOCY4AaPCTBEHHON
yCryru (KOMMIeEKCHblE NMPOBEPKU), UMW OTAEMbHbIA BOMPOC, CBA3aHHLIN C MPeAOCTaBIEHWEM TFOCYAAPCTBEHHOM
ycnyru (TemaTnyeckue NpoBepKH).

BHennaHoBble NpPOBEPKM NPEOOCTABMEHUS TOCYAApPCTBEHHOW YCNyrM MpOBOASATCA MO  obpalleHUsiM
hn3MYECKMX, FOPUANYECKMX NUL, U MHOMBUOYANbHbLIX NPeanpuHMMaTenei, obpalleHnsiM opraHoB rocy4apCTBEHHOMN
BMacTu, OpraHoB MECTHOro CamMoOyrnpaBfeHUs, UX OOJDKHOCTHBLIX WL, a Takke B LEnsiXx NPOBEPKW YyCTPaHEHUs
HapYyLLIEHUN, BbISBMEHHbIX B XO4€ MNPOBEAEHHOW BHEMNaHOBOW MNPOBEpPKW. YKasaHHble obpalleHust noanexar
peructpaumm B [€eHb WX TMOCTYNfIEHUS B CUCTEME INEKTPOHHOrO AOKyMeHToobopoTa W [enonpou3BoacTBa
KomuTeTa.

O npoBedeHWV NPOBEPKN U3OaeTcsi NPaBOBOW akT KOMUTETA O MNPOBEAEHUMU MPOBEPKU WCMONHEHWS
aAMVHMCTPATMBHOIO perfiaMeHTa Mo npeaocTaBreHnto rocy4apCTBEHHOW YCIyTu.

Mo pesynbTaTam npoBedeHVUs MPOBEPKUA COCTaBMNSETCA aKT, B KOTOPOM [OIKHbl ObiTb YyKasaHbl
[AOKYMEeHTasIbHO MoATBEpPXKAEeHHbIe (PaKTbl HapyLUEeHWI, BbISIBIEHHbIE B X04e NPOBEPKU, UM OTCYTCTBUE TaKOBbIX,
a Takke BblBOAbI, COAep)KalliMe OLEHKY MOSMHOTbI U KavyecTBa MpPeaoCTaBIIEHUs] TOCYAapCTBEHHOW YCIyru u
NPeAnoXeHusl Mo YyCTpaHEHUIO BbISIBIIEHHbIX NPY NpoBepke HapyLueHwui. Mpy npoBedeHnV BHEMMAHOBOW NMPOBEPKM
B aKTe oTpaaloTcsl pe3ynbTaTbl NPOBEepPKN DaKToB, U3MOXKEHHbIX B 0OpallleHK, a Takke BbiBOAbl U NPeasIoKeHUs
MO YCTPAHEHWIO BbISIBIIEHHbIX NMPU MPOBEPKE HapyLUEHWUA.

Mo pesynbTaTam paccmMoTpeHMst 06paLLEeHNn AaeTCsA MMCbMEHHbI OTBET.

4.3. OTBETCTBEHHOCTb [OOJDKHOCTHbIX 5ML 3a pelweHus u pencteusa (6e3gencteme), NpUHUMaeMble
(ocywiecTBNsSeMbIe) B X04€e NpPeAoCTaBNeHMs roCy4apCTBEHHON YCITyru.

[omKHOCTHbIE Nnua, YNONMTHOMOY€EeHHbl€ Ha BblNOJIHEHNE aQMUHUCTPATUBHbIX OEeNCTBUN, npeayCcMoTpeHHbIX
HacTodwMM pernameHTomM, HeCyT OTBEeTCTBEHHOCTb 3a cobntogeHne Tpe6OBaHMIZ ﬂeVICTBleLLI,VIX HOPMaTUBHbIX
NnpaBoOBbIX akTOB, B TOM 4ucre 3a cobniogeHue CPOKOB BbIMNOJIHEHUA aOMUHNCTPATUBHbIX OEeNCTBUN, NOJTHOTY UX
coBepLueHud, cobniogeHne npnHUMNOB noBeaeHund ¢ 3aaBuUTenaMmn, COXpaHHOCTb JOKYMEHTOB.

PykoBoauTenbs KomuTeTa HeceT OTBETCTBEHHOCTb 3a obecneyeHue NpefoCTaBMNeHUsl rocyAapCTBEHHON
ycnyru.

PaboTHukM komuTeTa npu npeagocrtaBneHnn FocyﬂapCTBEHHOl‘/‘I yCnyrm HeCcyT OTBE€TCTBEHHOCTb!

- 32 HEUCMNOSIHEHNe NN HeHaanexaluee NCMOoNHEeHNe agMMHUCTPaTMBHBIX Npoueayp npu NnpeaocTasneHnn
rocygapCTBEeHHON yCnyru;

- 3a [JeictBus (6esgeincTBue), BrieKylMe HapylleHue MpaB W 3aKOHHbIX WMHTEPecoB (U3NYECKMX WM
IOPUANYECKUX NUL, UHAVBUAYANbHbIX NpeanpyHuMaTenen.

[OMMKHOCTHbIE NMLA, BWHOBHbIE B HEWUCMOJSIHEHUW WIM  HEeHagnexawem WCMNOSMIHEHMM TpeboBaHui
HacTosiero AOMUHUCTPATUBHOIO perfiaMeHTa, MPUBMEKAOTCA K OTBETCTBEHHOCTUM B MOPSAKE, YCTAHOBIIEHHOM
OENCTBYOLMM 3aKkoHoAaTenbcTBoOM PO,

5. NocynebHbiv (BHeCYAeOHbIN) NOpsaoK 00XanoBaHUS peLleHnin
n gevicteui (6esgencTenst) opraHa (opraHusauum),
npeaocTaBnALLEro rocyAapCTBEHHYHO YCNyry, a Takke
OOIMKHOCTHBIX NLL, TOCYAapCTBEHHbIX CryXXaLlmx

5.1. Bassutenn nubo wnx npeacTaBUTENM MMET MNpaBo Ha gocyaebHoe (BHecyaebHoe) obkanoBaHue
pelieHnn n gencteun (6esgenctensg), NPUHATLIX (OCYLLECTBNSEMbIX) B XO4€ NPeaoCTaBleHnsi rocyaapCTBEHHON
yCnyru.

5.2. MNMpegmeTom gocyaebHoro (BHecynebHoro) o6xanoBaHus ABMAOTCS pelleHne, genctene (besgenctene)
KoMUTETa, AOJPKHOCTHOTO fMua, TrOCyOapCTBEHHbLIX — CRyXKalmx, OTBETCTBEHHbIX 3a NpefocTaBlieHue
rocygapCTBEHHOWN yCryru, B TOM Y1CHeE:

1) HapyLlleHne Cpoka permctpaumm sanpoca 3aaBuUTternd o npenocrtaBiieHnn rocy,u,apCTBeHHoﬂ ycnyru;
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2) HapyLleHVe cpoka NpeAoCcTaBrieHNs! roCyAapCTBEHHOW YCNyru;

3) TpeboBaHue y 3asBUTENsS AOKYMEHTOB, He MpPEedyCMOTPEHHbIX HOPMATUBHbLIMK MPABOBLIMW aKTamu
Poccuiickot degepauum, HOPMaTMBHbIMKW TMPaBOBbLIMM akTaMu JIeHUMHrpaackoin obnacTu, MyHMUMnanbHbIMU
MpaBOBbLIMY aKTaMu A51s NpeAoCTaBNeHnsl roCy4apCTBEHHOM YCIyru;

4) oTka3 B NpuMeEME [OOKYMEHTOB, MpeACTaBMeHNe KOTOpbIX MPegyCMOTPEHO HOPMAaTMBHBLIMW MPaBOBLIMU
aktamn Poccuiickon ®depepauun, HOPMATMBHBbIMW MPaBOBbIMM  akTamu JleHuHrpagckom obnactu  ans
npeaocTaBneHns rocyaapCTBEHHOW YCnyru, y 3asBuTens;

5) oTkaz B npenocTaBneHWM rOoCyAapCTBEHHOW YCIyrM, €CnM OCHOBaHMS OTkas3a He MnpenyCMOTPEHbI
denepanbHbIMU 3aKOHAaMWU U MPUHATLIMU B COOTBETCTBMM C HUMW UHBIMW HOPMAaTUBHbLIMX MPABOBbLIMU aKTamu
Poccwuiickonn ®egepaumm, HopmaTUBHLIMM NPaBOBbLIMKU akTaMu JIeHMHrpagckon obnacTy;

6) 3aTpeboBaHWe C 3asBUTENS NpY NPeAoCTaBNeHUN FOCy4apCTBEHHOW YCIyrv NnaTbl, He NPeayCMOTPEHHOIA
HOpPMaTVMBHLIMW  MpaBoOBbIMM  akTamu  Poccuiickon  degepauun, HOPMATUBHLIMK  MPABOBLIMU  aKTaMu
NeHuHrpagckoi o6racTi, MyHULMNanbHbIMY NMPaBOBLIMY aKTamu;

7) oTka3 opraHa, NpeaoCTaBMsIOWEro roCyAapCTBEHHYO YCryry, [OJDKHOCTHOrO nuua oprawa,
npeaoCTaBnsoWero rocy4apCTBEHHY0 YCryry, B UCMPaBieHUn AONYLLEHHbIX OneYaToK M OWMBOK B BblAaHHbLIX B
pesynbTaTe NpPedoCTaBfieHUsl FOCYyAapCTBEHHOW YCRyrM AOKYMeHTax B0 HapylleHue YCTaHOBMEHHOro Cpoka
TaknX UCMpaBReHNUi.

5.3. Xanoba nopaeTcss (B COOTBETCTBMM C KOOpAMHaTaMW, ykasaHHbIMM B MyHkTe 1.3 HacTosiwero
aAMVHUCTPATMBHOIO pernameHTa):

1) npu Nn4HoOM siBKE:

B KOMUTET;

B omnmanel, oTaenbl, yaaneHHblie paboyne mecta 'Y J10 "MoLL";

2) 6e3 Nn4HoOM ABKMU:

MOYTOBLIM OTNPABIIEHNEM B KOMUTET;

B 3IIEKTPOHHON dhopme vepes Nn4HbIA kKabuHeT 3assutens Ha My JIO/ENTY;
Mo 3NEKTPOHHOM NOYTE B KOMUTET.

YKanobbl Ha pelleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpefoCTaBMsOWEro rocyaapCTBEHHYO YCryry,
nogatTca  Kypupytwowemy Buue-rydbepHatopy JleHuHrpagckon obnactu, 3amectutento [peacepatens
MpaeuTenbcTBa JleHnHrpagckon obnactun n(nnm) NydbepHatopy JleHnHrpaackorn obnacrtu.

5.4. OcHoBaHveM Anga Havana npouenypbl gocynebHoro (BHecyaebHoro) obxanoBaHus sBNSETCA nogada
3aaBuTenem xanobbl, cooTBeTCTBYyHOLWEN TpeboBaHuamM 4. 5 cT. 11.2 degepanbHoro 3akoHa ot 27.07.2010 N
210-93.

B nucbmeHHoI xanobe B 0bsizaTenisHOM NOpsiAKe yKasblBalOTCS:

- HaMMeHOBaHWe opraHa, MPeAoCTaBMSAIOWEro rocyAapCTBEHHYH YCMyry, AOIMKHOCTHOrO nuua opraHa,
NpeoCTaBnsoLWLEro rocylapCTBEHHYIO YCnyry, nuMbo rocyAapCTBEHHOrO CRyXallero, pelleHns 1 OelCTBUs
(6e3gencTame) KOTOpbIX OOXanyTCs;

- HaMMeHOBaHWe, CBEAEHWS O MEeCTe HaXOXOEHWsi 3asBUTENs, a Takke Homep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) SMeKTPOHHOW MOYThl (MPU HanMYUKU) U MOYTOBLIA afpec, No KOTOPbIM AOMMKEH ObiTb
HanpaBreH OTBET 3asBUTENIO;

- cBedeHnss 06 obxanyembiX pelleHusax W AeicTBusix (6esnercTBuM) opraHa, npenoCcTaBsoWEro
rocygapCTBEHHYHO YCMyry, OOMMKHOCTHOrO fuua opraHa, MpedoCTaBrisloLLEro rocyaapCTBEHHY ycnyry, nmbo
rocygapCTBEHHOTO Cry»Xalllero;

- OoBOAbl, HAa OCHOBaHMWN KOTOPLIX 3asiBUTENb HE COrNaceH C pelleHneM U OencTeuem (6esgeiicTBUEM)
opraHa, nNpeAoCTaBISAIOLEro roCyAapCTBEHHYO YCyry, AO/MKHOCTHOIO JiMua opraHa, npenoCcTaBsioLero
rocygapCTBEHHYO ycryry, nMMbo rocyapCTBEHHOrO MM MYHMLUMMNANbHOTO criykallero. 3asiButenem MoryT ObiTb
npeacTaBneHbl AOKYMEeHTbI (Mpy HanmMyum), NoaTBepXKaatoLwmne AoBoabl 3asBUTENS, NMMBO UX KOMUK.

5.5. 3asiBUTENb MMEET NPaBO Ha MosyyYeHne MHPOPMaLMK U JOKYMEHTOB, HEOBXOAMMbIX A4S COCTaBMEHUS U
000CcHOBaHMSA xanobbl, B criyvyasnx, ycTaHoBneHHbIX cT. 11.1 ®depepanbHoro 3akoHa ot 27.07.2010 N 210-d3, npwu
YCrnoBuM, YTO 3TO He 3aTparvBaeT npasBa, CcBOOOAbI W 3aKOHHblIE WMHTEpEChbl APYrMX MWL, U eCcrnv yKasaHHble
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nHOPMaLUMA U AOKYMEHTbI HE coaepXaT CBeOEHWIN, COCTaBMSAIOLWMX FOCYAAPCTBEHHYIO WU UHYKO OXpaHsemyto
TanHy.

5.6. >Kano6Ga, nocTynuBlwasi B opraH, MPEeOOCTaBNSOWMNA TOCYAAPCTBEHHYI0  YCRyry, MOANEXuT
PacCMOTPEHUIO [OOMMKHOCTHBIM JIULOM, HaZeNeHHbIM MOJIHOMOYMSIMU MO PacCMOTPEHWIO Xarnob, B TeyeHue
NATHagUaTh paboyumnx OHel Co AHsi ee perucTpauumm, a B criyyae obxanoBaHUsi 0TKasa opraHa, NnpefocTaBsioLero
rocyapCTBEHHYIO YCNyry, AOMKHOCTHOMO fuua opraHa, npefocTaBnsioLLero rocyaapCTBEHHYO YCryry, B npueme
JOKYMEHTOB y 3asiBUTeNsl NMbo B MUCMpaBreHNM OOMYLIEHHbIX OMNeYaTok M owMBoK unv B criydae oGxarnoBaHus
HapyLLEHWs YCTaHOBIEHHOrO CpOKa TaKuWX UCNPaBIeHWii - B TeYeHe NSATU pabounx gHEe co AHS ee perncTpauuu.

5.7. To pesynbTatam paccMOTpeHus Xanobbl opraH, NPeaoCTaBNSALWNA FOCYy4apCTBEHHY YCnyry,
NPUHUMAET OOHO U3 CriefyoLWNX PELUEHUN:

1) yooBneTBopsieT xanoby, B TOM uncrie B opme OTMEHbI MPUHATOrO peLLeHNs, NCTNPaBIEHUS OONYLLEHHbIX
OpraHoMm, npegoCTaBMSAOWMM FOCYAapCTBEHHYHO YCIyry, oneyaTok M OWMBOK B BbIOAHHbIX B pesynbrare
npenocTaBneHns rocyaapCTBEHHON YCNyrn LOKYMEHTaX, Bo3BpaTa 3asBUMTEN0 AEHEXHbIX CPeACTB, B3UMaHue
KOTOpbIX HEe MNpeaycMOTPEHO HOPMAaTMBHbIMW NpaBoOBbIMU akTamu Poccunckon depepalmm, HOPMATUBHBLIMU
npaBoBbIMK akTamun cybbekToB Poccuiickon ®enepaunn, MyHUUUnanbHbIMM NPaBoBbIMU akTamu, a Takke B UHbIX
dopmax;

2) oTKasblBaeT B yAOBNETBOPEHU Xarnobbl.

He nosgHee AHsA, criegylowlero 3a OHEM MPUHATUS PEeLUeHUsa Mo pesynbTatam pacCMOTPEHUS Xarobsbl,
3asBUTEN0 B MUCbMEHHOW dopMe M MO >XenaHu 3aaBUTENS B 3NEKTPOHHOM dopMe HanpaBnaeTcs
MOTUBMPOBAHHbIA OTBET O pe3dynbTaTtax pacCMOTPEHUs xanobsbl.

B cnyyae ycTaHOBNeHWss B xog4e WNM Mo pe3ynbTaTaM pacCMOTPEHMs xanobbl MpU3HaKoB cocTaBa
aAMVHUCTPaTMBHOMO NPaBOHAPYLUEHUS UMW NPECTYNNEeHNs OOMKHOCTHOE NWLO, HaderneHHoe MONTHOMOYMAMM Mo
paccMOTPEHMIO anob, He3aMmeanNUTENbHO HanpaBnaeT MMEeKLMeCcs: MaTepranbl B OpraHbl MPoKypaTypbl.

MpunoxeHwne 1

K AOMVHUCTPATMBHOMY perfiameHTy
Mo NpeAoCTaBMEHNIO
rocyfapCTBEHHOW yCcnyru

HA BJTAHKE OPIrAHU3ALINA

B JleHnHrpaackuii obnactHom
KOMUTET MO ynpaBneHuto
rocyaapCTBEHHbIM UMYLLLECTBOM

3aaBneHune
Nno NPeAoCTaBEHNIO TOCYAAaPCTBEHHON yCnyru
"MpepocTaBnenne nHgpopmMauum ob obbekTax yyeTa, cogepailencs
B peecTpe rocyaapCTBEHHOro umylectsa JleHmHrpagckon obnactun”

Mpowy npenoctaBnTb MHOPMaLMIO U3 peecTpa rocyaapCTBEHHOIO nMmyLlecTea JlIeHMHrpagckon obnactu B
OTHOLLEHMU (HaumeHoBaHVe, agpecHble OPWEHTUPbI, KagacTpOBbIA HOMEP, XapaKTepUCTUKM
0bbekTa, N03BONSLME €ro OAHO3HAYHO ONpeaenuThb).

AHKeTa 3aaBUTENA:

3asButenb

1 |9.1N.0. dusunyeckoro nuua/nonHoe HaumMeHoBaHWe IPUANYECKOro nuua
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2 |VHH wnun pekBn3uTbl JOKYMEHTA, yOOCTOBEPSIOLLErO NIMYHOCTL (HAaMMEHOBaHME, Cepus,
HOMep, KEM 1 KOrfa BblAaH)/goKyMeHTbl O permctpauuu topugudeckoro nuua, MHH, OKMNO

3 |aapec NOCTOAHHOro MecTa XUTeNbCTBa UK NPeMMyLLEeCTBEHHOro npedbiBaHns (obnacTb,
ropog, ynuua, AoMm, Kopnyc, kBapTupa, B cnydyae BpeMeHHOW perncrTpauum ykasatb Takke 1 ee
NonHeI agpec)/topuanyecknin n akTuyecknin agpeca

4 |®.N.0. ynonHoMmoueHHoro npeactasutend, UHH nnn peksnsntbl JOKyMeHTa,
YOOCTOBEPSIOLLErO NINYHOCTb (HAaMMeHOBaHMe, Cepusl, HOMEP, KEM 1 KOrga BbiaH)

5 |[OokymeHT, nogTBEpKAaoLLMUiA NONMHOMOYNS JOBEPEHHOO NuLa (HanMeHoBaHWe, HOMEepP U
nara)

6 [CHUNC

7 |KoHTakTHble faHHble (HOMepa KOHTaKTHbIX TenedoHOB, aapec 3NeKTPOHHON NOoYThI)

PesysabTar paccMOTpeHNA 3a4dBJIEHUA mpomy :

BEID&ATE Ha PYKM B KOMUTETE

BEIDATE Ha pykm B MO, pacnojoXeHHOM IO ampecy: JIleHMHIpanckasd
obJacTh,

HalpaeMThb IIO0 IIOUTE

B BJIEKTPOHHOM bopMe B JUUHBM kKabuHeT Ha II'Y JIO/ENTY.

[IpusioxeHue :
1.

OTBETCTBEHHEIM MCIIOJIHUTEJb

(nosmxHocTte, ®.M.0., TesedoH, ampec BJIEKTPOHHOM MOYTH, MOO. TeJjiedOH)

(HaMMeHOBAaHMe IOJIXKHOCTM) (mopgmnmcso) (®N0)

Mpunoxexue 2

K AIMWUHUCTPATUBHOMY pernameHTy
no nNpefocTaBneHunto
rocy4apCTBEHHOW yCryru
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BINOK-CXEMA 3
MPEOOCTABITIEHNA TOCYOAPCTBEHHOW YCIYTU

Cnuncok N3MEHSIIOLLMX JOKYMEHTOB
(B pen. Mpukasa JleHnHrpagckoro o6nacTHOro kKoMuTeTa no ynpasneHuno
rocyapcTBeHHbIM nmyLiectsom ot 16.01.2018 N 2)

ObpameHne 3asgBUTEJIS 3a NPeIOCTaBJIEHMEM I'OCYHAPCTBEHHOMW YCIIyTU

| |
\/ \/

MoII ry JO/ENTY

|
\/

[lepenauva 3adaBJIEHMA U HpuilaraeMblX K HeMy IOOKYMEHTOB
B JIeHOBJIKOMMMYIIECTBO

\/
1. PerucrTpaumsa 3BasBJIEHUS U IpUJlaraeMblXx K HeMy IOKYMEeHTOB - 3 IHS
I
\/
2. PaccMoTpeHME 3BasgBJIEHUS U IpUilaTaeMbIXx K HEeMy IOKYMEeHTOB - 9 nHen
[ ]
\/ \/

ViMernTCcsa OCHOBAHMA OJIda O’I‘Cy’I‘C’I‘ByIO’I‘ OCHOBaAHMA OJId OTKas3a B
OoTKasa B NPeIoCTaBJIEHUN NpenoCTaBJIEHUM T'OCYHapCTBEHHOM YCIyIM,
TOCYHOAapCTBEHHOW yCJyIH, YyCTaHOBJIeHHEIe . 2.10

yCTaHOBJIeHHEe 1. 2.10 AIMUMHMCTPATUBHOI'O peIJlaMeHTa

AODMVMHVCTPATUBHOI'O
perjiaMeHTa
\/ \/

YBenoMmyieHre 00 [logroToBKa BHIMCKM M3 peecTpa
oTKase B TOCYIOapCTBEHHOT'O MMyHWEeCTBa JIEHMHTPanCckKoM

npenoCcTaBJIEHUN obylacT mMbO yBemoMJIeHUMsS OO0 OTCYTCTBUMU
YyCIIy U oOBeKkTa ydueTa B peecTpe I'OCYyIapCTBEHHOIO

yMylmecTBa JIEHMHTpaIoCckoy objlacTu

|
\/

3. HampaBiieHme 3agBUTENO PEe3yJIbTaTa NPEeIOCTAaBJIEHMS I'OCYHAaPCTBEHHOMW YCIIyTU
criocoBboM, yKaBaHHBEM B 3asBJIEHMM, — 3 IOHHA
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